[Ipunoxenue
K pEICHUI0 TeppuTOpraIbHON
u30uparenbHo komuccuu No25
oT 27 nexabps 2018 r. Ne 11-2

HCTPYKIUS 1O AEJTOIIPOU3BOACTBY
B TEPPUTOPUAJIBHON U3BUPATEJIBHON KOMUCCHHU Ne25

1. O0mue moJ10KeHUA

1.1. Uuctpykuus 10O  JETONPOU3BOJCTBY B TepputopualibHOM
nu3buparenabHor komuccuu No25 (manmee — MHCTpyKIMs) yCTaHABIMBAET MOPSIOK
paboThl C JOKyMEHTaMH, OCHOBHBIE MpaBUja UX MOJATOTOBKM U O(OPMIICHHUS B
Teppuropuanbaoit nzduparenbHoi komuccuu Ne 25 (nmanee — TeppuropuanbHas
KOMUCCHSA).

[Topsimok pabGoThl C DSJIEKTPOHHBIMH JIOKYMEHTAMM, JOKYMEHTaMH IO
BEJICHUIO  KaJpoOBOrOo  JEJIONPOM3BOJACTBA  OMNPEHENSETCS  OTAEIbHBIMU
UHCTPYKLHSIMU.

WUnctpykuus paszpabotaHa Ha ocHOBaHMM DenepasibHbIX  3aKOHOB
«O0 OCHOBHBIX TapaHTHUSIX HW30MpaTEIbHBIX IpaB W IIpaBa Ha ydyacTHE B
pedbepennyme rpaxnaan Poccuiickoir ®denepanum», «O06 apXUBHOM Jeie B
Poccuiickoii ®enepauun», «O TOpsIKE PpacCMOTPEHMs] OOpallleHUd TpakaaH
Poccutickon denepanumy, 3aKOHOB Canxkr-IletepOypra, [TpaBun
JIEJIONPOU3BOACTBA B  (peepalibHbIX OpraHax MCIOJHUTEIbHOW  BJIACTH,
YTBEPXKIAEHHBIX TnocTaHoBIeHWeM lIpaBurensctBa Poccuiickonn ®@enepanun
ot 15 urons 2009 roma Ne 477, ¢ ydyetoM MeTOAMYECKUX PEKOMEHAAMN IO
pa3paboTKe HWHCTPYKUMH MO JEJONpPOU3BOJACTBY B (enepalibHbIX OpraHax
VCIIOJIHUTENIbHON BJIACTH, YTBEPXKACHHBIX NpHKazoM DenepalbHOro apXHBHOTO
arerrctBa ot 23 npexadpst 2009 roga Ne 76, moCTaHOBIEHUN U UHBIX HOPMATUBHBIX
aktoB LUK Poccun, Cankr-IlerepOyprckoii u30uparenbHOM  KOMHUCCHUH,
pernamenta TeppuropuanbHOM  KoMuccHHM, ¢  ucnoiab3oBaHueM ['OCTa

P 7.0.8-2013 «CUBU]l. Jlenompous3BOACTBO M apXWBHOE Je70. TepMHUHBI U
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omnpenenenusi», ['OCTa P 7.0.97-2016 «CUBUM. YuuduuupoBaHHbIE CHUCTEMBbI
JOoKyMeHTauu. OpraHu3alioOHHO-PaCIIOPAIUTENIbHAS JOKYMEHTALIH.

PabGota ¢ pokymeHTamu, cojepKalluMu HHGOPMALMIO OTPAHUYEHHOTO
paclpoCTpaHEHHUsl, OCYIIECTBISICTCSI B COOTBETCTBHM C TMOCTAHOBJICHUEM
[IpaButensctBa Poccuiickoit ®denepanum ot 3 HosOps 1994 roma Ne 1233
«O06 yrBepxaeHun [lomoxeHuss o TOpsiAKe OOpameHusi €O CIyKeOHOM
uH(popMaIMelt OTPAaHWYCHHOTO PACTIPOCTPAHCHHS B (eaepaabHBIX OpraHax
WCIIOJTHUTEIIbHOW BJIACTH, YIIOJJTHOMOYEHHOM OpPraHe YIIPABIICHHS UCIIOIb30BaHUEM
aTOMHOM SHEPruy M YIOJHOMOYEHHOM OpPraHe MO KOCMHUYECKOWU ACATEIbHOCTUY,
3a HCKJIIOYEHHEM JIOKYMEHTOB, COJAEpXKalluX CBeACHHs 00 u30upaTesx,
ydyacTHHKax pedepeHayma, oOpamalomuxcss B pamMkax (yHKIMOHUPOBAHUSA
['ocynapcTBeHHOM cHCTeMBbI peructpanuu (ydera) wusz0Ouparesied, y4aCTHUKOB
pedepenayma B Poccuiickoit deaeparumu.

1.2. [IpaBuna odopMiaeHUs] IAOKYMEHTOB U TMOPAIOK paboOThl C HHUMH,
NpPEeNyCMOTPEHHbIE HacTosmerd MHCTpykuuei, oO0s3aTeNbHbl 1 YJICHOB
TeppuTopralbHOW KOMHUCCHM W TOCYJAPCTBEHHBIX TPAXKIAHCKUX CIYKAIIUX
anmapata TeppuUTOpHAIBHON KOMHCCHHM (dajiee — TpaKIaHCKHE CiyXallue), a
TaKXe JIUI], IPUBJIEKAEMBIX 0 TPaKJIaHCKO-TIPABOBBIM JOTOBOPaM.

1.3. PaGoTHUKH, TOCTYNHBINIHME HA TOCYAAPCTBEHHYIO TPAXTAHCKYIO CITYKOY
B anmapaT TeppuTOpHaIbHOM KOMHMCCHHU, JOJDKHBI OBITh O3HAKOMIJICHBI MO/
MOJIMUCH C TEKCTOM HacTosen MHcTpyKumy.

1.4. Benenue JETTONTPOU3BOCTBA TeppuropuasibHON KOMUCCHH
OCYIIECTBISIET MpeAcenaresib TeppuTOpUaIbHOM KOMHUCCUM WM TPa)XTaHCKUU
CIy)Kaluy ammapara TeppuTOpHaibHOW KOMHUCCHM B COOTBETCTBUU CO CBOUM
JIOJDKHOCTHBIM PErJIaMEHTOM.

1.5.B cmydae yxoma B OTHYCK, BbI€3Ja B KOMAaHJIHUPOBKY, OOJIE3HH,
YBOJIBHEHMSI  MCIIOJIHUTENS  JOKYMEHTOB Ipejacenarenb TeppuTopualibHON
KOMHCCUU JIaeT YyKa3aHHWE Iepe/aTb HEUCIOJHEHHbIE JOKYMEHTBHI JIPyroMy

HUCITIOJTHUTCIIIO.
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1.6. lenonpou3BoactBo B TeppuropruaibHOW KOMHCCUU OCYIIECTBISIETCS C
VCIIOJIB30BAaHUEM IMPOIPAMMHOIO M3Jenus «Jleso» IMOJCHCTEMBl aBTOMATH3ALUU
aIMUHUCTPATUBHOW  JE€ATEIBHOCTHM 1'OCYyapCTBEHHOM aBTOMAaTU3MPOBAHHOM
cucteMmsl Poccuiickoit deneparu «BbIOOpBDY, BXOASAIIEH B COCTAB CHIELNUAIBLHOTO
nporpammHoro odecnedenus (manee — [ JIEJIO).

Hoctyn x I JEJIO ocymiecTBisieTcss B COOTBETCTBUU C PerimameHTtom
UCIIONb30BaHUSl  MH(OPMAIIMOHHBIX  PECYpCOB  KOMILJIEKCA aBTOMAaTH3alluU
TepputopraibHON u3ouparensHoil komuccuu (nanee — KCA TUK) nmo mpukasy
npexacenarens TeppuTopranbHOl KOMUCCUMU.

Pabora ¢ pokymentamu TeppuTOpHalbHON KOMHUCCHUM OCHOBBIBAETCS Ha
IIPUHIUIE OJHOKPATHOW PErMCTpalvy JOKYMEHTA.

1.7. 111 AEJIO mpenocTaBisieT BO3MOXXHOCTb padOTaTh C AJIEKTPOHHBIMU
oOpa3namu JIOKyMEHTOB U 3JIEKTPOHHBIMU JOKYMEHTaMH, OCYILECTBISATh B Oa3e
JAHHBIX aBTOMATU3UPOBAHHBIA TMOMCK JOKYMEHTOB IO Pa3jIUYHBIM KPUTEPHSIM,
OpraHU30BbIBaTh KOHTPOJIb HCIIOJHEHUS JOKYMEHTOB M IOPYYEHMH, a TaKXKe
[OJIy4yaTh CTATUCTHUYECKHE OTYETHI MO JIOKYyMEHTOOOOpOoTy B TeppuTopuanbHON
KOMUCCHUHU.

1.8. UncTpykius yTBepkaaercs penieHueM TeppuropuaibHON KOMUCCHU.

1.9. B UHCTpyKIIMK UCTIONB3YIOTCS CIEAYIOIINE TTOHSTHS:

OJlaHK JOKyMEHTa — Ha0Op pEKBU3HMTOB, HJCHTU(DUIMPYIOUIUX aBTOpa
o(pULIMaTBFHOTO MUCBMEHHOTO TOKYMEHTA;

BHYTPEHHHMU TOKYMEHT — JOKYMEHT, TOATOTOBIIEHHBIN B TeppuTOpranbHON
KOMHCCHH, HE BBIXOAIINM 32 €€ IPeebl;

BXOJISIIMA JIOKYMEHT — HOKYMEHT, MOCTYNMBIIUM B TeppUTOPHAIBHYIO
KOMUCCHIO;

JeJN0 — COBOKYIHOCTh JIOKYMEHTOB WJIH OTIEIbHBIM  JOKYMEHT,
OTHOCAIIMECS K OJIHOMY BOIIPOCY WJIM Y4YacTKy AESTENbHOCTH, MOMEIICHHBIE B
OTJICJIBHYIO OOJIOXKKY;

JEJIONPON3BOACTBO  —  JIEATENBHOCTh,  OOECIeUuBaIolasl  CO3/aHue

0(1)I/II_II/Ia.HBHBIX JOKYMCHTOB M OpPraHu3alunro pa6OTI:>I C HUMU,
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NOKJagHas  3amMcKa —  BHYTPEHHUM — JOKYMEHT,  aIpECOBAaHHBIN
BBILIECTOSAIIEMY JOKHOCTHOMY JIMIY OT HUKECTOSIIErO0 JOJKHOCTHOTO JIMIA U
coJiepKaliuii 00CTOSATENBHOE H3JIOKEHUE KaKOro-TMOO0 BOMpPOCa C BBIBOJAMHU U
IIPEUIOKEHUSIMUA COCTABUTEIS;

JOKYMEHT — O(UIUaIbHBIA JOKYMEHT, CO3JIaHHBIH TOCYJapCTBEHHBIM
OpraHoM, OpraHOM MECTHOI'O CaMOYIpaBJECHUS, IOPUINYECKUM WU (PU3NYECKUM
JAUIOM, OQOPMIICHHBII B YCTaHOBJICHHOM TMOPAAKE M  BKJIIOYCHHBIH B
TOKyMeHT000opoT TepputopuanbHOi KOMUCCHH,

JOKYMEHTUpOBaHHE — (Qukcanuss HWHPOPMAIMM HA  MaTepHAIbHBIX
HOCUTEIISX B YCTAHOBJICHHOM ITOPAIKE;

JOKYMEHTOOOOPOT — JABM)KEHUE TOKYMEHTOB C MOMEHTA MX CO3JIaHUsl WIIU
ITOJTYYEHHUSI 10 3aBEPIICHUS UCTIOJIHEHUS WM OTIIPABIICHMUS;

nyOJauKaT JOKyMEHTa — MOBTOPHBIM 3K3EeMIUIApP MOJJIMHHUKA JIOKYMEHTa,
MMEIOIINHN IOPUINYECKYIO CHITY;

3aBEpEHHAs KOMHUS — KONMsS JOKYMEHTa, Ha KOTOPOHM B COOTBETCTBUU C
YCTaHOBJICHHBIM MOPSAJIKOM MPOCTABJISIIOT HEOOXOIMMBIE PEKBU3UTHI, MPUJIAIOIIINE
el FOPUIUYECKYIO CUITY;

UCXOJAIINN JOKYMEHT — JIOKYMEHT, OTHPaBIIIEMbIA U3 TeppUTOpHATBLHON
KOMMCCHU;

KOHTPOJb  HUCIIOJHEHUS  JOKYMEHTOB —  COBOKYNHOCTb  JIEWCTBHU,
00ecreunBaoIIUX CBOEBPEMEHHOE UCTIOTHEHUE JOKYMEHTOB;

KONMS  JTOKYMEHTa —  JOKYMEHT, MOJHOCTBIO  BOCHPOWU3BOISAIINN
uHOpMAIMIO TOJJIMHHUKA MW €ro BHENIHWE TMPU3HAKK, HE HMEIOIIUN
FOPUIAYECKON CHIIBI,

HOMEHKJIAaTypa AEN — CUCTEMATU3UPOBAHHBIN IT€pEYEHbh HAMMEHOBAHUM JIEII,
3aBOJIMMBIX B TeppUTOpPHAIBbHON KOMHCCUH, C YKAa3aHHEM CPOKOB UX XPaHEHUS,
O(QOpPMJICHHBIN B YCTaHOBJIEHHOM MOPSIKE;

HOPMATHBHBIE JOKYMEHTBI — COBOKYITHOCTh MHCTPYKTHUBHBIX MATEPHUAJIOB,
PACCUMTAHHBIX HA IIOCTOSHHOE WJIM MHOTOKPAaTHOE JEWCTBHE M COJEPIKALINX

Kakue-1M00 HOpMBI, TTpaBUJiia, IPEAITUCaHUS;
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oopmiieHHE JOKYMEHTa — MPOCTaBICHHE HEOOXOIUMBIX PEKBU3HTOB,
YCTaHOBJICHHBIX MPAaBUJIAMU JJOKYMEHTUPOBAHMSI;

NUCbMEHHOE O0pallleHue TpaxAaHuHa — HAMPaBIEHHOE B TOCYIapPCTBEHHBIM
opraH, OpraH MECTHOIO CaMOYIPABJIEHUS WU JOJDKHOCTHOMY JIMIy MHUCbMEHHOE
NpeIOKEHHE, 3asBJICHUE WM 5Kao0a;

MMCBbMO — 0000IIEHHOE Ha3BAHHUE PA3JIMYHBIX 110 COAEPKAHUIO JOKYMEHTOB,
CIIy’KallluX CPEJACTBOM OOIICHHS MEXy OPraHU3alUsIMHU, FPAKIAHAMU;

NOJJIMHHUK JOKYMEHTa — TIEPBBIM WJIM €AMHCTBEHHBIM 3K3EMIUISp
JIOKYMEHTA;

HOPYYEHHE — JOKYMEHT, IPEANHCHIBAIOIINK BBIIIOJIHEHUE TE€X WM WHBIX
3aJIaHUU;

perucTpalMoHHas kKapTouka nokymeHta (nainee — PK) — perucrtpammonHo-
yueTHas ¢opMa, B TOM YHKCJE B IJIEKTPOHHOM BHJE, HCIOJIb3yeMas Ul 3alucu
CBEJICHUN O JOKYMEHTE B LIENSAX y4yeTa, MOMCKA M KOHTPOJS, CO3JaBaeMasl IpH
peructpauuu J1o0KyMeHTa ¢ ucnolibzoBanuem 111 JIEJIO;

perucrpanys JOKyMEHTa — IPUCBOCHHE JOKYMEHTY PETMCTPAlOHHOTO
HOMEpPA U BHECEHHE CBEACHUI O JOKYMEHTE B PETUCTPALMOHHO-YUYETHYIO (popMy;

peructpaliMoHHass (gopma — cHUCTeMa pEerucTpaluu, HCIoIb3yeMas B
TepputopraibHONH KOMUCCUU TTPU PETUCTPALIMH TOKYMEHTOB (SKypHaI);

PEKBU3UT  JOKyMEHTa —  O0s3aTelbHbIA  3JeMEHT  O(OopMIIEHUS
OQUITMATBHOTO TOKYMEHTA;

CUCTEMA 3JIEKTPOHHOI'0 JOKYMEHTOOOOpOTa — MH(pOpPMALMOHHAsI CHCTEMA,
oOecrieunBaroIiasi cOOp JTOKYMEHTOB (BKIIOUEHHE TOKYMEHTOB B CHUCTEMY), HX
00paloTKy, yrpaBieHHE JOKYMEHTaMHU U TOCTYI K HUM;

CKaHMpPOBaHUE JOKYMEHTA — MOJIyYeHHE dJIEKTPOHHOT0 00pa3a JOKYMEHTA;

CPOK MCIHOJIHEHHS JIOKYMEHTa — CpOK, YCTAHOBJICHHBI HOPMATHBHBIM
MIPABOBBIM AKTOM, OPraHU3alMOHHO-PACTIOPAIUTEIBHBIM JOKYMEHTOM, YKa3aHUSIMU

10 UCITOJIHCHUIO JOKYMCHTA WUJIU ITIOPYUYCHUCM;



YKa3aHUS M0 UCIOJHEHUIO TOKYMEHTA — PEKBU3UT, COCTOSIINMA U3 HAAMNMHUCU
Ha JIOKyMEHTE WJIM Ha OTJEIIbHOM JIUCTE€ YCTAHOBJIEHHOW (OPMBI, ClEITaHHOU
JOJKHOCTHBIM JTULIOM;

y4eT JOKyMEHTOB — (Qukcamus Qaxta TMOJy4eHHUs JOKYMEHTOB 0e3
NPOCTaBICHHUS HA HUX PETUCTPAIIMOHHBIX IITAMIIOB;

(dopMupoBaHue Aena — rpyninupoBaHre UCTIOJTHEHHBIX TOKYMEHTOB B JIEJO B
COOTBETCTBMHM C HOMEHKJIATYpOW Jied W CHCTEeMaTH3alus JOKYMEHTOB BHYTpPHU
nena;

AKCIIEPTH3a LIEHHOCTH JOKYMEHTOB — M3Y4YCHHE JOKYMEHTOB Ha OCHOBAaHUU
KPUTEPUEB UX LEHHOCTU B LIEJSAX OINpPENEICHUs] CPOKOB XPaHEHUS! JOKYMEHTOB U
oT0opa uX JJi JaJIbHEHIIEr0 XpaHEH!s WIM YHUUTOXKEHUS;

ANIEKTPOHHBIA  JOKYMEHT — JOKYMEHT, B KOTOpOM HuH(pOpManus
IpeJICTaBICHA B AIEKTPOHHO-LIU(POBOI dopMme;

ANIEKTPOHHBIA 00pa3 JOKYMEHTa — OJIIEKTPOHHAs KOMUSA JIOKyMEHTa,

HN3TOTOBJICHHAA Ha 6YM2DKHOM HOCHTCIIC.

2. Ilpuem, perucTpanusi ¥ NPOX0KAeHUE MOCTYNAIIIHNX JOKYMEHTOB

2.1. lokymeHTsl B TeppuTOpHanbHYI0O KOMHCCHIO OCTaBIISIOTCA 4Yepes
oTneseHre CBa3u (mouToi, Tenerpadom), (Genpaberepckod WM CHeluaIbHOU
CBSA3bI0, HAPOYHBIM WJIM MEPEJAIOTCS HA JIMYHOM MpUEME TpakKJaH MpeaceaaTelnto
TeppuropraibHON KOMUCCHH.

JIOKyMEHTBI MOTYT ITOCTYIIaTh B TeppuUTOpHAIbHYI0 KOMUCCHUIO IO KaHaJIaM
cBsi3U ['ocygapCTBEHHON aBTOMATU3UPOBAHHOM cuctembl Poccuiickoit deneparuu
«Bw10ops» cpenctBamu dnektporHor moutsl [IU JIEJIO, uepe3 oduimanbHyro
AJIEKTPOHHYIO MOUTY, MO0 (PaKCUMUIBHOMN CBSI3H.

2.2. Ilpuem, mepBuUYHas 00pabOTKa M pErucTpauus MNOCTYMAIOIIUX
JOKYMEHTOB MPOU3BOJATCA MpeacenareneM TeppuTopuanbHOl KOMHUCCHH WIIA

OTBETCTBEHHBIM 3a BeqieHue nesnonpousBojactsa ¢ [T JIEJIO exxenHeBHO B 4achl



pabotsl TeppuTopualbHON KOMHUCCHHM, KpOME BBIXOJAHBIX M HEpabo4nx
Mpa3IHUYHbIX JHEM.

B mepuon moaroToBKH U MpOBEACHUS U30MPATENbHBIX KaMITAHUM MOPSA0K
MOJy4YeHUSI W PETUCTPAllMM JOKYMEHTOB TIOCIE OKOHYaHHs padoyero AHs, B
BBIXOJIHbIE W Hepabouue Mpa3AHUYHBIC JHW, YCTAaHABIMBACTCS IMpejcenaTeeM
TepputopruaibHON KOMUCCHH.

OOparenus, Kacaromuecs HapylUICHUN H30MpaTeNbHBIX MpaB TPaXKIaH B
NEePHUO/T TOATOTOBKHU U MPOBEACHUS BEIOOPOB U pedepeHIyMOB, PETUCTPUPYIOTCS B
JIeHb MOCTYIUIeHNA B TeppuTopraibHyt0 KOMUCCHIO WM Ha CIEAYIOUINi pabounii
JICHb.

Perucrpanys TOKyMEHTOB OCYILECTBIISAETCS B COOTBETCTBUM CO CPOKAMH U
MOPSJIKOM, YCTAaHOBJIEHHBIX B COOTBETCTBHM C 3aKOHOJATEILCTBOM O BBIOOpax U
pedepenaymax A pacCMOTPEHUs: 0OpalleHu .

2.3. [locTynuBie TOKyMEHTHI TOJPA3ACAIOTCA Ha PETUCTPUPYEMbIE U HE
noyiexartue peructpaiuu B [TW JIEJIO (mpunoskenune Ne 1),

2.4.Tlpu BCKpBHITUM KOHBEPTOB, MOCTYHAIOMUX (ENIbIBErePCKON WU
CIEHHAIBHOW CBSI3bIO, IO IIOYTE, IPOBEPSAETCS MPABWIBHOCTh aJpECOBAHUA,
KOMIUIEKTHOCTb M LEJIIOCTHOCTH JOKYMEHTOB, HAJIIMYMUE IPUIOKEHHUM, CBEPAECTCS
COOTBETCTBHE HMX HOMEPOB YYETHBIM HOMEpPAM, YKAa3aHHbIM Ha KOHBEpTaXx.
HemnpaBunbHO ajpecoBaHHblE U OMIMOOYHO BIIOKEHHBIE JTIOKYMEHTHI HE
PErUCTPUPYIOTCS, MEPECBUIAIOTCA 110  HA3HAYECHUIO WM BO3BPAILAIOTCA
OTHPABUTEIIO.

2.5. Ecnu mipu BCKPBITUM KOHBEPTA OOHAPYKEHO OTCYTCTBHUE JTOKYMEHTOB
WA HX OTHEIbHBIX JIMCTOB, NPUIOXKEHUW, MOBPEKICHHUE JIOKYMEHTOB WU
HECOOTBETCTBME HOMEPOB JOKYMEHTOB HOMEpaM, YKAa3aHHbIM Ha KOHBEpTE,
npeacenareneM TeppuTOpUaIbHOM KOMMCCHUM WM OTBETCTBEHHBIM 3a BEICHUE
JIEIOMPOU3BOCTBA COCTABIISIETCS aKT YCTAHOBJIEHHON (POPMBI B ABYX IK3EMILISIPAX
(mpunoskenre Ne 2). OOuH 3K3EMIUIAP aKTa MOCBUIACTCS OTIPABHUTENIO, JPYrOd

HpI/I06H_[aeTC$I K IIPUHATBIM JOKYMCHTAM.
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Ha o0GopoTHO# CTOpOHE MOCIEIHEro JINCTa MOBPEKACHHOTO JOKYMEHTa B
MIPABOM HWKHEM YIJIy JIEJIAETCS OTMETKA «JIOKYMEHT MOJIy4eH B MOBPEKICHHOM
BUJIEY.

2.6. KouBepThl OT MOCTYNUBIINX JOKYMEHTOB HE YHHUTOXKAIOTCA B Cyd4ae,
€CJIM TOJIBKO M0 HUM MOKHO YCTAHOBHUTH AJIpEC OTHPABUTENSA, AaTy OTHPABKU U
NOJIYYEHHUs] JOKYMEHTOB, €CIIH OHU COJAEPkKAT JOKYMEHTBI, KOTOPbIE MOCTYIHIN
n3-3a npeaenoB teppuropun Poccuiickorn denepanuu, U3 CyJa0B, CIEICTBEHHBIX
OpraHoB, JMOO JIOTOBOPHI, TPETEH3UH, HUCKOBBIC 3asBICHUS, JIOKYMEHTHI,
CBSA3aHHBIE C Pa3MEIIECHHUEM 3aKa30B HA MOCTAaBKH TOBAPOB, BBINOJHEHUE PalOoT,
OKa3aHue yCIYT JJIsl TOCYAAapPCTBEHHBIX HYXI.

2.7. TTakeTsl ¢ mOMETKOMN «JIMYHO» YUUTHIBAIOTCA MO MAKETHOMY KypHAIYy U
NepeNarnTCs aJpecaTtaM B 3aKPhITOM BHJIE MO/ MOAIHCH.

2.8. Ilpu peructpamuu mnoctynuBiiero aokymeHtra B PK o0s3aTensHO
BBOJISATCA CIEAYIOIINE PEKBU3HUTHI: BUJl JOKYMEHTA, €r0 UCXOIAIIMIA HOMED U J1aTa,
JaHHBIE O KOppecnoHjeHTe (aapecante) (pamMuius, uMs, OTYECTBO (PUIUIECKOTO
JUIa WKW HAa3BaHHME OPraHU3AlMM, MECTOHAXOXKICHHE OTIPABUTENSA), a TaKKe
KpaTKoe cojAepKaHue TOKYMEHTa, KOJIMYECTBO JINCTOB OCHOBHOTO JOKYMEHTa W
JIMCTOB MPUJIOKEHHUSI, KOJIMYECTBO 3K3EMILIIPOB.

PerucrpaiimoHHbBIN ITAMI C YKa3aHUEM BXOJSIIET0 HOMEPA, 1aThl, BPEMEHU
(mpu HEOOXOAMMOCTH) PETUCTpPAlMU NPOCTABIAETCS, KaKk MpaBUiIO, B IMPaBOM
BEPXHEM yIJIy JIMUEBOM CTOPOHBI II€PBOrO JIUCTA 3aPErMCTPUPOBAHHOIO
nokymeHTa. Ilpy HEOOXOIMMOCTH YyKa3bIBAE€TCS BpeMsl perucrpauuu (4acbl U
MUHYTBI). Ha NOpUIOKEHUH TMPOCTABISETCS BXOIAIIMNA HOMEpP JTOKYMEHTa, K
KOTOPOMY OHO OTHOCHUTCH.

Ha xommm pokymenTta Bxomsammii Homep, nara, ®.M.O., noamuce u
JIOJKHOCTD JIMIA MPUHSBUIETO JOKYMEHT, MPOCTABIISIETCS. B IPABOM BEPXHEM YTy
JUIEBON CTOPOHBI IEPBOTO JIUCTA.

Hymepanusi mocTynuBIIMX JOKYMEHTOB OCYIIECTBIISIETCS B Ipenaenax

KaJICHAAPHOI'O roaa.



IIpu perucrtpanum noxkymenta B IIM JIEJIO, sBasromierocss oTBETOM Ha
UCXOISIINI TOKYMEHT WIM MPHUCIAHHOTO B JOMOJHEHHUE K pAaHEE HANIPABICHHOMY
nokymeHTy, B PK nenaercs cooTBeTcTByIOIIas CChlIKA (CBSI3KA).

K moBTOpHBIM JOKyMEHTaM MPUKIAAbIBACTCS HHPOpMAIMs O paHee
MOCTYNUBIINUX JTOKYMEHTaX U PE3yJbTaTax MX UCIOIHEHUSA, KOTOpas MEpeaacTcs
OTBETCTBEHHOMY 32 €r0 MCIIOJIHEHUE.

[Tocne perucrTpanuu JOKyMEHTa Ha OyMa)XHOM HOCHTENIE OH MOXKET OBITh
orckanupoBad, a 3areMm Kk PK B [IM JEJIO wmoxer ObITh NpUCOEAUHEH
AIIEKTPOHHBIN 00pa3 JOKYMEHTa U MPHIOKEHMs K HeMy B (hopmate .pdf.

2.9. 3aperucTpupoBaHHbIE JTOKYMEHTHI pPacCMaTpHUBAIOTCS IpeJCenaTeIeM
TepputoprallbHOM KOMMCCUHM, 3aT€M IIOCIE€ [IEPEHECEHUs yKa3aHus 10
ucnonHennto gokymenta B PK (B ciyuae peructpauuu noxkymenta B 111 JIEJIO)
[IEPEAOTCS UCIIOITHUTENAM IO IOAIUCH.

2.10. UcrionHeHHBIE MTOKYMEHTHI CITHCHIBAIOTCS B JICNIO TpeaceaaTesieM
TeppuToprallbHOM KOMHMCCUM U IIOMELIAIOTCA B JE€I0 B COOTBETCTBUU C

HOMEHKJIATYpOU Jies1 TeppuTopruaibHON KOMUCCHH.

3. OcHOBHbIE TPeOGOBAHUS K MOATOTOBKE H 0OPMIIEHUIO JOKYMEHTOB

3.1. JlokyMeHTbl oQopMIsitoTcsT Ha OJaHKaX YCTaHOBJICHHOW (OpMBI,
M3TOTOBJICHHBIX KOMIIBIOTEPHBIM CIIOCOOOM (TprioskeHue Ne 3).

B TepputopuanbHOii KOMHCCHMH MOTYT OBITh YCTAHOBJIEHBI CIIEIYIOIINE
BUJIbI OJIAHKOB:

OJIaHK TMPOTOKOJda 3acenaHus TeppUTOopUabHOW KOMHUCCUM (MPUIIOKEHUE
Ne 3.1);

onank perrenus: TepputopuanbHoii Komuccuu (puaoxenue Ne 3.2);

OJlaHK TpHKa3a npeacenarens TeppUTOpUaTbHOM KOMUCCUU (TPUIIOKEHHE
Ne 3.3);

Onank nmuceMa TepputopuanbHOl Komuccuu (puiioxerue Ne 3.4).
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3.2. Ha Onankax pokymeHtoB momeniaercs tepd Cankr-IlerepOypra
B cooTBercTBUM C 3akoHOM Cankrt-IletepOypra «O neTaqsbHOM ONUCAHUU
oduimanbHbeIX cuMBOJIOB CaHkT-IleTepOypra u nmopsiike ux UCIOIb30BAHUS.

3.3. KouTponr 3a TpaBWIBHBIM  HCIIOJIb30BAaHHEM OJIAaHKOB U UX
COOTBETCTBHEM YCTaHOBJICHHBIM OOpa3liaM OCYIIECTBISETCS MpeaceaaTesieM WM
OTBETCTBEHHBIM 32 BEJICHUE JICTONPOU3BOJICTBA.

3.4. JlokyMeHTBI O(OPMIISIIOTCS B COOTBETCTBHU C TpeOoBaHUSIMU K
JIOKyMEHTaM, U3TOTOBJISIEMBIM C MOMOIIBIO NeYaTaloUMX YCTPOUCTB U K (aitnam
TEKCTOBBIX JJOKYMEHTOB (npuiioxenue Ne 4)

3.5. Ilpu noaroroBke u 0OPMIIEHUN JOKYMEHTOB UjieHbI TeppuTopraIbHO
KOMHUCCHUU U TPa)XJTaHCKUE CIIyXkallue armapaTta TeppuTopuaibHOM KOMHCCHH, a
TakKe JIMIA, MPHUBJICKaeMble IO TPaXIAHCKO-TIPABOBHIM JOTOBOPaM, JIOJKHBI
coOJTI01aTh TIpaBuiIa 0(GOPMIICHHS] PEKBU3UTOB JOKYMEHTOB, U3JI0’KEHHBIE HIKE.

3.5.1. laTta tokymMeHTA.

JlaToii MOKyMEHTa SIBJISIETCS JlaTa €ro MOMANUCAaHMs, yTBepKiaeHus. [laToit
MIPOTOKOJIA SIBJISIETCS IaTa 3aceaHus, a akTa — JjaTa COOBITHS.

JlaToil TOKyMEHTa, U3JaHHOTO COBMECTHO JByMsl U OoJjiee OpraHu3alusIMH,
SBJISIETCS 1aTa OoJjiee MOo3JHeH MOANNCH.

Jlaty nokymeHTa opopMISIOT apaOCKuMu U pamMu B MOCIEA0BATEIHLHOCTH:
JIeHb Mecsla, Mecsll, ToA. [leHp mecsma u mecsi oGOopMIISIOTCS ABYMsS HapaMu
apa0Ockux 1udp, pa3faeIeHHBIMA TOYKOHW, TOJl — YETHIPhbMS apaOCKuMu Iudpamu,
HanpuMmep:

17.01.2011
JlonyckaeTcst ciioBecHO-IIM(poBoii crtocod oopMIICHHS AaThl, HAIpUMED:

17 ssuBaps 2011 r.

3.5.2. PerucTpannoHHblii HOMep TOKYMEHTA.
JUiss BXOZSAIMX M MCXOASIIMX JOKYMEHTOB — 3TO HMHAEKC Jena II0

HOMEHKJIaType U, YEPE3 KOCYIO YepTy, NOPSAKOBBI HOMEP JOKYMEHTA.
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Perncrpanvonsslii HOMEP ITOKYMEHTA, M3JIAHHOTO COBMECTHO, COCTOUT M3
pa3lEeNEHHBIX KOCOM 4YEepTOM PpErucTpallMOHHBIX HOMEpPOB, IPHUCBOCHHBIX
OpraHu3alydsMM  —  aBTOpaMHM  JIOKYMEHTa M paCIOJOXKEHHBIX B
[0CJIEIOBATEIbHOCTH,  COOTBETCTBYIOIIEH  O0O3HAYeHHWI0O  HAaMMEHOBaHWN

OpI‘aHI/ISaIlHﬁ B 3ar0JIOBOYHOM YaCTH JOKYMCHTA.

3.5.3. CcpLIka Ha HCXOASIIIMIA HOMeEP U ATy TOKYMEHTA.

Ccbulka Ha MCXOISIIMI PErMCTPALMOHHBIA HOMEpP M JaTy JIOKyMEHTa
BKJIFOYAETCSl B COCTaB PEKBU3UTOB OylaHKa mnucbMma. CcChlUIKa HAa HMCXOMASIIUN
PErHCTPAllMOHHBI HOMEP M JaTy JOKYMEHTa MPOCTABIISIETCS MCIIOJHHUTENIEM MpU

IIOAT'OTOBKC ITMCbMAa-0OTBCTA.

3.5.4. Anpecar.

PexBu3uT «AmpecaTy pacmoiaracTcsi B IpaBOM BEPXHEM YTITY.

JIOKyMEHTBI aJpecyIOTCs B OpPTaHHU3allMK, UX CTPYKTYpPHBIC TTOAPA3CICHU,
JOJDKHOCTHBIM JIMIIAaM WM TpakKJaHaM TMpHd OTBETE Ha WX OOpalieHusl.
HaumenoBanune opraHu3zaliid W CTPYKTYPHOTO IOAPA3JCICHUS YKa3bIBAIOTCS B

HMCHHUTCIIbHOM IIaJICKC, HAIIPUMCP:

[IpaBuTenbcTBO CTAaBpOMOJIBCKOTO Kpast
[IpaBoBoe yrpaBieHue

Ecmn nmokymeHT anpecyercss JOJDKHOCTHOMY JIMIY, HAMMEHOBAHUE
OpraHu3alliy YKa3bIBACTCS B UMEHUTEILHOM MaJIeKe, a IOJHDKHOCTh U (haMIIHs — B
natenbHOM. [Ipu 3TOM MHUIIMATBI YKA3bIBAIOTCA MOCIE (PaMUIINH, HATIPUMED:

IIpaButensCTBO

Mypwmanckoit o0iacTu
3aBenyroleMy OTAEI0M

Aunexkcanapory A.B.
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Ecnm  pgoxkymeHT amgpecyeTcs pPyKOBOOUTENIO OPraHU3allMM WM €T0
3aMECTUTEN0, HAMMEHOBAHUE OpPraHU3allMyd JOJDKHO BXOAUTH B HAaUMEHOBAHUE

AJOJDKHOCTH aapecaTta, HalIpuMcEp:

3amecTtuTento aupekropa Beepoccuiickoro
HAy4YHO-UCCJIEI0BATEIBCKOTO HHCTUTYTA
JIOKYMEHTOBEICHUS U ApXUBHOTO JIeJia

3umuny B.C.

Ecan AJOKYMCHT aIpCCyCTCA OpraHu3alnu, CHadajJlad YKa3bIBACTCA C€C
HanMMCHOBAHHC, 3aTCM MMOYTOBBIN aJIpcC, HAIIPUMCP:

LlenTpanbHas n3dupareabHas KOMUCCUS
Poccuniickon @enepanun
b. Uepkacckwuii nep., 1. 9, Mocksa, 109012

JlomyckaeTcsi LEHTpUPOBATh KAXKIYK0 CTPOKY pEKBU3UTa «Ajapecar» IO
OTHOILIEHUIO K CaMOM JNIMHHOU CTPOKE.

JlomyckaeTrcsi KCHONBb30BaTh  O(PUIMAIBHO MPUHSATHIE COKpAILEHHBIE
HAaMMEHOBAaHUS OPraHoB T'OCYAapCTBEHHOW BIJIACTH, MECTHOTO CaMOYIpaBJIECHUS,
OpraHu3aIuu.

[TouTOBBIN ajpec yKa3bIBa€TCs B MOCIEIOBATEIBHOCTH, YCTAHOBJIECHHOU
[IpaBunamMu OKa3aHus YCIAYyr TOYTOBOM CBSI3M, YTBEPXKACHHBIMU IPUKA30M
Munkomcsizu Poccun ot 31 utons 2014 roga Ne 234 «OO6 yTBEepKACHUU TIPABHUII
OKa3aHUs yCIYT ITOYTOBOM CBA3W».

Ecnu 1OKyMEHT OTIIpaBisieTCss B HECKOJIBKO OJHOPOIHBIX T'OCY/1apCTBEHHBIX

OpraHoOB WJIM OpTaHU3ALMM, UX CIEIYET YKa3blBaTh 0000IIEHHO, HATPUMED:

IIpencenarensM y4aCTKOBBIX KOMUCCHN

JIOKyMEeHT HE JOJDKEH CcojaepaTh Ooisiee deThipex anpecatoB. CioBo

«CKOIIMA» MEPEC BTOPBIM, TPETbUM, UCTBEPTHIM aApCCaTOM HC YKA3bIBACTCH.
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[Ipu HampaBneHun AOKyMeHTa Ooyiee 4eM B YEThIpE ajpeca COCTaBISETCS
CIIUCOK PpACCHUIKM yCTaHOBJIEHHOW ¢opmbl (mpminoxenue No5), KOTOpBIit
IOAIKCBIBAETC NpeceaaresneM TeppuTopruaIbHON KOMUACCHH.

[Ipu ampecoBaHuu JOKyMeHTa (DU3MUECKOMY JIUIly BHauaje YKa3bIBAIOTCS

q)aMI/IJ'II/IH N MHUIAJIBI I10JIYYaTCJIsA, 3aTCM MMOYTOBBIHN apcC, HAIIPUMCP:

AreeBoit A.1.
yi. KocMonaBToB, 1. 42, r. [TonbicaeBo,
Kemepogckas o01actb, 652560

3.5.5. I'pu¢ yrBep:kaeHNs JOKYMEHTA.

JIOKyMEHT  YTBEP)KIAe€TCS JOJDKHOCTHBIM JIUIIOM WJIM  CHEHUAIBHO
H3/1aBa€MbIM JIOKYMECHTOM.

[Ipu yTBepkKIEHUH MTOKYMEHTa TOJDKHOCTHBIM JIMIIOM TPHU( YTBEPKICHUS
noJkeH coctosiTh u3 ciaoBa Y TBEPXKIIAIO Oe3 kaBbluek U 3arjiaBHBIMU OyKBaMU
U Ha CJIEAYIIIEH CTpOKE — HAaUMEHOBAHHE JOJKHOCTH, IMOIINUCH, MHUIIUAIBI U

Cl)aMI/IJII/ISI Jiana, yTBEpAUBIICTIO JOKYMCHT, AaTa YTBCPKIACHUA, HAIIPUMCEP:

YTBEPXIAIO
IIpencenarens TeppuTopHaIbHON
n30uparenbHO Komuceuu No

JIU4YHasi noAnucCh HWHHUIIUAJIBI, (1)3.MI/IJ'II/IH
JlaTta

[Ipu yTBepkKaeHUU TOKYMEHTA PEIICHUEM, TPOTOKOJIOM, TpU( YTBEPKACHUS
coctout u3 cnosa YTBEPXJIEH (YTBEPXIEHA, YTBEPXIEHDBI wmu
YTBEPXJIEHO) 06e3 kaBblueK | 3arjlaBHbIMU OyKBaMH, HaWMEHOBaHUS
YTBEPKIAIOIIETO JOKYMEHTa B TBOPHUTEIBHOM TaJeXke, €ro JaThl U HOMeEpa,
HaIrpuMmep:

YTBEPX/EH
pewienueM TeppuropuaibHOU

n3OupartenbHO Komucceuu No
ot 15 despans 2011 1. Ne 28- 5
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['pud yTBepkaeHUs pacmoiarailoT B IPaBOM BEPXHEM YINIy JOKYMEHTA.
B rpude yTBepkaeHHs MOMYyCKAaeTCAd LIEHTPUPOBATh AJIEMEHTbl OTHOCHUTEIHHO
CaMOM JIJIMHHOW CTPOKH.

3.5.6. Yka3zaHus 110 HCIIOJTHEHHIO IOKYMEHTA (Pe30JI01usl).

VYKkazaHus MO HCMOJIHEHUIO JOKYMEHTa MOTYT OBITh HAaIllUCaHbl OT PYKH
npexacenareiaeM TeppUTOpHANIbHOW KOMUCCUM HAa NOJJIMHHUKE JOKYMEHTa Ha
cBOOOIHOM OT TEKCTa MecTe WU O(OpMIICHBI Ha OTAEIbHOM JucTe ¢popmara A 6
(105x147), npuno>xeHHOM K JIOKYMEHTY. YKa3aHHus IO HCIIOJIHCHHUIO JIOKYMEHTa
BKJIIOYAIOT (aMUJIMM M WHUIUANBl HCIOJIHUTENCH, MpH HEOOXOIWMOCTH —
COJICp’)KaHUE TOPYYEHHMsI, CPOK HCIIOIHEHMS, NOANHUCH PYKOBOAMUTENS W ATy,
HanpuMep:

Cusosy A.IO.
I'puropseny B.C.

IIpoury paccMOTpETh U 1aTh OTBET
k 15.02.2011

JInuHasg nmoanmch
JHara
3.5.7. 3aro/10BOK K TEKCTY 10KYMEHTa (HAaUMeHOBaHUE IOKYMEHTA).
3aroJioBOK K TEKCTY JTOKYMEHTa JIOJDKEH KPaTKO M TOYHO PACKphIBaTh €ro
coJiep>KaHre U OBITh COIVIACOBAH C HAMMEHOBAHUEM BHJIa IOKYMEHTA. 3aroJiOBOK

MOJKCT OTBCYATb HAa BOIIPOCHI:

«0 4eM (0 KoM)?», HarpuMep:

IIpukas
O co3naHnn DKCepTHOM KOMUCCUHT

«uero (koro)?», Hampumep:

JIOJKHOCTHOM perjiaMeHT
BEJYLIETO CIELUATIUCTA

3aroJ0BOK COCTaBIISIETCS JTULOM, TOTOBSIIIIUM MPOEKT JOKYMEHTA.
3aroj0BOK, COCTOSIIIMK W3 JBYX M 0OJiee CTPOK, IMedaTraeTcss uepe3 OAuH

MG)I(CTpO‘—IHBIﬁ HHTCPBAJI, TOYKAa B KOHIOC 34aroJIOBKa HC CTaBUTC. 3aroJIoBoK
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pacrnoJiaraeTcsi Ha IMEpPBOM JIHMCTE HaJ TEKCTOM JOKYMEHTa IO LEHTPY, a MpHU
0o OpMJIECHUU TUChMA — OT TPAHULIBI JIEBOTO TOJIS.

3.5.8. TekeT n10KyMeHTA.

Texct moxymeHTa O(OPMIIAIOT B BUJIE CBSI3HOTO TEKCTa, TAOIULBI WIH
COEIMHEHUS ITUX CTPYKTYP.

Texct JgOKyMeHTa JOJDKEH  H3J1aratbCd  Kparko H  SCHO, OBbITh
apryMEHTHPOBAHHBIM, OO0ECeuYnBaTh TOYHOE M OJHO3HAUYHOE BOCIPHUSITHE
coJieprkaleicst B HeM HHGOpMaIIHH.

TekcT AOKyMEHTa NOJDKEH, KaK IPABUIIO, COCTOSTh W3 JIByX 4Yacreu. B
IIEPBOM YaCTH YKa3bIBAIOTCS PUYMHBI, OCHOBAHUS, LIEIM COCTABIICHUS IOKYMEHTA,
BO BTOPOU — pEIICHHUs, BBIBOJIbI, TPOCHOBI, MPEI0KEHHSI, PEKOMEHIALIUH.

TexkcT NOKyMEHTa MOXKET COJEPKaTh TOJBKO 3aKJIIOYUTENIbHYI0 YacTb
(Hampumep, MpHUKa3 — PACMIOPAIUTENbHYIO YacTh 0€3 KOHCTAaTUPYIOLIEH, MHChMO,
3asBJICHUE — IPOCKOY 0€3 MOSICHEHUS).

B Tekcrte nOKyMeHTa, NOATOTOBIEHHOIO HAa OCHOBAaHUM 3aKOHOJATEIIBHBIX,
WHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, U3JaHHBIX OpPraHaMHU BJIACTH U yIPABJICHUS,
UK Poccun, Cankr-IlerepOyprckoil wu30MpaTenbHON KOMHCCHEH, paHee
V3IaHHBIX TeppuTOpHaIbHOW KOMHUCCHEH, YKa3bIBAETCSI HAUMEHOBAaHHWE BHUJA
JIOKyMEHTa, HAaMMEHOBAaHHWE OpraHa, M3JaBIIEro JOKYMEHT, AaTa NPUHATUS WU
YTBEPXKJICHUSI JTOKYMEHTa, €ro PETrUCTPALlMOHHBIA HOMEp, a TakKKe 3aroJIOBOK
JOKYMEHTA, 3aKJIFOUECHHBIN B KABBIUKH.

TekcTbl JOKYMEHTOB OOJIBIIOTO 00bEMa MOTYT JEIUThCA Ha pasJiesbl,

MO/IPa3/IeIbl U MMyHKTHI, KOTOPBIE HYMEPYIOTCS apaOCckumMu 1udpamMu, HalpuMmep:

1. Pa3nen
1.1. IToppaznen
1.1.1. ITyHkT

AG3a1ipl BHYTpH IyHKTOB HE HYMEPYIOTCS.
B nucemax ucnons3yroT ciaeayronme GopMbl U3JI0KEHUS:
or l-ro mma wMHoxecTBeHHOro uyucina («[Ipocum  HampaBuUTh

uHpopMaluto...», «Harpasisem Ha 3aKiIIOU€HUE TPOEKT...» U 1p.);
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oT 3-ro nuua eAuHCTBeHHOro uucia («TeppuropuanbHas KOMHCCHUS HE
CUMTAET BO3MOXHBIM...», «TeppuropuaibHasi KOMHCCUS TPEIJIaraeT pacCMOTPETh
BO3MOYHOCTb...»).

I'padbl ¥ CTpOKM TaOMUIBI MOJDKHBI HMMETh 3arojOBKH, BBIPAKCHHBIC
CYIIECTBUTEILHBIM B HMMEHUTENbHOM manexe. llomzaromoBku rpad M CTpOK
JIOJKHBI OBITH COTJIACOBAaHBI C 3arosioBkamu. Eciu Tabnuiyy medaraioT Oosee yem
Ha OJHOW cTpaHuIe, rpadbl TaOMUIBI JOMKHBI OBITH MPOHYMEpPOBAaHBI U Ha

CICAYIOIHX CTpaHHUIIaX OOJIKHBI OBITH HalleYaTaHbl TOJIHKO HOMCpPaA 3TUX rpa<1).

3.5.9. OT™MeTKa 0 HAJTMYMH NPUITOKEHHIA.

OTMmeTKa 0 HAIMYWU MPUJIOKEHUHA PACIIOaraeTcsi OT TPAHHUIIBI JICBOTO ITOJIS
HOCJIE TEKCTA MepeJ] MOANUCHIO.

Ecnu noxkymMeHT mMeeT MpuiIoKeHUs, Ha3BaHHBIC B TEKCTE, OTMETKAa 00 uX

Hanuuuu oopmIIsieTcs 1o ciaeayoniei hopme:

[Tpunoxxenue: Ha 15 1. B 3 3K3.

Ecan JOKYMCHT HMCCT IIPUIIOKCHHUA, HC HA3BAHHBIC B TCKCTC, HX
HAaNMMCHOBaHHUA HCO6XOI[I/IMO MNEpCUYNCINUTL IIOCJIC TCKCTAa JOKYMCHTA IICPCA
MNOANMCHIO C YKA3aHHUEM KOJIMYCCTBA JIMCTOB B KAXKJIOM IMPHUIIOKCHHUHU U KOJINYCCTBA

DK3EMIUISIPOB, IIPU HAJTMYMU HECKOJBKUX MPUIIOKEHUN UX HYMEPYIOT, HAllpUMED:

[Tpunosxenue: 1. Tlonoxenue 00 sKcrepTHOM KOMHCccHM Ha 15 1. B 1 9K3.
2. IlpumepHas HoMeHKIaTypa zen Ha 14 1. B 1 9K3.
Ecnu npwinoxenus cOpoOIIIOPOBaHbI, TO KOJHYECTBO JIMCTOB HE
YKa3bIBaCTCHI.
Ecnu mnpunoxeHne HampaBiSIETCS HE BO BCE YKa3aHHbIE B JOKYMEHTE

ajpeca, TO OTMETKA O HAJIMYUHU TIPUIIOKEHUST 0OPMIISETCA 110 Clieyromieit hopme:

[Tpunoxxkenwne: Ha 20 1. B 3 9K3. TOJBKO B TIEPBBIH aJipec.

Ecmn k nokyMeHTy mnpwiaraercs Ipyroul ITOKYMEHT, TAaKKE HMMEIOLIUN
OPUJIO’)KEHUE, TO OTMETKA O HAJWYMH MPWIOKEHUS OGOPMIISIETCS CIEAYIOLUM

obpazom:
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IIpunoxenue: nuceMo  IlerponaBnoBck-KaMuaTckoi  ropoAcKOH — TEppUTOPHUAIBHOM
komuccur oT 15.11.2010 Ne 01-21/450 u mpunokeHHe K HEMY, BCETrO Ha
12 .

B PCIICHUAX W IIPHUKa3axX CBCACHUA O HAJIMYNU HpHHO)KeHI/II;'I YKa3bIBAlOTCA B

tekcte. Hanmpumep:

«Pazpaborarte W mOpeAcTaBUTH  NPOEKT IJaHa 1o  (opMme,  yKa3aHHOM
B IIpui10>keHun Ne 1.

Ecmm B JOKyMeHTE, K KOTOPOMY OTHOCUTCS IPUJIIOKEHHE, OHO
HE YTBEPXKIACTCs, a MPOCTO COAEPKUTCSA CChUIKA HAa HETO, TO B IIPABOM BEPXHEM
VIIy YKa3bIBa€TCA, K KaKOMY pEHIeHUI0 (MpUKa3zy) MOPWIOKEHUE OTHOCUTCH,
Hanpumep:

[Ipunoxxenne
K pemieHu0 TeppUTOpHaIbHOU
n3bupaTenpbHOl Komuccuu Ne
ot 11 ssaBaps 2011 r. Ne 11-5

[Ipunoxenune
K IIpUKa3y npejacenarens TeppuTopuanbHOM
u30upaTenbHol KoMuccuu Ne
ot 15 mapra 2010 1. Ne 27

[Ipy HaMMUMM HECKOJBKUX MPUIOKEHUN OHU HYMEPYIOTCS, Halpumep,

npunoxenue Ne 1, mpunoxxenue Ne 2 u Tak nanee.

3.5.10. loanuch A0KHOCTHOTO JIULIA.

B cocraB moamucu  BXOASAT: HAaMMEHOBAHME  JIOJDKHOCTH  JIMILA,
HOJIMCABUIET0 JOKYMEHT, €ro JHMYHas MOJIUCh, KOTOopas o(popmisieTcss CHHUMU
WM Y€PHBIMH YEPHUIAMHU, paciIM(ppOBKa NOANKUCH (MHULIUAIIBL, (pamMuIns).

Ecnu nokyment odopmiisiercst Ha 6nanke TeppuTopuanbHONW KOMUCCHU, TO
PEKBU3UT BKIIOYA€T HAUMEHOBAaHUE JODKHOCTU JIMLA, MOJNUCHIBAOIIETO
JOKYMEHT, €ro JHUYHYI TOJMUCh, pacmudpoBKy moAmucH (MHUIHAIBI |

dbaMuInio), HapUMep:

HpCI[CC,Z[aTeJIL JJUYHasA noAInrcChb HWHUIIUAIBI, (I)aMI/IJ'II/I}I
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Ecnu m0mKHOCTHOE NUIO, MOAMUCH KOTOPOTO 3aroTOBJIIEHAa Ha MPOEKTE
JOKYMEHTa, OTCYTCTBYET, TO JTOKYMEHT IMOJAINUCHIBAET €r0 3aMECTUTENh U UHOE
JMIIO0, MCIONHSIONIEe ero oOs3aHHOCTH. [Ipu 3TOM 00s3aTENbHO YKa3bIBAIOTCA
dakTHyeckass TOJDKHOCTH JIMIIA, MOJMUCABIIET0 JOKYMEHT, u ero ¢damuius. He
JIOMTyCKAeTCsl MOJIMKUCHIBATh JOKYMEHTBI C MPEAJIOTOM «3a» WM MPOCTaBICHHEM
KOCOM 4epThI Mepei HANMEHOBAHUEM JOJHKHOCTH.

Ecnu nokymeHT odopmiisercss He Ha OJaHKe, TO PEKBU3UT COACPKUT IMOTHOE
HAaNMEHOBAHME JOJDKHOCTH JIMIA, MOJNHMCABIIETO JIOKYMEHT, €ro JIMYHYIO

MOJIMUCH, PAaCIIM(PPOBKY MOANUCH (MHUIUANBI U Qamuiunio). Hampumep:

3amecTUTeNb NpeaceaaTens
TeppuropuanbHON N30UpaTEIHHOM
KoMuccuu No JUYHAS MTOAMUCH WHUIUANBI, paMHUIns

HpI/I IMOAIMMCAaHNH AOKYMCHTA HCCKOJIBKMMHU JOJIKHOCTHBIMH JIMIIAMH HX
IIoAIINCH paciojaararoTcs OJHa 1o g npyroﬁ B IIoCJICA0BATCIIBHOCTH,

COOTBETCTBYIOIIEH 3aHMMAEeMOM JOJKHOCTH, HAlIPUMEp:

[Ipencenarens JIMYHAA ITOAIUCH WHULAAIIBI, PamMuIus

I'naBHBIN 6yxranTep JIM4YHas nmoAInuch HWHHUIIUAJBI, q)aMI/IJ'II/IH

B nokymeHTe, moaroToBJIEHHOM KOMUCCHUEN, OAIMCH PACIIOIAratoTCs OJHa
noA aApyroi. IlepBeIM yKa3bIBaeTCs MpeaceaaTesib KOMUCCHH, a (haMIIUK YJICHOB

KOMHCCUHU pacrojiaratorcs B ajndaBUTHOM mnopsiike. Hampumep:

[Ipencenarens komMmuccuu JINYHAA TTOAIMUCH WHUIHAIIBI, (aMUIus

YieHBl KOMUCCUH JIUMYHas 1nmoJnunchb HWHHUIIUAJIBI, (1)3MI/IJ'[I/I$[
JIM4YHas moAnuch HWHHUIINAJIBI, (baMHHHH

Ecau nokymeHT cocTaBieH Kak Ipuiaraemas K OCHOBHOMY JOKYMEHTY
CIpaBKa WU MHGOPMAIIHSI, TO OH MOAMUCHIBACTCS COCTABUBIIINM €TO JIMIIOM.

3.5.11. I'pud corsiacoBaHus.

I'pud cormacoBanus cocroutr u3 cioBa COIJIACOBAHO 0e3 KaBBIYCK
W 3arjJjaBHBIMH OyKBaMH, HaWMMCHOBAHHS JO/DKHOCTH JIUIA, C KOTOPBIM

COTJIACOBBIBAETCS IOKYMEHT (BKJIIOUAsi HANMEHOBAHUE OPraHU3AIMM), €r0 JTUYHOMN
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MOJMKCH, pacu@POBKHA MOANUCH (MHUIUAIBI, (haMUJTUs) U TaThl COTIIACOBAHUS,

HaIpumep:

COI'JTACOBAHO
3amMecTUTENb IJ1aBbl AJIMUHUCTPALIUU
KpacHocenbckoro paitona Cankr-IlerepOypra

JUYHAs TOANMNUCHh WHUIHAIIBI, (PaMuus
Hara

Ecaun cornacoBanue OCyHICCTBIACTCA IIPOTOKOJIOM, ITMCbMOM WJIM APYTI'MM

JOKYMCHTOM, TO COI'JIaCOBAHUC O(i)OpMJ'ISICTCSI CJICcayromumM O6p&30M:

COI'JTACOBAHO
IIPOTOKOJI 3aCEaHUs
aTTECTAlMOHHOW KOMUCCUU
TeppuropuaibHON U30UpPATETHLHON KOMUCCUU

No
ot 05 deBpanst 2011 r. Ne 16
WITH:
COI'JTACOBAHO

nucbMo Pocapxusa
ot 05 mapra 2011 r. Ne 4-15/46

I'pu¢ cormacoBanus pacronaraercst noJ pexkBusutoM «lloamuce» B 1eBOM
HWKHEM 110JIE JOKYMEHTA.

3.5.12. Bu3za.

BHyTpeHHee corjmacoBaHHME TMpOEKTa JOKyMEHTa O(OopMIseTcs BH30M.
Buza Bkitouaer moAnuCh BU3UPYIOLIET0, Pacliu@poOBKY MOAMUCH (MHUIUAIIBI,
bamMunusi) W gary, Opu HEOOXOAMMOCTH MOXKET OBbITh yKa3aHa JOJIKHOCTb
BHU3UPYIOLLEr0, HaIlpUMED:

[Ipencenarens TeppuropuanbHO H30UPATETEHON KOMUCCHU
JIMYHAas OANKUCH WHUIUANBI, paMuus
Hara

[Ipy Hamuuuy 3aMe4aHui K TOKYMEHTY BU3a o(popMIIsIeTcs CleayomuM o0pa3om:

3ameuaHus IpUJIaraloTcs

[Ipeacenarens TeppuropuanbHO H30MPATETLHON KOMUCCUT
JTUYHAas NOANKUCH WHUIUANTBI, paMuus

Hara
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3amevanus U3JIaratoTcs Ha OTJIETILHOM JUCTE, MOAMKUCHIBAIOTCS
U TIPUJIAratoTCs K JOKYMEHTY.

JlomyckaeTcsi HOJIMCTHOE BU3UPOBAHUE JOKYMEHTOB U MPUIIOKEHUN K HUM.

Eciu mognuHHMK JOKyMeHTa ocTaercs B TeppUTOpHATIbHOW KOMMCCHH,
BU3BI MPOCTABJISAIOTCS B HUKHEH 9acTH OOOPOTHOM CTOPOHBI MOCIICTHEro JIMCTa
MO/JIMHHUKA JIOKYMEHTA.

JIJist TOKyMeHTa, MOJJIMHHUK KOTOPOTO OTHPABIIAIOT U3 TEPPUTOPUATBHOU
KOMMCCHUH, BU3bI IPOCTABIISIOTCA B HUYKHEW YaCTH JIMIEBOM CTOPOHBI MOCJIEIHETO

JINCTA KOIIMHU OTIIPABJIICMOT'O JOKYMCHTA.

3.5.13. OTTHCK neuaTH.

[leyatp 3aBepseT TMOJJIMHHOCTHL TOANMUCH JOJDKHOCTHOTO JIMIIAa Ha
JOKyMEHTaX, yIOCTOBEPSIONINX MPEIYCMOTPCHHBIE TMPABOBBIMA  aKTaMHU
MOJTHOMOYHS JIOJDKHOCTHBIX JIMIT WKW (UKCUPYIOMIUX (DaKThl, CBS3aHHBIC C
(WHAHCOBBIMU CPEACTBAMH, a TAK)KE€ Ha MHBIX IOKYMEHTaX, MPeyCcMaTPUBAIONTIX
3aBEPEHUE MTOJIMHHON MOAUCH.

IleuaTs cTaBUTCA Ha CBOOOJHOM OT TEKCTa MECTE, HE 3aXBaTbIBas JUYHOU
MIOAINACU JOJDKHOCTHOrO Juia. [ledaTs MOXKET 3aXBaTbIBATh YaCTh HAMMEHOBAHUS
JOJDKHOCTH JIMIIA, TTOITHMCABIIETO JOKYMEHT.

B nmokymeHTax, MOATOTOBJICHHBIX HAa OCHOBE YHU(MHUIIMPOBAHHBIX (opM,

neyaTh CTaBUTCA B MecTe, 0003HaUeHHOM oTMeTKoM « MID» uin uHbBIM 00pa3oM.

3.5.14. OTMeTKa 0 3aBepeHUH KONMH.

JIist  3aBepeHHMs] COOTBETCTBHS KOMHWHM JOKYMEHTA TIOJJUHHUKY HIDKE
pexBu3uta «l[logmuce» mpocTaBigeTcsl OTMETKa O 3aBEPEHUU KOMUU —
3aBepuTeNbHas Haamuch «BepHo» wmum «Komus BepHa», MODKHOCTH JIHIIA,
3aBEPUBIIETO KOIUIO, €r0 JIMYHAs TMOAMUCH, pacim@ppoBKa MOANUCH W JaTa

3aBEpEHUs, HAIPUMED:
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Bepno

[Ipencenarens TeppuropuanbHOn
n30upaTeIbHO KoMHCCHU Ne

JIUYHAs TIOANKCH WHUIHAAIIBI, (GaMUTUs
Hara

[Ipn HEOOXOOUMOCTH TPU 3aBEPEHUH KOIMUU JOKYMEHTa MOXET OBITh
IIPOCTABJIEHO BpeMS 3aBepeHus (HapuMep, Npy 3aBEPEHUU KOIIUI MPOTOKOJIOB 00
UTOTaX TOJIOCOBAHMS).

Ecnu kxommust AOKyMEHTa H3rOTaBIMBAECTCS HA HECKOJBKUX JIUCTAX, TO
3aBEpSETCS KAl JIMCT TOKyMEHTa JMOO JOKYMEHT MpOIIMBAETCS U HAa MECTE
NPOILIMBKU CTAaBUTHCS 3aBepUTENbHAs Haanuch «BepHo» mmm «Komusi BepHa»,
JOJDKHOCTh JIMIIA, 3aBEPHUBLIETO KONHWIO, €ro JIMYHAas MOJANKCH, paciIr(poBKa
NOJIKCH U 1aTa 3aBEPEHUS.

[Ipu nepechuUike KONUU JOKYMEHTa B JpPYrue OpraHu3alliy WM BblJaue ee
Ha pyKU 3aBEpUTEIbHAs HAAINCH yJNOCTOBEpsieTcs nedarbio «TeppuropranpHas
u3OuparenbHas komuccus Ne  »  jgubO 1OpUM  HAIWYMK  N€YaThIO

«TepputopuanbHas nuzduparenbHas komuccus Ne . 151 IOKyMEHTOB»
3.5.15. OT™MeTKa 00 HUCHIOJHUTEIIE.

OTtMeTka 00 UCHOJHUTENE BKIOYAaeT B ce€0d HMHULMAIBI U (PaMUIIUIO
UCIIOJTHUTENSI JOKYMEHTa U HOMEP €ro ciy>keOHOro teieoHa ¢ KOJOM pPErhoHa.
OTMeTKy 00 MCIIOJIHUTEIIE paclojaraioT Ha JIMLEBON WM, P OTCYTCTBUU MECTa,
Ha OOOpPOTHOH CTOPOHE IMOCIEOHETO JUCTA JOKYMEHTa B JIEBOM HMKHEM YIIy

pazmepom mmpudrta 10 myHKTOB, HATTpUMED:

3y6apes B.JL.
(499) 356-85-31

3.5.16. OT™MeTKa 00 UCTIOJHEHUH JOKYMEHTA.

OTtmeTka 00 HCIOJHEHUH JIOKYMEHTa M HaIpaBICHWHU €ro B Jel0
BKJIIOUAET CIICIYIONINE JaHHBbIC: KpaTKue CBeJAeHHUS 00 MCIONHEHWH TOKYMEHTa
(mpu OTCYTCTBUHM JOKYMEHTA, CBUICTEIHCTBYIOIIETO OO HCIIOJHEHUH), NaTy |

HOMCP UMCIOIICTOCS JOKYMCHTA 00 HCIIOJITHEHHUH, CJIOBA «B ACJI0», HOMEpP J€Jia, B
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KOTOpOM OymeT XpaHUThCA JOKYMEHT, JaTy, TMOANHUCh MpeiceaaTens

TeppuropualibHOM KOMUCCHHU.

4. Opranu3anusi padéoThl ¢ UCXOAAIIMMHU (OTHPABJIsIEMbIMHU) JOKYMEHTAMHU

4.1. Ucxondiue MOKYMEHTHl TedaTaioTcsi Ha OJaHKax YCTaHOBJIECHHOM
dbopMbl W OQOPMISIOTCSI B COOTBETCTBHHM C TIOJOKCHUSMH HACTOSIICH
HNHucTpykuum.

4.2. OtnpaBka JIOKYMEHTOB u3 TepputopuanbHOU KOMHCCHUU
OCYIIECTBISETCS (ETbABETEPCKON WM  CHCIUANTBHOW CBS3bI0, IOYTOM, IIO
tenerpady, kananam cBsizu 'AC «Bwidopsi», [IW IEJIO, kananam dhakcUMIIbHON
CBs3U, ceTh IHTEpHET WK HApOYHBIM.

4.3. Tlpu odopmieHNM THCEM U TEJIETPpaMM HCIOJHUTETh YKa3bIBacT
MIOJIHBIN TIOYTOBBIN (BKJIIOYAsI MHACKC) aJpec OpraHu3aliK WK TpaKJaHuHa.

4.4, Ucxopsume mnHUChbMa HAMpaBJSIOTCS 3a MOANUCHIO MpeacenaTens
TeppuroprualbHOM KOMHUCCHHM, B €r0 OTCYTCTBHE — 3a MOJAMNMUCHI) 3aMECTUTEIIA
npeacenaTenss WM HWHOTO 4jieHa TeppUTOpUAIbBHOW KOMHMCCHH, HCTIOJHSIOUIETO
00s13aHHOCTH TpeJCeaaTeNis, Ha OJIaHKe MUChbMa.

4.5. Ilonmucannple McbMa U TenerpamMmbl peructpupytorces B [T JJEJIO
WJIU KypHAJIE.

Ecnu otnpaBiisieMblii TOKYMEHT SIBJISIETCSI OTBETOM HA BXOISIIAN JOKYMEHT,
HEOOXOAMMO TPUOOIIUTH TMOJIMHHUK BXOJSIIETO JIOKYMEHTa K  KOIHUHU
OTHPABISAEMOI0 TOKYMEHTA, OCTAKOLIEHCA B JIETIE.

4.6. JIokyMEeHTaM MPUCBAUBACTCSA UCXOJSIINUNA HOMEP, KOTOPBIM COCTOUT U3
VMHJIEKCA [IeJIa 1[I0 HOMEHKIATYpe Jel M NOPSAKOBOTO HOMEpPA JOKYMEHTA,
pa3iesieHHbIX KOcoW yepToul. Mcxomdmmii HOMep yKa3bIBAETCS TAK)KE HAa KOIWHU
JOKYMEHTA, OcCTawuencs B xene. Hymepamus wucxomsmux JTOKYMEHTOB
OCYILECTBIISIETCS B MPEIENIax KAJICHIAPHOIO ro/ia.

[Ipu peructpanuu HCXOASAIIETO JTOKYMEHTAa B PEruCTpalluoOHHON (opme
00s13aTEIPHO  YKa3bIBAIOTCS CJEAYIONIME PEKBU3UTHI: JaHHBIE 00 ampecare

(bamuiusi, uMs, OTY4eCTBO (PU3UYECKOrO JHMIA WJIM Ha3BaHWE OpraHu3allu,
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MECTOHAXO0XKJACHUE TOJIydaTelsi), a TaKKe KpaTKOe COAECpKAaHUE JTOKYMEHTA,
KOJIMYECTBO JINCTOB OCHOBHOTO JOKYMEHTA W JIUCTOB IPHUJIOKEHUS, KOJIUYECTBO
AK3EMILUISIPOB, HCIOJHUTENb JOKYMEHTA, €r0 COUCIOJNHUTENN, a4 TAaKKE KEM OH
ITOATIMCAH.

4.7. JlIokyMeHTBI 110 Boripocam ¢hopMHUpoBaHus TeppUTopraibHOM KOMUCCHU
U OCYILIECTBIICHUS €€ (PUHAHCUPOBAHMS, HAIPAXKIACHUS M MOOLIPEHHUS YJIEHOB U
pabOTHUKOB anmnapara TeppUTOpPHAIBHON KOMHUCCUHU, B OOSA3aTEIBHOM MOPSAKE
HaIIPaBJISIIOTCS. HAPOYHBIM.

WHble 1OKYMEHTBI MOTYT ObITh OoTHpaBiieHbl 1o cpeactsam 11 JIEJIO wnm
IIOYTOM IO yKa3aHUIO Ipeacenaresns TeppuTopruaabHON KOMUCCUU.

4.8.1lo xaHanam (akCUMWIBHON CBSI3W  JOKYMEHTBHl  IEpenarTcs
OTBETCTBEHHBIM 34 BEACHUE JEIONPOU3BOACTBA MTOCIIE UX PETUCTPALIAH.

4.9. Ilpu otmpaBke TenerpaMMmbl 0oJiee YeM B YeThIpe ajpeca 0hopMIIIeTCs
IO/UIMHHUK, KONWS W JIBa JK3EMIULIpA ITOANMCAHHOIO CIIMCKA pAacChUIKH C
yKa3aHWEM TIOJHBIX MOYTOBBIX (BKJIOYas MOYTOBBIM MHIEKC) aapecoB. Ha
Tenerpad nepenaroTcs MOMJIMHHUK C OJHUM SK3EMIUIIPOM CIHUCKA PAcChUIKU U
KOIIMS TeJIETPaMMBbI, KOTOPAsi C OTMETKOM O Iepefade TeJlerpaMMbl BO3BPAIAETCS
B TeppUTOpHAIBHYIO KOMHCCHUIO W BMECTE CO BTOPBIM 3K3EMILUIIPOM CIIMCKA
PACCBUIKU MMOAIINBAETCS B AETO.

4.10. [Ipn oTnpaBke mUchMa Oojiee 4eM B YETHIpE ajpeca COCTaBIISETCS
CIIUCOK PACCBUIKM YCTaHOBJEHHOW Qopmbl (mpmnoxenue Ne5), KOTOpbIi
MOANMCHIBAETCS MTPEACENATEIEM, B €M0 OTCYTCTBUE — 3aMECTUTENEM MPEACENATENS
WIK UHBIM 4jieHOM TeppUTOpHanbHOM KOMHUCCHHM, UCHOJHSIOUIMM O00s3aHHOCTU
npeacenarenss TeppuropuaibHOM KoMmuccuu. llociie perucrtpauuum MOUCHbMO
TUPAXUPYETCS B HEOOXOANMMOM KOJIMYECTBE U OTIPABIISETCA.

Eciu nucbmMo uim TenerpaMMa HampaBisieTcsi He OoJjiee 4eM B UeThIpe
azpeca, TO IMOANUCHIBAETCS KaXKIbIN IK3EMILIAP.

4.11. OtnpaBka AOKYMEHTOB MPOU3BOJUTCS €XKEIHEBHO B 4Yachl PadOTHI
TeppuTopralibHON KOMHCCHHM, KPOME BBIXOJHBIX W HepabOuMX Mpa3JHUYHBIX

JTHEH.
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[Topsamok OTIpaBKU HCXOINAIIMX TOKYMEHTOB IOCIIE€ OKOHYaHHs pabodero
JIHSI, B BBIXOJHBIE M Hepabouue Mpa3HUYHBIE AHU, B TEPUOJ MOATOTOBKU U
NPOBENCHUS] M30MpPATENbHBIX KaMIIAHUW  yCTaHaBIMBAETCA IMpejcenareseM
TeppuropruaibHON KOMUCCHH.

4.12. JIokyMEHTBbI C OTMETKOH O CPOYHOCTH J0CTaBKU «Bechbma cpouHo» u
«CpouHo» 0oGOpMISIOTCS HE3aMEUIUTEIbHO, OTIPABISIIOTCS IO  KaHajlaM
daxcumunbHOU cBsizu, [IW AEJIO nnn Hapo4HbBIM.

4.13. JlokyMeHTbI, HampaBisieMble TpaxKJaaHam [0 JOMAIlIHEMY aJIpecy,
OTIIPABJISIIOTCSL 4Yepe3 IOYTOBOE OTACNICHUE CBSI3M, KaK MPaBWIO, 3aKa3HBIMU
MUCbMaMH.

4.14. JlokyMeHThI, TiepenaBacMble MO0 KaHalaM (aKCUMIIBHONW CBSI3H,
PETUCTPUPYIOTCS B MIOPSIIKE, YCTAHOBICHHOM JJISI UCXOSIINX TOKYMEHTOB.

4.15. Vicxopsmiue TOKyMEHThI, Oo(pOpMIICHHBIE C HapylIeHWEeM TpeOOBaHMIA
WHCTpYyKIMHU, K OTHPaBKEe HE MPUHUMAIOTCS W BO3BPAIIAIOTCS WCIIOJHHUTEISAM Ha
nopaboTky. KoppecnoHaeHIMs HeCIy>KeOHOTO XapakTepa, B TOM YHCIIE JUYHAs
KOPPECTIOHICHITUS, K OTIPAaBKE HE TPUHUMAETCSI.

4.16. Konmnu uCXoadmux JOKyYMEHTOB ITOMEMIAIOTCS B JIEJI0 B COOTBETCTBHH

C HOMEHKJIATYpOou Jen TeppuTopruarbHON KOMUCCHH.

5. Ocob0enHocTH padoThI ¢ 00pPAIEHUAMU IPAKIAH

5.1. Opranuzamusi paboThl ¢ OOpaIllEeHUSIMU TPAKIAH OCYIIECTBISETCS
B COOTBETCTBUU C pa3ziesioM 2 Hactosmed MHCTPYKIIMU C y4eTOM O0COOEHHOCTEH,
yKa3aHHBIX B JJAHHOM pas3Jele.

5.2. IluceMennble  oOpamieHust rpaxnan (gaiee —  oOparieHus),
NOCTYNUBIIME B  TeppUTOPHANBHYIO  KOMHUCCHIO,  PETHCTPUPYIOTCS  C
UCIIOJIb30BAaHUEM  PETUCTPALMOHHBIX (OpPM  OTAENBHO OT JAPYTUX BHIIOB
JOKYMEHTOB HE TMO37Hee Tpex AHEeW ¢ MoMeHTa mocTymieHus. OOparieHus,
Kacaroluecss HapylmeHnd U30UpaTelbHBIX MpaB TPa)xaaH B MEPHO MOATOTOBKH
U MPOBEACHUS BHIOOPOB U pedepeHlyMOB, PETUCTPUPYIOTCS B JI€Hb MOCTYILJICHUS

B TeppuTopraibHyI0 KOMUCCHUIO WM Ha CJICIYIOMNN paOoduuii J1eHb.
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5.3. I[Ipu BCKpBITMM KOHBEPTOB IPOBEPSETCS HAJIMYME BCEX BIIOKEHUH.
KonBepT 00s13aTEIbHO COXpaHsAETCs.

OOpamienus, coiepxalue B aIPECHOM dYacTh MNOMETKy «JInaHow,
paccMaTpHUBaIOTCS B O0IIEM HOPSAIKE B COOTBETCTBUU ¢ MHCTpyKIIMEH.

IIpu peructpauuum  noBTOpHbIX  OOpamieHuid UM  NPUCBAUBAETCS
OYEPETHOM PETUCTPALIMOHHBI HOMEpP, B PETUCTPALMOHHON ¢opMe aenaeTcs
otMeTKa «[1oBTOpHOY.

Ecnu O0patenue nocTynuio oT KOJUIEKTUBA TPaKIaH, TO MPU PErUCTpaluu
B PETUCTPALMOHHON (hopMe cTaBUTCS OTMETKA «KOJIeKTUBHOEY.

5.4. PeructpalluoOHHBIN IITaMI, COCTOSIIMNA U3 MOPAIKOBOTO HOMeEpa
oOpallleHus] W JaThl pPErucTpalyu, CTaBUTCSA, KaK IpaBWIO, Ha IEPBOM JIUCTE
OOpaieHus B IpaBOM BEPXHEM YIUIy WIM Ha CBOOOJHOM OT TEKCTa MECTE.

Hymepanuss mnoctynuBmux OOpaiieHuil OCyIIEeCTBISIETCS B Ipeaenax
KJIEHIAPHOTO rofa.

5.5. 3apeructpupoBannbie OOpallleHUsl pacCMaTpUBAIOTCS MpelaceaaTesieM
TepputoprallbHOM KOMMCCUHM, 3aT€M IIOCIE€ [IEPEHECEHUs yKa3aHus 10
VCITOJIHEHHUIO JOKyMEHTA B PErUCTPALIMOHHBIE (DOPMBI MEPEIAIOTCA UCTIOTHUTESIM
10, TIOJAITHCh.

5.6. OOpamienusi, agpecoBaHHbIC YJeHAM TeppUTOPHATBHON KOMHCCHH,
PETUCTPUPYIOTCA B YCTAHOBJIEHHOM TOPAJNKE, IOKJIAIBIBAIOTCA MPEACENATEIO
TeppuTopralbHOW KOMMCCHHM, 3aT€M IIOCI€ IIEPEHECEHHs YKa3aHWs 110
VCIIOJIHEHHUIO JOKYMEHTa B PErUCTPALIMOHHBIE (POPMBI MEPEAAIOTCA UCTIOTHUTENSIM
10/, TIOAIIHCb.

OOparmieHust paccMaTpUBAIOTCSI B COOTBETCTBUM C  YKa3aHUSMHU IO
WCIIOJIHEHUIO JOKYMEHTA npenacenaress TeppuropuaibHOM KOMUCCUU B TIOPSIIKE,
YCTaHOBJICHHOM 3aKOHOJaTenbCcTBOM Pocculickont denepanyu.

5.7. OOpartieHusi, coeprKaliie BOIMPOCHI, pEIIEHNe KOTOPhIX HE OTHOCUTCS
K KOMIETEHUUH TeppUTOPHATIBHOW KOMHCCHH, JOKJIAJIBIBAIOTCA MPEACENATENIO
TepputopraqbHOW KOMHCCUHM U IO €r0 yKa3aHWIO 10 MCIOJHEHUIO JOKYMEHTa B

TCUCHUEC CCMHU KaJICHAAPHBIX ,Z[HGI‘/’I CO AHA perucrpainrvy HaAIMpaBIAIOTCA C
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COMPOBOJIUTEIILHBIM MUCHMOM 32 €T0 MOJIUCHI0 B COOTBETCTBYIOIIUNM OpraH WJv
COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIMIYy, K KOMIETEHIUA KOTOPBIX OTHOCHUTCS
pelieHrue nocTaBieHHbIX B OOpallleHHHd BOIPOCOB, C YBEIOMIICHHEM TpaXkIaH,
HanpasuBiux OOparienus, o nepeaapecanuu O6pameHuii. B conpoBoguTensHoM
MMCbME OrOBApUBAETCS MOPSIOK HaNpaBieHUs: oTBeTa aBTopy OOparieHusl.

Ecnu pemenne mnoctaBieHHbIX B OOpalieHUsX BOMPOCOB OTHOCHUTCS K
KOMIIETEHIIMU HECKOJIbKUX TOCYJApPCTBEHHBIX OPraHOB WJIU JOJKHOCTHBIX JIUII,
korusg OOpanieHuss B T€YEHUE CEMHU KaJeHIApHbIX JIHEW CO JHS pPETUCTpaliu
HampaBJISIETCSI B~ COOTBETCTBYIOIIME  OpraHbl WM  COOTBETCTBYIOIIUM
JOJKHOCTHBIM JIALIAM.

5.8. 3ampemiaeTcsi  HanpaBlsTh OO6paieHue Ha  pAacCMOTPEHHUE
B F'OCY/IapCTBEHHBIN OpraH, OpraH MECTHOT'O CAMOYIIPABJICHUS WU JOJXKHOCTHOMY
JUIly, pelieHue win JedctBue (0e3deiicTBME) KOTOPBIX —O0Xamyercs, 3a
VCKJIIOYEHNEM CIIy4acB, YKa3aHHBIX B ITyHKTE 6 cTratbu 75 PenepanbHOro 3aKOHA
«O0 OCHOBHBIX TapaHTHUSIX HW30MpaTEIbHBIX IMpaB W IpaBa Ha YydyacTUe B
pedepenayme rpaxknan Poccuiickoii deneparm.

5.9. Ecniu B COOTBETCTBMH ¢ 3alpeToM, YKa3aHHBIM B Tojapasuene 5.8
WucTpykiuu, HEBO3MOXXHO HampaBuTh OOpaliieHue Ha pacCMOTpEHHE B
rOCYJIJapCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYMPABJICHUS WIH JOJKHOCTHOMY
JIUIlYy, B KOMIETEHIIUIO KOTOPHIX BXOAUT pEelIEHUE MOCTaBJIeHHbIX B OOpalieHuu
BompocoB, OOpaleHrue BO3BpallaeTCsl TPaXKIAHUHY C Pa3bSICHEHHEM €ro IpaBa
00XanoBaTh COOTBETCTBYIOILIEE pEIICHWE WA JEUCTBHE B YCTAaHOBJIECHHOM
NOPSIZIKE B CYJIE.

5.10. OOpamienusi, MOCTyNUBIIME B  T[epPUTOPHAIBHYIO  KOMHCCHIO,
paccMaTpuBalOTCA B CPOKH, YCTAaHOBICHHbIE mojapazaenamMu 8.5 u 8.6
HNHcTpykuum.

B nepuon moAroroBku U MpOBEACHUS BBIOOPOB M peepeHIYMOB CPOKHU
paccMoTpenust ~ OOpamieHuii  yCTaHaBIMBAIOTCS B COOTBETCTBUU  C

3aKO0HOJAaTeILCTBOM Poccuiickoit deneparuu o BeIOOpax u pedepeHaymax.
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Ecniu  wHeoOxomumMo  mpomiuth  cpok  paccmorpenus — OOpaiueHus,
UCIIOJTHUTEIIb HE MO3/IHEE YEM 3a TPU JHS 10 UCTEUEHUS CPOKA MMOATOTOBKH OTBETA
OpeJCcTaBIsieT Ha uMs npeacenarens TeppuropruaibHOM KOMHCCHM JOKJIATHYIO
3alUCKYy C OOBACHEHHEM, [0 KaKOW NPHUYMHE HEBO3MOXKHO J1aThb OTBET B
YCTaHOBJEHHbI CpOK. MakcuMaiabHOE MNPOJJIECHHE CPOKAa PAcCMOTPEHHUs
OOpamenus coctapiseT 30 KaneHIapHbBIX THEH.

3asiBUTENIO HAMPABIAETCA YBEAOMIIEHHUE O MPOAJIEHUH CPOKA PACCMOTPEHUS
ero OOparieHus.

OObparenusi, Ha KOTOPbIE AAIOTCS MPOMEXKYTOUHBIE OTBETHI, C KOHTPOJS HE
CHUMAIOTCH.

5.11. B cunyuae mnoctymieHuss B TeppUTOpUAIbHYIO KOMHUCCHUIO B
YCTAaHOBJIICHHOM MOPSJKE 3alpoca TOCYyJapCTBEHHOIO OpraHa, opraHa MECTHOTO
caMOYNpaBJI€HUs] WIN JOJDKHOCTHOrO JHIla, paccMmarpuBaromux OOpaineHue,
JOKYMEHTBl W MaTepuaibl, HeoOXoAaumble sl paccMoTpeHus OOpaieHus,
IPEJICTaBIISIIOTCS B TeUEHUE 15 KaneHaapHbIX JHEH.

5.12. OtBet Ha OOpaiieHue, B KOTOPOM HE yKa3aHbl (pamMiuims rpak/laHuHa
Y €ro MOYTOBBIA apec WM aApec 3JIEKTPOHHOW MOYTHI, MO KOTOPOMY AOJIKEH
ObITh HallpaBJIeH OTBET, He jaaerca. Takoe OOpalleHHe CHHCHIBAETCS B JEJI0
npeacenareneM TepputopualibHOM kKoMuccuu. B ciywae ecnu B OOpanieHuun
coJlep>KaTcsl CBEJIEHUS O TOJrOTABIMBAEMOM, COBEPIIAEMOM WIIM COBEPLICHHOM
OPOTUBONPABHOM JIeHUWU, a Takke O JIMIEe, €ro MOATrOTaBINBAIOIIEM,
COBEPILIAIOIIEM WJIH COBEPIIMBILIEM, OOpallleHHE TMOJJICKUT HANpPaBICHUIO B
rOCyAapCTBEHHBIN OpPraH B COOTBETCTBUU C €70 KOMIIETEHIIUEH.

Ecnu texct OOpaieHuss He MojAjaeTcss MpouTeHuto, oTBeT Ha OOpaiieHue
HE JaeTcsi M OHO HEe TNOMJIEKHUT HANpaBIEHUIO HA pPaCCMOTPEHHE B
rOCy/apCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPaBJICHUS WM JOJKHOCTHOMY
JMILy B COOTBETCTBUM C MX KOMIETEHIIMEH, O YEM B T€UEHUE CEMU KaJICHJAPHBIX
JIHeH co nHA peructparun OOpalieHusi cooOUIaeTcsl rpakIaHuHY, HallpaBUBILIEMY

OO6paienue (ecnu ero GpamMms ¥ MOYTOBBIN aAPEC MOAMAIOTCS MPOYTEHHIO).
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5.13. OOpamennsi, B  KOTOPBIX  COAEp)KATCA  HEIEH3YpHBIE  JHOO
OCKOpOUTENbHBIE BBIPAKEHUS, Yrpo3bl KU3HHU, 3JI0POBbI0 M HMYIIECTBY
JOJDKHOCTHOTO JIMIA, a TaKXe YJIECHOB €ro CEMbH, OCTaloTcs 0e3 OTBeTa M0
CYILIECTBY TIOCTaBJICHHBIX B HEM BOIPOCOB, a 3asBUTEISAM COOOIIAETCS
O HEJIOMYCTUMOCTH 3JI0YTIOTPEOICHUS TPABOM.

5.14. OGparmienne, B KOTOpOM OOXaldyeTcs CyneOHOe pelieHue, B TCUCHUE
CeMU KaJEHJApHBIX JHEW CO JHS PErucTpalyyd BO3BpAIACTCS TpPaXIaHUHY,
HaIpaBUBILEMY OOpallleHue, C pPa3zbsCHEHHWEM TMOopsAaKa O00XKajloBaHUS JTAHHOTO
CyZIeOHOTO peIIeHUSI.

5.15. Ecnu B OOpaiieHun CoAepKUTCS BOIPOC, HA KOTOPBIM TpaxaaHUHY
HEOJIHOKPATHO (71Ba pa3a u 0oJiee) TaBaliuCh MUCbMEHHBIE OTBETHI MO CYIIECTBY B
CBSI3U C paHee HampaBiaeHHbIMU OOpaimieHusiMu, U mpu 3ToM B OOpallleHUu He
MPUBOMASTCS HOBBIE JOBOJBI U OOCTOATENLCTBA, TO IMEpPENUCKa IO JAHHOMY
BOIIPOCY € IpakJaHUHOM IMPEKPAIAETCS, O YEM €MY HaIpPaBJISIETCSl YBEIOMJICHUE.

5.16. JInunblii pUeM TpaKJaH BeAeTcs mpenacenareiaeM TeppuTopruanbHON
KOMHCCHHU.

Nudopmamus o mopsiake  mpuemMa  rpaxiaH — pa3MellaeTcss — Ha
UH(OPMAITMOHHOM CTEHJIE ¥ OQUIIMATLHOM caiite TeppuTopraibHOW KOMUCCUU B
WH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTu HTepHeT.

[Ipy  auyHOM  mpUEeMe  TPaKIAHWH  MOPEABSIBISET  JOKYMEHT,
YIOCTOBEPSIONIUNA €T0 JINYHOCT.

Benenue nauyHOro mpuemMa rpaxkaaH MOXET COMPOBOXKIATHCS ayavo- U
BHJICO3AIMCHIO, O YEM IpakJaHe YBEAOMIISIIOTCS 10 Hayaja mpueMa.

5.17. Bo Bpemsi mpuema TpaxjaH BeIeTCS KypHal ydeTa, B KOTOPBIU
BHOCSITCSl JIaHHBIE O TPaKJIaHUHE, KpaTKOe CoJiepkKaHue oOpalleHus, pe3yiabTaT
€r0 PACCMOTPEHUS, a TAKKE JTOJDKHOCTD U (haMIIIUS JTUTIA, TIPOBOISIIIETO TIPUEM.

Ecnu  wusnoxennole B yctHoM  OOpamenuu  ¢GakThl He  TpeOYyrOT
JIOTIOJITHUTEILHOM MPOBEPKHU, OTBET Ha OOpallleHe C COorjiacus rpa)KaHuHa MOXKET

OBITh JaH YCTHO B XOJIC JIMYHOI'O IIpuceMa, O 4eM ACJIACTCA 3allUChb B KXYpPHAJIC



29

yuyera. B ocTanbHBIX cCiy4yasx [Jaercs IHMCbMEHHBIH OTBET MO CYIIECTBY
nocTaBjieHHbIX B OOpallieHuu BOIPOCOB.

B xoze nuyHOro npuema rpakJlaHiHy MOKET ObITh OTKa3aHO B JaJIbHEHIIIEM
paccMOTpEHUU OOpallleHusl, €CIu €My paHee ObLI JaH OTBET MO CYIIECTBY
nocTaBieHHbIX B OOpallieHuu BOIPOCOB.

B cinywae rpy0oro, arpecCUBHOrO IMOBEAEHUS TPakJIaHWHA MPHUEM MOXKET
ObITh NpekpaieH. [Ipu HeoOX0AUMOCTH MOKET OBITh BBI3BaH COTPYIHHUK OXPAHBI.
Nudopmanus o moBeIeHUN TpaKJaHUHA OTPAXKACTCS B AKypHAJE ydeTa.

5.18. [lepenanusie ©Ha mpuemMe OOpamieHUss  PETUCTPUPYIOTCA €
UCIIOJIb30BAaHUEM PETUCTPAlMOHHBIX (OPM U paccMaTpUBAIOTCS B IOPSIKE,

YCTAHOBJICHHOM HACTOAIINM pPa3aciOM.

6. Oco0enHOCTH PadOTHI C JOKYMEHTAMHU, COAEPKANIUMH CJIYKeOHYI0
HH(POPMALMIO OTPAHUYECHHOT0 PACIIPOCTPAHEHMS (B TOM YHCJIe CBeleHHs 00
n30UparTesfX, yY4aCTHHKAX pedepeHayma, 00pamanuuMucs B paMKax
¢pynkunonupoBanns ['ocyapcTBeHHOM CHCTEMbI PerucTpanuu (y4uera)

usduparesieid, ysacTHUKOB pedepenayma B Poccuiickoit @enepanun)

6.1. OcoGeHHOCTH PAbOTHI C JOKYMEHTaMH, COJACPKAIIUMH CIYKESOHYIO
UH(OPMAITUIO OTPAHUYCHHOTO PACTIPOCTPAHCHUS.

6.1.1. K cuyxeOHOl wuHMOpPMAIIMKM OTPAaHUYEHHOTO PaACIPOCTPAHEHUS
OTHOCUTCS HECEKpeTHas WH(OpMalns, HE3aBUCHMO OT BHJA €€ HOCUTE,
OTpaHUYCHHUSI Ha pacmpocTpaHeHue KOTOpPOH yCTaHaBJIMBAIOTCS
3aKoHOJaTeIbCTBOM Poccuiickoit denepaiinu, penieHUus MU (TIOCTaHOBJICHUSIMHU)
BBITIICCTOSAIINX H30UPATEITHLHBIX KOMHCCHH.

6.1.2. HeobxommmocTh  mpocTaBiieHus ToMeTku  «[{ns  cmykeGHOTO
nosib3oBaHus» (manee — «JICII») Ha OOKyMeHTax M M3JaHUSAX, COJEp Kallux
CIIy’)K€OHYI0 HH(OpPMALMIO OTrPAaHUYEHHOTO PACHPOCTPAHEHUs, OMNPEEIIETCS
npeacenareireM  TeppuTopuambHOM  KOMHCCHHM,  TOJIMUCHIBAIOIIAM WM

YTBECPKAAOIUM JOKYMCHT.
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JIOMKHOCTHBIC JHIlA, TPUHSBIINE pEIICeHHEe 00 OTHECEHUHW CIIyKEOHOU
uH(OpMAIUU K pa3psly OTPaHUYEHHOTO PACIPOCTPAHEHUsI, HECYT MEPCOHATBHYIO
OTBETCTBEHHOCTH 32 00OCHOBAHHOCTh NMPUHSATOTO PEIICHUS.

6.1.3. ITometka «/JICII» u HOMEp 3K3eMILIsipa MPOCTABISAIOTCA B IMPaBOM
BEPXHEM YTIy MEPBOM CTpaHMIIBI IOKYMEHTa (B Ciiydae HEOOXOAMMOCTU — U €0
MPOEKTA), comepkamero  caykeOHylo — uH(OpMaIuio  OTPaHUYEHHOTO
pacmpocTpaHeHHs], Ha O0JI0KKE M TUTYJIHHOM JIMCTE M3JaHUs, a TaKXKe Ha MEepBOM
CTpaHMIIE COMTPOBOJUTEIHHOTO MUChMA K TAKHUM JIOKYMEHTaM.

6.1.4. Pabota ¢ mOKyMEHTaMH, COJAEPKAIIMMH CIIYKEOHYI0O HH(POPMAIIHIO
OTPaHUYECHHOT'O PACTIPOCTPAHECHHMSI, B TOM UYHUCIE UX MPUEM, YUeT (perucrparius),
OCYILECTBIISIETCA B TMOPSAKE, YCTAHOBIECHHOM JJII HECEKPETHBIX JOKYMEHTOB, C
Y4€TOM OCOOEHHOCTEH, H3JI0KEHHBIX B HacTodmeM pasgene. Ilpu stom k
PEruCTpallMOHHOMY HOMEPY JOKyMeHTa jgo0aBisieTcs: momeTka «JICIDy».

6.1.5. loxkymentsl ¢ mometkoit «JICID» peructpupyrorcs (y4uTHIBAIOTCS)
BMECTE C JIPYTMMHU HECEKPETHBIMU JOKYMEHTaMU. B peructpaulnioHHOW KapTOYKe
JTOKyMEeHTa npou3BoauTcs 3anuch «J[CID».

6.1.6. CkanupoBaHue, KOMHUPOBaHHE (THPAXUPOBAHUE) JOKYMEHTOB C
noMmeTkon «JICID», mpou3BOAMTCA HCIIOIHUTENIEM JTOKYMEHTAa C IHUCHbMEHHOTO
paspemieHus  npeacenarenss  TeppuTopuaibHOM  KOMHUCCUH, TPA  OTOM
OCYUIECTBJISIETCS YUET KaXKJIOTO IK3EMIUISIPA YKa3aHHBIX JOKYMEHTOB.

6.1.7. Hoxkymentst ¢  mnomerkort  «JICIl»  mepemaroTcss — dneHam
TepputopualbHOW  KOMHCCMM W TPAXKIAHCKUM  CIy)KalllUM  anrmapara
TeppuropraibHOM KOMUCCHH MO/ MOJAIUCH.

6.1.8. loxymentsl ¢ nometkon «JICID» HampaBisitoTCsl B Ipyrue OpraHbl U
opraHuzanuu opraHamu (QeaepanbHOM  (eIbIbETepCKOM  CBSI3U,  CIIYKOOi
CHIEIUATBHOW CBSI3M JIMOO HAPOYHBIM. 3ampelnaeTcs MepeaaBaTbh TOKYMEHTHI C
nomeTkorl «JICID» mo He3amMIIEeHHBIM KaHajlaM KOMIIbIOTEPHO-MOAEMHOU H
(haKCUMMIIBHOM CBSI3H.

Joxymentsl ¢ momerkoi «JICIID» paccbuiatoTcsi HECKOJBKUM aJpecaTaM

COri1aCHO CIIMCKY PpPacCCbUIKM, B KOTOPOM HAIIPpOTHB KaXXIAO0ro ajgpececara
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IPOCTABJISIETCS. HOMEP 3K3EMIUISIpa OTIPABISIEMOro TOKyMeHTa. CIIMCOK PacChUIKU
MOJNMKUCHIBACTCS UCTIOMHUTENEM U TpejicenareneM TeppuTtopuanbHOl KOMUCCHUH.

6.1.9. Ucnonnennsle qokymMeHThI ¢ momeTkol «JICID» dhopmupytorcs B gena
B COOTBETCTBUU C HOMEHKJIATYpoO#l Aen. B mpaBom BepxHeM yriry 00JI0KKH Jiefa, B
KOTOpOE MIOMEIIIEHBI TaKKue JOKYMEHTHI, TpocTaBiisieTcs nomerka «ICID».

6.1.10. Hokymentsl ¢ mometrkoir «J{CII» XpaHATCS B 3aKpbIBAIOLIUXCS
mkagax.

6.1.11. YHuuTOXeHue aei, TOKYMEHTOB U u3AaHui ¢ moMetkoin «J[CIIy,
YTPATUBIIMX CBOE MPAKTHYECKOEC 3HAYCHWE W HE HMMEIONMUX HCTOPHUYECKON W
HAyYHOW IEHHOCTH, MPOU3BOIUTCS MO aKTy YCTAaHOBJICHHOW (HOPMBI C yKa3aHHEM
HOMEpPOB 3k3eMIUIsIpoB (mpuiiockenune Ne 13). B yuerHsix Qopmax penaercs
OTMeTKa 00 YHHUTOKEHUH CO CCHIIKOM Ha COOTBETCTBYIOIINIA aKT.

6.1.12. Pemmennie o cHstuum noMetku «JCII» ¢ moxkymeHTa mnpuHUMaeT
JOJKHOCTHOE JIMIIO, TOMHCABIIEE WA YTBEPIUBIIICE TOKYMEHT.

Custue nometku «/ICID» ¢ npucnandoro B TepputopuaibHyI0 KOMUCCHIO
JIOKyMEHTa MOXKET OBITh IPOU3BEACHO TOJBKO IO COTJIACOBAHUIO C OpraHU3AINEH,
HaIlpaBUBILIEH TOKYMEHT.

Custue nometku «JICII» ¢ mokymMeHTa MpOW3BOIAUTCS OTBETCTBEHHBIM 3a
BEJICHHE  JEJONPOM3BOACTBA HAa  OCHOBAaHWM  TNHCHMEHHOTO  yKa3aHUs
JOJKHOCTHOTO JIMIA, PUHSBIIEro Takoe peumenue. [Ipu casatun nometku «ICID»
Ha JOKyMEHTaxX M JellaX, a TakKe B PETrUCTPAIMOHHON KapTOUYKE JENIAr0TCs
COOTBETCTBYIOIIINE OTMETKH.

O cuarun mnometku «JICII» yBegomisitoTCs Bce ajpecarbl, KOTOPHIM
JIOKYMEHT HampaBJIsLICA, TMO0 opraHu3alys, ero HalpaBUBIIIas.

6.1.13. B cnmydae yTparel 1€, JOKYMEHTOB WM H3JAaHWK C TTOMETKOU
«ICIl» nmbo pasrnamieHusi cojepkamieicss B HUX HHGOPMAIMM Ha3HA4YAETCS
ciy>keOHasi TPOBEpPKa, O pe3yibTaTax KOTOPOW JOKIAIbIBACTCS TMPEACEIATENIO
TeppuropuajibHOM KOMUCCHHU.

O6 yrpare nmen u nmokymeHToB ¢ mometkoil «JICID» cocraBnsercs akT, Ha

OCHOBAHHMH KOTOPOTO JIETAI0TCS COOTBETCTBYIOIINE OTMETKH B YUETHBIX (popmax.
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6.2. Pabora ¢ mokymeHTaMu, COAEp)KAIIMMU CBEICHHUS 00 u30mparessx,
y4acTHHKaX pedepeHaymMa, oOpalaimuMiucs B paMkax (YHKIMOHUPOBAHUS
['ocynapcTBeHHOM cHUCTeMbl perucTpanuu (ydera) wuzouparesneil, y4acTHHKOB
pedbepenayma B Poccuiickoit deneparun.

6.2.1. K nokyMeHTaM, cofepsKalliM CBeJCHUs 00 U30MpaTesiX, y4aCTHUKAX
pedepenayma, oOpallaroIUMHUCS B paMKax (GyHKIIMOHUPOBAHUS
['ocynapcTBeHHOM cHCTeMBbl peructpanuu (ydera) wusz0Ouparesied, yY4aCTHHKOB
pedepenayma B Poccuiickoit denepaniv, OTHOCATCS JOKYMEHTBI, MOCTYIAIOIIHE
B TeppuropuaibHyl0 KOMUCCUIO OT UCIOJHUTEIBHBIX OPraHOB rOCYAapCTBEHHON
Brnactu Cankt-IleTepOypra, TeppUTOpUATBLHBIX OPTraHOB (enepaibHbIX OPraHOB
UCIIOJIHUTENbHON BiacTu, LleHTpanbHON M30MpaTenbHOM KoMuccun Poccuiickoit
®enepauun, OI'KY «Denepanbhbiii neHTp uHpopmaTuzaunu npu LleHTpanbHOM
n3buparenbHoi Komuccuu Poccuiickoit ®eneparnuny», Cankrt-IleTepOyprcekoit
M30UpATEIbHOM  KOMHUCCHUM, HW30UPATENIbHBIX KOMHMCCHUH  BHYTPUTOPOACKHUX
MYHULHUATBHBIX o0OpazoBaHMii Cankr-IletepOypra, CHUCTEMHBIX
aAMUHUCTPATOPOB KOMIUJIEKCOB CpEICTB aBTOMAaTH3alMu [ 'oCcymapcTBEHHOMN
aBTOMaTh3upoBaHHOU cuctembl Poccuiickoit ®Denepauun «BwiOope» (manee —
UCTOYHUKU  WHPOpMAIMK),  HalpaBisieMble  HM30MpPATENbHONM  KOMHUCCHEH
UCTOYHUKAM HHQPOpMAIIMU, a TaKXKe JOKYMEHTHI, IMEpechlIaeMble MEXIy
KOMIUIEKCAaMH  CPEJICTB aBTOMATH3allMUd TEPPUTOPUAIIBHBIX H30UPATEIIbHBIX
komuccuii B Cankr-Ilerepoypre (manee — KCA THUK), Canxt-IleTtepOyprckoii
u3oOuparenbHoii komuccuel (manee — KCA HKCP®) wu ILenrpanbHoi
u3buparenbpHoi komuccueit Poccuiickoit @enepanuu (nanee — KCA UK Poccun)
B paMKax peajau3aluy Lened U 3aaad ['ocyJapCTBEHHOUW CUCTEMBbI PETMCTPalUdu
(yuera) uzbuparesneit, yaactHukoB pedepenayma B Poccuiickoii denepanuu.

JIOKyMEHTBI MOTYT OQOpMIIATbCS Kak Ha OyMaXHbIX, TaKk U Ha
MaIlIMHOYUTAEMbIX HOCUTEISAX.

6.2.2. Pabota ¢ nOKyMeHTamu, COJICP)KAIIMMHU CBEACHUS 00 H30upaTessx,
ydacTHHKaX pedepeHayMa, JODKHA OCYIIECTBISTHRCA C  YYETOM  HOPM

®denepanpHoro 3akoHa ot 27 wurois 2006 roga Ne 152-®3 «O mepcoHaNbHBIX
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naHHbIx», [lomokeHns 00 0coOEHHOCTSIX 00pabOTKM MEPCOHATBHBIX JaHHBIX,
OCYUIECTBJISIEMOI 0€3 MCIOJIB30BAHMS CPEICTB ABTOMATHU3AIMM, YTBEPKIECHHOTO
OCTAHOBJICHUEM [IpaBuTenbCcTBa Poccuiickoi Oenepannun
ot 15 centsiOps 2008 roma Ne 687, Ilonoxkenuss o I'ocyaapcTBEHHOW cHUCTEME
peructpauuu (ydera) uzOupaTeneil, y4acTHUKOB pedepeHayma B Poccuiickoi
denepannu, YTBEPKIECHHOTO IIOCTAaHOBJICHUEM MUK Poccun
ot 6 HOsO0ps 1997 roma Ne 134/973-11, PermameHTa HCITOJIB30BAHHS TIOJICUCTEMBI
«Peructp  umsbupateneif, ywyacTHUKOB pedepenayma»  ['ocymapcTBEHHOM
aBTOMaTH3UpoBaHHOW  cuctembl  Poccmiickoit ~ ®egepanuu  «BwiGopsiy,
yTBepxaeHHoro mnocrtaHoBieHuem I[MK Poccun ot 26 wmapra 2014 rona
Ne 223/1437-6, Tlonoxenuss 00 oOecneueHur Oe30macHOCTH HHGOpPMAIMKA B
['ocynapcTtBeHHOM aBTOMAaTU3MpOBaHHOM cucteMe Poccuiickonn denepanuu
«Bw100pB», yTBepKAeHHOro mnoctaHoBieHueM [IMK Poccuu ot 23 utons 2003
roga 19/137-4.

6.2.3. JIOKyMeHTBI, cojAep Kallue CBeIeHUS 00 H30HMpaTensix, y4aCTHHKAX
pedepenayma T0KHBI 00pabaThiBaThCs B peKMME KOH(PHUICHIIMATBHOCTH.

6.2.4. Peructpanuio u XpaHEHHWE JTOKYMEHTOB, COACpPIKANIUX CBEICHUS 00
n30upaTeNnsXx, YyYacTHHKax pedepeHayma, TMOCTYMAIMX OT HCTOYHUKOB
nHpOpMaIIMM W HANpaBISIEMbIX WM, OCYIIECTBISIOT Tpa)XIaHCKUE CIIyXKallue
anmapara TeppuTOpHAIIBHON KOMUCCHH.

6.2.5. Ciucok i, yHNOJHOMOYEHHBIX TIOJy4aTb OT HCTOYHHKOB
uHpopMaluu ¥ TMepenaBaTh UM JOKYMEHTBI, COJIepXkalue CBEICHUS 00
n30upaTeNsix, yuacTHUKaxX pedepeHayma, yTBepKIaeTcsl MpruKa3oM IpeacenaTess

TepputopuaibHOM KOMHCCHH.

6.2.6. [loy4nB OT UCTOYHMKA MHPOPMALIUUA JOKYMEHT Ha OYMa)kKHOM JIMOO
MalIMHOYUTAEMOM  HOCHUTEJIE, COJEp)KallMi CcBeAeHuss 00 u30uparensx,
y4acTHUKaX pedepeHayma, COTPYIHUK amnmapara TeppuTOpUaIbHOM KOMHUCCHH,
OTBEUAIOIIUN 32 JIEIONPOU3BOACTBO, MPOCTABIAECT NOMETKY «JCII»:

Ha OyMa)XHOM HOCHUTEJE - B MPABOM BEPXHEM YTy MEPBON CTPAHUIIBI

JIOKYMEHTA;
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Ha MAallMHOYMTAEMOM HOCUTENE - B IIPaBOM BEPXHEW  4YacTu

MaIIMHOYMUTAEMOT'0 HOCUTEIIS UHPOPMALIUK.

ITomerka «JICID» mpocTaBisieTcss TakXke Ha TEPBOM  CTpaHULE
COMPOBOJUTENHFHOTO MHChbMAa K JOKYMEHTaM, COJAEpXKalluM CBEJACHHUs 00
n30upaTesx, yuacTHUKax pedepeHayma.

6.2.7. Bce  IOKyMEHTBI, COJEp)Kallue CBEICHUA 00 W30MpaTelsx,
y4acTHHKaX pedepeHaymMa, M COMPOBOAMTEIbHBIE NHChMa K HHUM TIPH KX
NOJIydeHUH MO0  OTHpPaBKE  PErHMCTPUPYIOTCS  COTPYAHUKOM  armapara
TeppuTtopralbHON KOMUCCUHM, OTBEYAIOIIMM 3a JIEJIONPOU3BOJICTBO B OTIEIHHOM
XKypHaje 1o (opme, YCTaHOBIEHHOW COOTBETCTBYIOIIMM IPAaBOBBIM aKTOM
TepputopuanbHoit komuccuu. [lpm 3TOM K pPErUCTpPalMOHHOMY HWHICKCY
nokyMeHTa no6asinsercs nometka «[CIDy.

6.2.8. CompoBoiuTeIbHBIE MHUChbMA K MANIMHOYHUTAEMBIM HOCHUTEIISIM,
coZlep KallliM HM3MEHEHHUs PETHOHAIbHBIX (pparmMeHTOB Permcrtpa wuzbmparenei,
YYaCTHUKOB pedepeHayMa pEerucTpUpYyIOTCS OTBETCTBEHHBIM 32 BEJICHUE
nenonpou3BoAcTBa B TeppuropuansHodt — komuccuu. Ilpy  sTOM  Ha
COMPOBOJUTENFHOM TMHChME M MAIIMHOYUTAEMOM HOCHTEJIE TPOCTABISETCS
nomeTtka «{CID».

MarmuHounTaeMble HOCHUTENH, COJEp)KAllie HW3MECHECHHS pPErHOHABHBIX
(dbparmMeHToB Peructpa nu30uparenei, YYaCTHHUKOB pedepenayma,
COMPOBOUTEINbHBIE MTUCHhMA K HUM JIOCTAaBJISIOTCS B TeppuTOpHaIbHyI0 KOMUCCHIO
MOCPEJICTBOM 3alUIIEHHBIX cepTuGUITUPOBAHHBIMA CpeIICTBaMH
Kpunrorpa@uueckod  3alluThl  TEIEKOMMYHUKAIIMOHHBIX  KaHamoB  ['AC
«Bw100OpBI», Opranamu geaepaabHON QeNbIbEerepCKOi CBSI3U TUOO0 HAPOUHBIM.

6.2.9. JlokyMeHTBI, coaepiKalue CBeIeHUs 00 H30MpaTeNsix, y4yaCTHHKaX
pedepenayma, Ha OyMaXHbIX JIMOO MAIIMHOYMUTAEMBIX HOCHUTEIAX XPAHITCS B
ceiibax WM B HAIEKHO 3alMPAeMbIX W OIEYaThIBACMbIX IKadax (SIIuKax,

XpaHWINIIAX).
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[lo ncreyennu cpoka XpaHEHHsI U PACCMOTPEHUSI Ha SKCIIEPTHON KOMHCCUU
TepputopralibHOW KOMHUCCUU YKa3aHHBIE JOKYMEHTHl YHHUYTOXAIOTCS IO aKTy
(mputosxkenue Ne 13).

6.2.10. JlokyMeHTbI, conepKalue CBEACHHUS 00 M30MpaTeisX, y4aCTHHKAX
pedepenayma, mnepeAaroTCs COTPYAHHKAM TeppUTOpHAIBHON KOMHUCCHUU TIOJ
MIOJIITUCH.

[lepenaya MOKYMEHTOB, COJAEpKaluX CBEAEHUS 00 wu3buparensx,
y4yacTHHKaxX pedepeHayma, OT OJHOrO0 pabOTHHKA APYrOMY OCYIIECTBISETCS C
paspemieHusi mpeaceaarens TeppUTOpUaTbHOW KOMHUCCHMU WM JIMIA, €ro
3aMeUIaloIIero.

JIOKYMEHTBI, COJep’Kallie CBeAeHUs 00 u30upaTensax, ydacTHUKAX
pedepeHayMa, THPAKHUPYIOTCS C MHCBMEHHOTO pa3pelieHusl MpeacenaTenis
TeppuTopHaibHON KOMHCCHUN WM JIULA, €T0 3aMEILAOLIEro. YUeT TUPAKUPYEMBIX
JIOKYMEHTOB OCYIIECTBISICTCS TMOdK3eMIUsipHO. Ha o0opoTe mocnemHero smcra
KaXKJ0r0 3K3EMIUISIpa UCHOJHUTENb J0JKEH YKa3aThb KOJMYECTBO OTIEYaTaHHBIX
HK3EMILISIPOB, CBOIO (PaMUIIMIO U JaTy TUPAKUPOBAHUS JOKYMEHTOB.

6.2.11. O dakrax yTpaThl JOKYMEHTOB, COJAEpKAIIMX CBEACHUS 00
n30upaTensix, ydyacTHUKax pedepeHayMma, OO0 pas3rialieHusi cojaepiKalieics B
HUX WHGOpPMALMM CTAaBUTCA B H3BECTHOCTh IMpejcenarenb TepputopuaibHON
KOMUCCHHM WM JIMIO, ero 3amemiamomee. llpencemarens wWiM MO, €ro
3aMeliaroniee, Ha3HauaeT KOMHCCHIO JJI paccieoBaHusl OOCTOSATENbCTB yTPaThl
WIA pa3riamieHus. Pe3ynbTaTel TPOBEPKU JIOKIAABIBAIOTCA TPEICEAATEIIO
TeppuropraibHOM KOMUCCHH WM JIULY, €TO 3aMELIAOIIEMY.

/. IloaroroBka, ogopmiieHue, BBIMYCK, Y4eT JOKYMEHTOB, pACCMATPUBaeMbIX

Ha 3aceqaHusaX TeppuTopuaJIbHOH KOMUCCHH

7.1. ®opmupoBanue NMPoeKTa NMOBECTKHU AHS 3acelaHusA
TeppuropuajbHOil KOMHCCHH.
7.1.1. TlpoekT mOBEeCTKH MAHS 3aceqaHus TeppUTOpUATIBHOW KOMHUCCUHU

dbopmupyetcs mipeacenareneM (cekperapem) TeppuTopuaabHOM KOMHCCHUU B



36

CPOKHM, YCTAHOBJICHHBIE DPEINIAMEHTOM TeppUTOpPUAIBHOM KOMHUCCHH, Ha
OCHOBAHUM IUIAHOB pabOThl U pelieHuil TeppuTopruaibHONl KOMUCCUH, TIOPYUYEHHI
npencenarens TeppuTopuanbHOM KOMUCCHH, OCTYIUBIIUX JOKYMEHTOB U, I1OCIE
COTJIACOBAHMSA C IpeacenaresieM TeppuTopuaibHOM KOMMCCUM, MOJINHUCHIBACTCS
cexkperapeMm TepputopuanbHOW KOMHCCHH.

7.1.2. Unensl TepputopuadbHOW KOMHUCCHH BIpPABE MPEIJIOKUTH BHECTH B
IIPOEKT ITOBECTKU JHS 3aCEaHUs BOIPOCHI, B TOM YHUCIIE, HE IPEAYCMOTPEHHbIE
IUIaHaMd paOoThl M peleHusIMU TeppUTOpHaTbHOM KOMHUCCUH, NPU YCIOBUH
HaJIM4us MOArOTOBIICHHBIX 11O 3TOMY BOIIPOCY TOKYMEHTOB.

JIaHHBIE BOIIPOCHI BKJIIOYAKOTCS B IIPOCKT IIOBECTKU [JHA 3acelaHus
TeppuTopuanbHOW KOMHCCHUHM TIPH THCHMEHHOM OOpalieHuH (B TOM YHUCIE
HAMpaBJICHHOTO IO CPEACTBAM JJICKTPOHHOW IOYTHI) WiICHA TeppHTOpUATBHON
KOMMCCUU I10 MHUIIMATUBE KOTOPOr'0 BOIPOC BBIHOCUTCS HAa 3aCEJaHUE, HA UMSA
npeacenarens TeppuTopranbHOM KOMHCCUH, B KOTOPOM YKa3bIBAECTCS HA3BAHUE
BOIIpOCa, AOKJIAAYMK M Jara Iepeladd IIOArOTOBJIEHHOIO IIPOEKTA PELICHUS B
COOTBETCTBUM C IYHKTOM 7.2 VHCTpyKUMH M MAaTepuajgoB K HEMY CEKpETapro
TeppuropraibHON KOMUCCHH.

7.1.3. CornacoBanHbIil ¢ TpencenaTeneM TeppUTOpHaIbHOW KOMHUCCUU U
MOANMCAHHBIA CEKpeTapeM TeppuTOpUaNbHON KOMHUCCHHM IMPOEKT IMOBECTKU IHS
3acenanusl TeppUTOPHAIBHON KOMHCCHM THUPAKHUPYETCS I PACCBUIKA YJIEHAM
TeppuropuaibHOM KOMUCCHH.

[IpoekT moBecTKU AHS 3acelaHusi U30UpaTEIbHON KOMUCCUM pa3MellaeTcs
Ha oduIMaibHOM caiiTe u30MpaTenTbHOM KOMHCCHMM B HWH(OpMaIMOHHO-
TEJICKOMMYHUKAIIMOHHOU ceTu MHTepHeT.

7.2. IlloaroToBKa AOKYMEHTOB IO BOINPOCAM, BKJIIOYEHHBIM B NPOEKT
NMOBECTKHM JHA 3acefaHusi TeppuTOpHAIbLHOM KOMHUCCHH.

7.2.1. JIOKyMEHTBI 1O BOIpPOCaM, BKJIIOYEHHBIM B MPOEKT IMOBECTKH JHS
3aceaHus TeppUTOpUaIbHOM KOMHUCCUH, TOTOBATCS WiICHAMHU TeppUTOpHaIbHOU

KOMHUCCHHU, 3a KOTOpPBIMH 3aKpPCILICHBI COOTBCTCTBYIOIIHC HaIIpaBJICHUA
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JeSITEIbHOCTH, C IPUBJICYCHUEM, B ClTydyae HEOOXOJUMOCTH, pAOOTHUKOB armapara
TeppuropralibHON KOMUCCUU U JPYTUX CIIEHUATUCTOB.

7.2.2. IlpencrapisieMble K pacCMOTPEHUIO JOKYMEHTBHI JIOJDKHBI BKJIIOYATh
O3arJIaBJICHHbI MPOEKT PELICHHsS C MNPUOOIIEHHBIMA K HEMY MOIJUHHUKAMU
JIOKYMEHTOB, TIOCITY>KMBIIMX OCHOBAaHMEM [IJIi PAcCMOTpPEHHs BOIpoca Ha
3aceaHuu TepputopruaabHOW KOMHUCCHH, JIMOO TMPOEKT MHCHbMA, MOAJNEKAIIETO
COTJIACOBAHMIO  HAa  3acelaHnu  [eppUTOpHAIBbHON KOMUCCHH, npu
HE0OXOIMMOCTH — MOSACHUTEIIbHYIO 3alUCKY IO pacCMaTpUBAEMOMY BOIIPOCY.

7.2.3. TIpoexThl TOKyMEHTOB (BKJIIOUasi MPHIIOKEHUS ), TPEICTABIsIEMbIE TSI
paccCMOTpEHHsI Ha 3acelaHud [eppUTOpUaIbHOM KOMHUCCUM, BH3UPYIOTCS
UCIIOJIHUTENIEM, W WICHOM TeppUTOpPHAJIBHOW KOMMCCHM, OTBETCTBEHHBIMM 32
MOJATOTOBKY TOKYMEHTA.

[IpoekTbl NOKyMEHTOB (BKJIIOYas MPHIOKEHUS), COJAEprKaIlMe BOMPOCHI
(uHaHCHpOBaHUSI BBIOOPOB, oOOecmeYeHusl JAesITeNbHOCTH TeppuropHanibHON
KOMHUCCHH, OOY4YEeHMsI OpPraHM3aTOpOB BHIOOPOB M YYaCTHMKOB HM30UPATEILHOTO
npouecca, B 00s3aTEIbHOM TMOPSAAKE BHU3UPYIOTCS TIJIABHBIM OyXrajaTepom
TeppuropraibHON KOMUCCHH.

Busbel mpocTaBisioTCs B KOHIIE TEKCTa IPOEKTa pelIeHus Jubo Ha
000OpOTHOM CTOpPOHE TMOCIEIHEr0 JIMCTa TMPOEKTa JOKyMEHTa (BKJIOYas
NPUJIOKCHUS) TI0 yCTaHOBIEHHON ¢opme (mpunoxenne Ne 6). Kaxmprii muct
IPWIOKEHUS BU3UPYETCS UCIIONHUTENIEM. Br3a mpocTaBiisieTcsl B IpaBOM HUKHEM
yTJIy Ha CBOOOJHOM T0JI€ CTPAHUIIBI TTOCIE TEKCTA JIMOO Ha 000POTHOM CTOPOHE.

7.2.4. TIpoeKThl TOKYMEHTOB JJIsi BUMPOBAHUS JODKHBI MPEJCTABISATHCA B
CPOKH, YCTAHOBJICHHBIE PETJIAMEHTOM TeppUTOpUATEHON KOMUCCHUMU.

7.2.5. UcnionauTens 00eceunBacT KOMIUIGKTHOCTh BCEX JIOKYMEHTOB,
0003HAYEHHBIX KaK B IPOEKTE PEIICHUS, TaK U B MPUIIOKEHUSIX K HEMY.

7.2.6. Ilocne mpocMOTpa, a B HEOOXOAUMBIX CITydasiX — BHECEHUS MOIMPABOK,
cekpeTapb TeppUTOpUanbHOM KOMHCCHHM HAa TMOATOTOBJIEHHBIX M O(DOPMIICHHBIX
JUIsL paCCMOTPEHMSI HA 3aCeIaHMM IPOEKTaxX ITOKYMEHTOB JenaeT oTMmerky «Ha

3aCCIAHUC», CTABUT INOAIINCH U 1aTy W IICPCAacT BCCb KOMIUICKT OOKYMCHTOB



38

OTBETCTBEHHOMY 3a BEJICHUE AEJOMPOU3BOACTBA (32 MOJATOTOBKY 3aceJaHMs) s
TUPAKUPOBAHUS.

7.2.7. Ilpoexthl pemenuit Komuccuu u apyrue HEOOXOJMMBIE MaTepHAIbI
IpeIoCTaBIsAIOTCA WwieHaM Komuccuu He mo3jaHee, 4eM 3a JBa pabouux THS 0
3acenanus Komuccun, a B UCKITIOUMTEIBHBIX CIIydasXx — HE To37Hee yeM 3a 1 yac
110 Havaua 3acenanns Komuccun.

7.2.8. OTBETCTBEHHBI 3a BEJCHHE JIEJOMPOU3BOJACTBA  (TIOATOTOBKY
3ace/laHrs) KOMIUIEKTYeT Manku ¢ JTOKYMEHTaMH, MOAJIekKAIIUMH PacCMOTPEHHUIO,
B COOTBETCTBUM C IIPOCKTOM TIOBECTKM JHS 3acelaHus |eppUTopuasbHON
KOMUCCHUM U pa3laeT HMX ujeHaM TeppuTropuaibHOW KOMHUCCHHM, B CpOK,
YCTaHOBJIEHHBIN periiaMeHToM TeppuropraibHOH KOMUCCHUH.

Ecnmu unmen TeppuTopuanbHOM KOMHMCCHM HAaxOOUTCA B  OTIIYCKE,
KOMaH/JIMPOBKE MM OTCYTCTBYET MO OO0JIE3HHU, MTPEeIHAa3HAUEHHAs Ui HETO IarKa C
JIOKYMEHTaMH OCTaeTCsi JO0 €ro BO3BpAIllCHHA y OTBETCTBEHHOTO 3a BEACHHE
JIEJIONPOU3BOCTBA (32 MOATOTOBKY 3aCEAaHUs).

Unenam TeppuropranbHOl KOMHUCCHH C IIPaBOM COBEIIATEIBHOTO rojioca U
JUIlaM, TPUTIANICHHBIM HA  3aceJaHhe, COOTBETCTBYIOIIME  MaTepHUaIbl
nepearTes nepe] HauajaoM 3aceJaHusl.

7.2.9.Tlepen  HawamoMm  3acefJaHWsi  OTBETCTBEHHBI 32  BEJCHHE
JIEIIONPOU3BOCTBA (32 MOATOTOBKY 3aceJaHus) PErHCTPUPYET MPUTITIANICHHBIX Ha
3aceJaHle  JIML,  CHUCOK  KOTOPBIX  MpPEACTaBISIeTCS  IpPEICeNaTellto
TepputopuanibHON KOMHUCCHUMU.

7.2.10. Ha 3aceganuu TeppuTopuaibHOM KOMHCCHUH BEACTCS MPOTOKOJ U
MOKET NPOU3BOAMUTHCS ayAHO3anuch (BuAeo3anuch). B ciywyae mnpousBoicTBa
aynuo- wid  (BUAEO) 3amucH  WieHbl TeppuTopualbHOW KOMHCCHUH U

IMPUTIIAICHHBIC YBCIOMIIAKOTCS 00 3TOM a0 0OBSIBIICHHS ITOBECTKH JHs 3aCCIaHuA.

7.3. Boinyck JOKYMEHTOB, PacCMOTPEHHBIX Ha 3acelaHuM

TeppuToprajJibHOM KOMHCCHH.
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7.3.1. JlokyMeHTbI, pacCMOTpPEHHbIE Ha 3acelaHuu TeppUTOpPHATBEHOM
KOMHUCCHH, B CIy4ae, €ClId B XOJI¢ 3acelaHusi BHOCUJIMCh U3MEHEHUS, JOJDKHBI
OBITh 10pabOTaHBbl, a 3aT€M NONUCAHbI, 3aPETUCTPUPOBAHBI U PA30CIIaHBbI.

7.3.2. Cpok 1opabOTKH TOKYMEHTOB HE JOJDKEH IMPEBBIIATH TPEX pabouux
JHEN mocne AHS 3acefaHusi, €ClIM HWHOM CpOK HE olpeneieH ¢eaepaibHbIM
3aKOHOM M (Miu) 3akoHOM cyObekta Poccuiickoit ®denepanuu, peraamMeHTOM
TepputopranbHOW KOMUCCHHN WM HE OTOBOPEH HA 3aCEaHUH.

7.3.3.Ilpu nopaboTKe JOKyMEHTa HWCIOJHUTEIb BHOCUT B TEKCT
COTJIaCOBaHHBIE B XOJ€ 3acelaHusi W3MeHeHWs. B ciyuae mpuHITHS
TepputopuaibHOMl KOMHCCHEH pelieHusT O HEOOXOAMMOCTH KOHTPOJS 3a
BBIMIOJTHEHUEM PELICHHs] €ro TEKCT [JOMOJHSETCS IYHKTOM, B KOTOPOM
HA3HAYAIOTCs JIMIIA, OTBETCTBEHHBIE 33 MCIIOJHEHUE, U B Cllydae HeOOXOIUMOCTH
OTIPENIEIAETCS CPOK UCTIOTHEHMS.

[Ipn HEOOXOaUMOCTH, B CIIy4ae BHECEHHUS B JOKYMEHT COIJIACOBAaHHBIX Ha
3aceJaHUM M3MEHEHHM, OH BU3HMPYETCA y WIEHOB TeppUTOpHATbHOM KOMMCCHUH,
BHECIIMX Ha 3aCEIaHUU COOTBETCTBYIOIINE TPEITOKECHHUSL.

Busel mpocTaBisroTcsi Ha OOOPOTHOM CTOPOHE TIOCIEAHETO JIMCTa
JOKyMeHTa (pelieHus, TMPUJIOKEHHs) MO0 yCTaHOBJICHHOW ¢opMe (MPUTIOKEHUE
Ne 6).

7.3.4. iconHUTENH CHAEAUT 32 KOMIUIEKTHOCTHIO TIPUIAraeMbIX K PEIICHUIO
JOKYMEHTOB M paclojiaraeT UX B TOH IOCIEIOBAaTENbHOCTH, B KOTOPOW OHHU
YIIOMUHAIOTCS B TEKCTE.

7.3.5. Ecmu  BompoCHl, coaep)Kaluecss B pPEIICHUU 1 eppuTOpUaIbHOMN
KOMHUCCHH, KacaroTCsl JEATEIbHOCTH OJHOM MM HECKOJbKUX CTOPOHHHUX
OpraHu3anuii, K JOKYMEHTY IIpHJIaraeTcs JIMCT COTJIACOBaHUS, B KOTOPOM
YKa3bIBA€TCS HAMMEHOBAaHWE OPraHU3alMM, AODKHOCTh, WHUIMANBI M (paMHiIus
JOJHKHOCTHOTO JIMIIA, C KOTOPBIM 3TOT JOKYMEHT COTJIACOBaH, U CTABHUTCSA €ro
JMYHAs TIOJIMHUCH.

CornacoBanne MoOXeT O(OPMIIATBCA HAa TMOCIEAHEM JIHCTE pPELICHUS

TeppuropruaibHOM KOMUCCHMU.
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7.3.6. K odopmneHHOMY nJii TOMNMUCAHUS PEIICHUIO | eppUTOPHATBHON
KOMHCCUM HWCHOJIHUTENIb MPWIAraerT oOT4eT O pPa3MEIICHUWH pPEUICHUS Ha
opunmanbHoM  caiite  TeppUTOopHaJbHOM  KOMHCCMM W PACChUIKE IO
COOTBETCTBYIOIIUM aJipecaTaM, KOTOPHIM HAMPAaBIACTCS pelIeHUE N30UpaTeIbHON
komuccnu (naee — Otuet) (mpunoskenue Ne 7).

B Ortyer BKiIIOUaroTCsS JOMKHOCTHBIC JIMIA (OpraHU3aIK), KOTOpbIe OYIyT
3a/ICICTBOBaHBl B pealM3allidl MPUHSITOTO JOKYMEHTa WA JOJDKHBI OBITh
POUH(POPMHUPOBAHBI O €T0 COJECPKAHUHU U KOTOPBIM 3TOT IOKYMEHT JIOJKEH OBITh
pa3ociaH.

OTyer NOANHCHIBAETCS MCIOJIHUTEIEM M YTBEPKIAACTCA IpeAceaaTeemM
TeppuropuaibHOM KOMUCCHH.

7.3.7. ObopMIICHHBINT KOMIUIEKT JOKYMEHTOB (pelIeHne, 0003HAYCHHBIC B
€ro TEKCTe NpUIOKEeHUs, OTYeT) HUCIOJHUTENL NEPEAACT OTBETCTBEHHOMY 3a
BEJICHUE JEJIONPOU3BOACTBA (32 TOArOTOBKY 3acedaHusi) M MPOBEPKHU
MPaBUILHOCTH O(POPMIICHUS TOKYMEHTOB U MOCJEAYIOIEro UX MPeJICTaBICHUs Ha
MOANUCH MPEACENATENIO U ceKpeTapro TeppuTopranbHON KOMUCCHUH.

7.3.8. Pemmenne  mMOANMUCHIBAETCSA ~— TpeaceqaTeeM M CeKpeTapeM
TeppuropuaibHOM KOMUCCHH.

Ecnu Ha 3acenanun TeppuUTOpHAIBHONM KOMHUCCUU TMPECENaTebCTBOBA
3aMeCTUTeNIb  mpenacenarenss  TeppUTOpUANIbHOW  KOMHUCCHUH,  CEKpeTapb
TeppuropraibHOM KOMUCCUM WX OJIMH U3 WIEHOB TeppUTOpUAIbHON KOMUCCHH C
IpaBOM pEILIAIOIIEr0 ToJioca, a TaKXe €clIM IOJHOMOYHUS  CeKperaps
TeppuroprabHOM KOMHCCUH OCYIIECTBISUI OJWH U3 YJICHOB TeppuUTOpHalIbHOU
KOMHCCHUU C TIPAaBOM PEMIAIOIEro rojioca, TO HOAMKCH B IPOTOKOJIE, HA PEIICHUU
0(OPMIISIFOTCSI CJIETYIOIINM 00pa3oMm:

«3amectutens npeacenarens TeppuUTOpUAIbHON KOMUCCHM» — B Ciyyae
BPEMEHHOTO OTCYTCTBUS Mpejcenaress TeppuTtopruaibHO KOMUCCHUY;

«Hcronustrouii 00s13aHHOCTH TipezcenaTenst TeppuTopruaaIbHON KOMUCCHID —

npu Hammuuu perneHus Cankt-IlerepOyprckoit u30MpaTeTbHON KOMUCCUU O
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BO3JIO)KEHHMM Ha OJIHOTO W3 YJIEHOB TeppUTOpUAIbHOM KOMHCCHHM C INPaBOM
PEIIAIIET0 ToJI0ca NOJHOMOYHUHI NpeacenatTens TeppuTopualibHOW KOMUCCHH;

«lIpeacenaTensCTBYIOMINI Ha 3aceqaHun TeppUTOpUaIbHON KOMHCCUU» - B
ClIydya€ BPEMEHHOIO OTCYTCTBHS MPEACENATENs], 3aMECTUTENs NpeAcenaTens
TeppuropuanbHolt KomMuccuu, otcyTcTBus pemieHus Caskrt-IleTepOyprekoit
n30upaTeIbHON KOMUCCHH O BO3JI0KEHUH Ha OJTHOTO U3 WIECHOB TeppuTopuanbHO
KOMHMCCUM C IIPaBOM PELIAKOLIErO0 TOJoca IOJHOMOYMM  IpeacenaTess
TepputopualibHOM KOMHUCCUHM W TIPU HaJIWYAM pEIIEHHUS TeppUTOpHaTIbHON
n30UpaTeTbHOM KOMHUCCHH;

«Mcnonusromuii 00s13aHHOCTH ceKpeTapsi TeppuUTopruaibHOM KOMUCCUNY —
B Clly4a€ HaJau4usl perieHuss [eppuTOpHalbHOM KOMHUCCHUM O BO3JIOXKEHUU Ha
OIHOTO W3 WICHOB TeppHUTOpHaIbHOM KOMHCCHH C IIPAaBOM PEMIAIOLIETO I0JIoca
IIOJIHOMOYHM cekpeTapst TeppUTOpHUabHON KOMHCCHH.

«Cekperapp 3acenaHuss TeppuTOpHAIbHOM KOMHMCCHHW» — B  Ciy4ae
BPEMEHHOTO OTCYTCTBHUSI CEKpeTapsi M30MpaTeIbHONM KOMHCCHUM U TPH HAJTUYUH
pelieHns n30upaTeabHON KOMUCCHUH.

7.3.9.Ilocne moamucaHusl PEIICHUS PETUCTPUPYIOTCS IMpejacenareaemM
(OTBETCTBEHHBIM 3a BEJCHHE JEIONPOU3BOACTBA) TeppUTOPHATIEHON KOMHUCCHH C
UCIIOJIb30BaHUEM peructpaiuoHHod ¢opmbl. Ha npoxkymentax wu  Otuere
MPOCTABIIAETCS PETUCTPALIMOHHBIN HOMED.

7.3.10. Pemenuss HyMepylOTCSl B XpOHOJIOTMUECKOW MOCIE0BATEIILHOCTH
B IIpelenax cpoka nonHomounit TeppuropuansHoil komuccuu. Homep pemenus
COCTOMT M3 HOMEpPA IPOTOKOJIA U IMOPSIAKOBOTO HOMEpA PELIEHUs, Pa3[eICHHbBIX
neducom, Hanpumep: 1-5.

7.3.11. Yka3zaHHbBIC BHIIIC PEKBU3UTHI BHOCATCS B PETUCTPAITMOHHYIO (OPMY.

7.3.12. Pa3zperieHne Ha THPaXUPOBAHUE JOKYMEHTOB B HEOOXOIUMOM
KOJIMYECTBE JAET IIPEACENaTeNib [eppUTOPUATBHON KOMHUCCHM. JIOKYMEHTHI
TUPAXUPYIOTCSA OTBETCTBEHHBIM 3a BEACHHUE AEJIONPOU3BOJACTBA (32 MOArOTOBKY
3acefqaHusi) B COOTBETCTBMM ¢ OTyeToM, HA KaxJAOM KOMHUHM JOKYMEHTa

IMPOCTaBJISICTCA [IcyarTh, YAOCTOBEpAIOIIas Ioanucu npeaceaareis
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TeppuTopralibHON KOMHCCHMM U CeKpeTaps TeppuTopuanibHON Komuccum (0e3
BOCITPOU3BEICHUS TTOAMHCEN ).

7.3.13. Konust pemenus TeppuTopraJlbHOM KOMHUCCHHM —HaIpaBIIsIeTCs
IrpOKJAHUHY B Ciy4ae, €clIM ero oOpaiieHue B TeppUTOPHATBHYIO KOMHCCHIO
MOCIYKWJIO OCHOBaHMEM JUIsl PAacCCMOTPEHHsS BONpPOCAa HA  3acelaHuu
TeppuTopralbHOM KOMUCCHH.

7.4. OdopMieHne NpoToKoJia 3aceqanus TeppuropuajbHOil KOMUCCHH.

7.4.1. Tlporokon 3acenanus TepputopuaibHONH KOMUCCHU OGOPMIISIETCS Ha
OJIaHKE B CPOK, YCTAHOBJICHHBIN periaaMeHToM TeppuTopuanbHO KOMHCCHH.

7.4.2. TIpoTtokon 3acenanus MOXKET OQOpPMIIATHCS B MOJHOM WJIM KpaTKOH
dbopwme.

7.4.3. Tekct mpoTokona 3acefanusi TeppUTOPHATEHONM KOMHCCHH COCTOMT
W3 JIBYX YaCTE€W — BBOJHOW U OCHOBHOM.

7.4.4. B BBOJHOM YacTH IPOTOKOJA YKa3bIBAIOTCSA (PaMUIMS W HHHUIHAIIBI
npejceaaTenbCTByOmero  (mpeaceaarens  TeppUTOpHATIbBHOM — KOMMCCHUH,
3aMECTUTENIb  mpeacenarenss  [eppUTOPUAIBHOM  KOMHUCCUHM,  CEKpETaph
TepputopralibHOM KOMHMCCHHM) M MPUCYTCTBYIOIIMX HA 3aCEaHUU: 3aMECTHUTEIIS
npencenarens TeppUTOPUAIIBHOM KOMHUCCHM, CEKperaps TeppuTopuaibHOU
KOMUCCUM M 4IEHOB TeppuUTOpHaIbHOM KOMHCCHHM, B TOM YHCII€ C IPaBOM
COBENIATENIbHOTO TOJI0Ca W JIML, MPUIJAIIeHHbIX Ha 3acellaHue, B al(paBUTHOM
IIOPSAKE.

Homyckaercst odopMIIeHHE TPUCYTCTBYIOIIUX OTACIBbHBIM CIUCKOM C
yKa3aHWEM HWHUIUAIOB, GamMwinii u goiokHocTedl. CHUCOK mpuiaraercss K

MIPOTOKOJTY 3aCEeIaHUsI.

Hanpumep:

IIpencenarenbCcTBOBAL: [Ipencenatens TepputopuanbHOI H30HUpaTENbHOM
komuccu Ne  @.N.0.

ITpucyrcrBOBaNM:

3aMmecTuTeNb NpeAceaTels ®.1.0.

TeppuropuanbHON U30UpaATETHHOMN
Komuccun Ne
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Unens! Tepputopuanbuoit uzdbuparensuoin  ®©.1.0.
Komuccuu Ne

Unensl Tepputopuanbaoit uzdbuparensHonn  O.1.0.
Komuccuu Ne_ ¢ IpaBOM COBELIATEILHOTO
rojoca

[Ipurnamenubie ®.1N.0.

7.4.5. TloBecTka JAHS BKJIIOYAeTCs B BBOAHYIO 4YacTh IMpoTokoia. OHa
COCTOHUT M3 TEPEUUCICHHS BOMPOCOB, KOTOPBIE OOCYXIAIOTCS Ha 3aceqaHuH, U
3aKpEIUISIET TOCIIEJ0BAaTeIbHOCTh HUX OOCYXACHHS MU (PaMuUIUMM JOKIAJUYUKOB
(BBICTYTAIOIIIUX ).

Kaxxnip1il Bompoc MOBECTKU JHS 3acelaHus HymepyeTcs: apadbckoil mudpoid,
ero HauMmeHoBaHue (opmynupyroT ¢ npemiora «O» mwmu «O6». Ilo kaxaomy
NYHKTY YKa3bIBaeTcAd MOKIAAYMK M (opma MpeAcTaBiIeHUs Bompoca (JOKIal,
OT4eT, CO00IIeHUE, HH(OpMALIUS).

7.4.6. OcHOBHasi 4aCTb IPOTOKOJIA COJEPKUT CTOJIBKO Pa3JesioB, CKOJIBKO
MYHKTOB BKJIFOYEHO B MOBECTKY AHS. B COOTBETCTBUU C HEW pa3zienbl HyMEpYyIOTCS.

Kaxnapii  pazmen  coCTOMT W3 TpPEX  4acTew: «CJIIYHIAJIN»,
«BBICTYIIWINy», «TepputopuanbHas u3OupatenbHas kKomuccus No
pelmiia», KOTOpble MeYaTatoTCsl OT TPAHUIIBI JIEBOTO MOJIS.

B uwactu «CJIYIIAJIM» KpaTko wW37araercss TEKCT BBICTYIUICHUS
nokiaaurka. Maummans! u GamMuivg T0KIaguuKa NeyaTatoTcs: ¢ KpaCHOM CTPOKH B
pPOIMTENBHOM TMaJieXe. 3amuch JOKJIaJa u3jaraerca OT TPeThero Juua
€IMHCTBEHHOTO YUCIIa U OTAENsIeTCS OT (paMUIIUU THpE.

Ecnu TekcT noknama mpuiiaraeTcsi K MpOTOKOJY, TO MCIOJB3YETCSl CChLIKA
«Texcr nokiana mpuiaraeTcs.

B wactn «BBICTYIIMJIM» mnepeyucnstoTcss BBICTYNAIOIIAE W aBTOPbI
BONPOCOB. MHMIManb! 1 (paMuiusi BHICTYIAIOIIETO NEYaTatOTCsl ¢ KPACHOM CTPOKHU

B HMCHHUTCIIBHOM IIaACKC. KpaTKa;{ 3aIlIMChb BBICTYIUICHHA 110 CYIICCTBY
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paccMaTpUBaEMOI0 BONpoca (MO PELICHHUIO MPEACENaTENbCTBYIOIIET0) U3IaraeTcs
OT TPETHETO JIMIA €AUHCTBEHHOTI'O YUCIIa.

Ecnu TeKCT BBICTYIUIEHMsI NpUiIaraercsa K IIPOTOKOIY, TO HCIOJIB3YETCs
cchlTKa « TeKCT BBICTYIICHUSI IPUIIATAETCS.

B yactu «TeppuropuanpHas uzbuparenbHass komuccus Ne  pemmmna:»
OTpakaeTcsi NPUHATOE pelIeHHe Mo 00CYXTaeMOMY BOMNPOCY U Pe3yJbTaThl
rOJIOCOBAHUS.

CopepxaHue 0coOOr0 MHEHHS, BBICKA3aHHOIO BO BpeMs OOCYKIECHHUS,
3aMKMCBIBAETCSI B TEKCTE MIPOTOKOJA IOCIE COOTBETCTBYIOLIErO PELICHUS WU
oopmiiieTcss Ha OTHECIBHOM JIMCTE M IOMEILAETCS IOCJIE COOTBETCTBYIOLIETO
peuieHusl.

7.4.7. IIporokon 3acenanusi TeppUTOPUATIBHOW KOMHUCCHUU TOJIKCHIBAETCS
npencenareneM TeppuTOpUanbHOM KOMHUCCUM (WM NPEACENATENIbCTBYIOMINM) U
cekpetrapeMm TepputopuanbHO KoMUCCHH (4jeHOM TeppuTOopUanibHONW KOMHUCCHUH,
UCHOJHSABUINM OOS3aHHOCTH CceKpeTaps TeppuTOpuanbHOM KOMHUCCUH, WIH
ceKkpeTapeM 3acefaHus TeppuTopHaabHON KOMUCCUN).

7.4.8. IlpoTokonbl  3acelaHuii ~ HYMEpPYIOTCSI B XPOHOJIOTHUYECKOU
MOCIICIOBATENPHOCTH B MpeAenax Ccpoka IoiaHoMouud TeppuropuaibHOU
KOMUCCHUHU.

7.4.9. TIpotokonsl 3aceqannii TeppUTOPHATBHON KOMHCCHH, TPHOOIIIEHHBIC
K HUM pEUIEHUs BMECTE C MaTepuajamu, MOCIYXUBIIMMH OCHOBAaHHEM I HMX
NPUHATHUS, OCOOBIMU MHEHUSIMU WIEHOB TeppUTOpHaIbHON KOMUCCUHU XPAHITCS Y
npenceaarenss TeppuUTopuaqbHOM KOMHCCHMH, a 3aTeM, OQOpPMIICHHbIE B

COOTBETCTBHH C TpeOoBaHUSIMU VHCTPYKINH, IEPEIAtOTCS B ApXUB.

8. OdopmiieHue NpuKa3oB npeaceaarens TeppuTopuajbHOH KOMUCCUH

8.1. Ilpuka3z mnpencenatenss TeppuTopuanbHONM KOMHCCHMM TIO OCHOBHOM
NEATeIbHOCTH W JIMYHOMY cocTaBy (manee-Ilpukas) odopmiisiercs Ha OnaHke

yCTaHOBIICHHOM (opmbl (rpritokeHue Ne 3.3).
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8.2. Texct Ilpukaza cOCTOMT, Kak MpaBWiIO, U3 KOHCTATUPYIOLIEH U
pacrnopsAuTEIbHON YaCTE! U TOJKEH UMETh 3ar0JI0BOK.

8.3. B KoHcratupymomei 4YactTu  M3naralTcs  UeIM M 3aJa4d
MPEINKUChIBAEMBIX JeicTBUM. Eciin ocHOBaHMeM K um3gaHuio lIpukasa siBisercs
HOPMATUBHBIM MPABOBOW AaKT WM PACIOPSAOUTEIbHBIA JOKYMEHT, TO B
KOHCTAaTUPYIOIIEH YaCTH YKa3bIBAIOTCS €r0 Ha3BAHUE, 1aTa, HOMEP, 3ar0JI0BOK.

84.B pacropsauTEIbHON 4acTu coaepKarcs [IEPEUNCIICHUE
NPEANUCHIBAEMBIX JEUCTBUM, CpokM U ucnojgHurenu. IlyHkrer Ilpukasa
HYMEpPYIOTCS apaOCKUMU IUPpaMu ¢ TOYKON U HE UMEIOT 3aT0JIOBKOB.

8.5. Ecniu Ilpuka3 u3MeHseT, OTMEHSET WM JOIOJIHAET paHee W3JIaHHBIN
[Ipuka3 win ero oTAeIbHbIE IYHKTHI, TO 3TO OroBapuBaercs B Tekcte Ilpukasa.

8.6. B mocienneM myHKTE pacHoOpsSANTENBHONW YacTH, MIPH HEOOXOIUMOCTH,
YKa3bIBACTCS JOJDKHOCTHOE JIMLO, Ha KOTOPOE BO3JIaraeTcst
KOHTpPOJIb 32 ucnojiHeHneM IIpukasa.

8.7.1lpu wHamuuum npunoxenuid Kk Ilpukazy B Tekcre Ha HHUX
00513aTEIBHO JIEJIaeTCs CChLIKA.

8.8. Ecim B Ilpukasze comepkarcs BOMPOCH (PUHAHCHPOBAHHS BBHIOOPOB,
o0ecrieyeHuss JeATENbHOCTH TeppUTOpHaTbHOM KOMHCCHM, JKCIUTyaTallud |
pa3BUTHS CPEACTB aBTOMATH3AllMM, OOYYEHHs OpPraHM3aTOpPOB BHIOOPOB U
YYaCTHUKOB UW30MpaTEeNbHOrO TMpolecca, TO OH BHU3UPYETCA Yy TJABHOTO
Oyxranrepa.

Busbl mpocTaBisitoTcst Ha 000pOTHOM cTOpoHE nocneaHero gucta [Ipukasa,
NPUJIOKEHUS K HEMY TI0 yCTaHOBJICHHO# (opme (mpuioskerue Ne 6).

8.9. Ilocne monnucanus [Ipukasel PEruCTpUpPYyOTCS MpelceaaTeIeM
(OTBETCTBEHHBIM 3a BEACHHE AEIONPOU3BOACTBA) TeppuTOpUaIbHON KOMUCCHH C
UCIIOJIb30BaHUEM PETUCTPALMOHHON (PopMbl (KypHaN) U (POPMHUPYIOTCS B Jiea B
COOTBETCTBUM C HOMEHKJIATypoul nen TeppUTOpHUaIbHOM KOMHUCCUUA BMECTE C
JOKYMEHTaMU, IOCITYKHUBIIIMMU OCHOBaHHWEM i u3nanus [Ipukasa.

8.10. Ilpuka3zaM mnpuCBaMBaIOTCS PETUCTPALMOHHBIE HOMEpA B Tpejaenax

KaJICHAApHOTO IroJa.
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8.11. Konnu [Ipuka3oB 3aBepstoTcs Mevyarbio.

8.12. Ilpuka3pl BMeCTE C JOKYMEHTaMH, MOCIYKUBIIUMU OCHOBaHHEM IS
UX W3JaHMA, XpaHATCA y Inpenaceaarens (OTBETCTBEHHOIO 32 BEJCHUE
JIeNIONIPON3BOACTBA), a 3aTreM, O(OpPMIIEHHbIE B COOTBETCTBUM C HACTOALICH

NucTpyKumen, nepesarTcs B apXuB.

9. KoHTpOJIb HCTIOJIHEHHS] JOKYMEHTOB M MOPY4eHUi

9.1. KoHTpOIIO MCTIOTHEHUS TTOJICKAT:

NOPYYEHHUSI, COIEPKAIMECS B TOCTAHOBJIEHUAX U Apyrux nokymentax [{UK
Poccun, Cankrt-IletepOyprckoit u30upaTenbHOM KOMHUCCHHM, B PEHICHUAX
TeppuropuaiibHOM KOMUCCHU;

- Iopy4eHus, coaepxamuecs B [Ipukazax npencenarens TepputopuaibHON
KOMUCCHH;

- IUCbMEHHBIE IOPYYEHHUS ITpeacenarens TeppuTopuaibHO KOMUCCHU;

- BXOJSIIME JOKYMEHTHI, B TOM YHCJI€ MUChbMEHHbIC OOpallleHUs] rpaxkaaH,
yKa3zaHHble B [lepeune moexxammx KOHTPOIKO JOKYMEHTOB C YKa3aHUEM CPOKOB
ucrnosiHeHust (rpuoxenue Ne 8), B COOTBETCTBUM C YKA3aHUSIMU TI0 UCIIOJTHEHHUIO
JIOKYMEHTA npeacenarens TepputopruaibHO KOMHUCCHUU,

- HCXOISIINE TOKYMEHTBI, TPEOYIOIe OTBETA;

- TIOPYYEHUsI, COJAEpKAIIMECs] B MPOTOKOJAX 3acefaHuid TeppuTopruaibHON
KOMUCCHH;

- IUTAaHBI MEPOITPUSITHH.

9.2. KoHTponb WCHOMHEHWS MTOKYMEHTOB, yKa3aHHBIX B mozpaszaene 8.1
HacTosimer WHCTpykuuu (32 HCKIIOYEHHEM HCXOISIINX JOKYMEHTOB), TIO
CYLIECTBY 3aTPOHYTBIX B HHUX BOIPOCOB OCYLIECTBJSICT IMpeacenaresb
TeppuroprualibHOM KOMUCCHUMU.

9.3. KoHTpoih WCMONMHEHHUS HMCXOMSIIUX JOKYMEHTOB, B TOM YHCIE 3a
CBOCBPEMEHHOCTBIO  IIOJIy4EHHUs] OTBETOB HA 3ampocsl  TeppuTOpHaIbHOU
KOMMCCHUH, OCYIIECTBIISIIOT PaOOTHUKHU, OTBETCTBEHHBIE 3a IMOJTOTOBKY JIaHHBIX

JIOKYMEHTOB.
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9.4. Cpoku HCHONHEHUS TOPYUYEHUH, COAEPKAIIUXCSI B  PELICHUSIX
TeppuropuanbHori komuccuu, IIpukazax mnpencenarens TeppuTtopuaabHOU
KOMHCCHUH, MMCbMEHHBIX MOPYUYEHHI Tpeacenarens TeppuToprualbHON KOMHCCUU
ONPENEIAOTCA STUMH TOKYMEHTAMHU.

9.5. JIokyMEeHT NMOAJIeKUT UCTIOJIHEHUIO B TeueHue 30 KaleHJapHbIX THEH co
JHS €ro pErucTpanud, 3a MCKIIOYEHHUEM CIIy4aeB, IPEIyCMOTPEHHBIX
nojpaszienom 9.6 HacTosAIEro pasaena.

Ecnu mocneanuii IeHb MCTIONHEHUS TOKYMEHTa MPUXOAUTCS Ha Hepabouuid
JI€Hb, TO OH TOJICKUT UCIIOTHEHUIO B MPEANICCTBYIOMNNA eMy paboduii 1eHb.

JlokyMeHTBI ¢ nomMeTKaMHu «BecbMa cpodHO», «CpOYHO» HMCHOJIHSIOTCS B
TPEXTHEBHBIN CPOK, JTOKYMEHTBI C IOMETKOM «OnepaTuBHO» — B JIECATHIHEBHBIN
CPOK CO JIHSI YKa3aHHS 10 UCIIOJIHEHUIO.

Ecnu nocnenHuil 1eHb UCIOJHEHUS ITOKYMEHTA, COIEPIKALIEro IMOMETKY O
CPOYHOCTH HCIIOJHEHUS, NPUXOAMUTCS Ha HEpaOOuMil N€Hb, TO OH HOJJIEKHT
UCIIOJTHEHUIO B CJICAYIOIIUHI 32 HUM pabouuil 1eHb.

9.6. Cpoku  HMCHOJHEHMS  BXOJAAIIUMX JOKYMEHTOB  YCTAHOBJIEHBI B
npuinoxeHuu Ne 8.

OOpaiienus 1Mo BompocaM BBIOOPOB U pedepeHIyMOB, MOCTYIUBIIUE B
NepuoJl HM30MPATENbHON KaMIaHWUM, HUCIHOJIHAIOTCA B CPOKH, YCTAHOBJICHHBIE
®denepanabHbIM 3aKOHOM «O0 OCHOBHBIX rapaHTHUSX M30MpaTEIbHBIX MPaB U MpaBa
Ha ydactue B pedepenayme rpaxaan Poccuiickoit @enepanum.

9.7. OTBETCTBEHHOCTh 332 CBOCBPEMEHHOE U TIOJHOEC BHECEHHE B
perucTpaloHHyo GopMmy (KypHaia) CpOKOB HCHOJHEHHS JOKYMEHTOB U
uHGOpMAllMU O COCTOSIHUM MCIIOJIHEHUS JIOKYMEHTOB, KOHTPOJIb CpPOKOB
WCIIOJIHEHNSI JOKYMEHTOB BO3JIaralOTCsi Ha OTBETCTBEHHOIO 32 BEICHUE
JEJIONPONU3BOCTBA.

98.B IJIaHax MEpPONPUATHUH, YTBEPKIE€HHBIX pELICHUSIMU
TeppuropuasbHOM KOMHUCCHM, IIpUKa3aMH npeacenaresst TeppuTopuaibHOU
KOMHUCCHH, CPOKU HCIIOJIHEHUS! OTAEIbHBIX MYHKTOB MOTYT OBITH IOCTaBJIEHBI Ha

KOHTPOJIb.
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9.9.[Ipn HEOOXOIMMOCTH TPOJUICHUS CPOKA HCIOJHEHHUS JIOKyMEHTa
OTBETCTBEHHBIN 32 UCIOJHEHHE HE MO3JHEE YEM 3a TPH JIHS 10 UCTEUCHHS CpOKa
WCIIOJIHEHUS TOKYMEHTA MPENCTABISET HAa UM Ipeacenarens TeppuTopruaibHON
KOMHCCHUU JOKJIAJHYIO 3alIUCKY C MOTUBUPOBAHHOM MPOCHOOI O €ro MpOIJICHUH.

9.10. IoKyMEHT CUYMTAETCs] UCIIOJIHEHHBIM M CHUMAETCA C KOHTPOJIS MOCTe
pEelIeHUs] BCEX IOCTaBJIEHHBIX B HEM BOIPOCOB, COOOIIEHUS PpPE3yJbTaTOB
PacCMOTPEHHUS BCEM 3aMHTEPECOBAHHBIM JIUIIAM.

9.11. OcHOBaHUSIMU JIJISl CHATHS JOKYMEHTA C KOHTPOJIS SIBJISIOTCS:

pemieaue  TeppuTOpuasbHOM  KOMHCCHH, MpUKA3  [peacenaress
TeppuTopHaIbHON KOMUCCHH IO PE3YyJIbTaTaM HUCIIOJHEHMS TOKYMEHTA;

OTBET Ha BXOALINI TOKYMEHT IO CYLIECTBY;

MOJIy4YeHUE OTBETa OT OpraHU3aluid, B KOTOpPbIE JOKYMEHT ObLI HalpaBJIeH
JUISL PacCCMOTPEHUS II0 CYIIECTBY IIOCTABICHHBIX B HEM BOIPOCOB U OTBETA
3asIBUTEIO;

HampaBjieHUE OOpalleHus] B JIpyrUe OpraHu3aluy AJi PacCMOTPEHHUs IO
CYLIECTBY IOCTABJICHHBIX B HEM BOIIPOCOB W MOCIEAYIOLIEro MH()OPMUPOBAHUS
aBTOpA O pe3yJbTaTax pacCMOTPEHMUS;

BU3a Npeaceaaresns Ha JokymeHTe «B neno», « CHATb ¢ KOHTPOJIS.

9.12. JIokyMEeHT HE CUMTAETCSI UCTIOJTHEHHBIM M OCTAeTCsI Ha KOHTPOJIE:

€CIM OH HAaNpaBJsIeTCs] B JIPYrM€ OpPraHbl WM OpPraHU3alMh C UEIbIO
noyiydeHus: TeppuTropualbHOM KoMHccHer uHGOpMaIKi, HEOO0XOauMON s
pPacCMOTpPEHHUs O CYIIECTBY IMOCTaBJICHHBIX B JIOKYMEHTE BONpPOCOB. B cmyuae
HeoOxomumoctu TepputopuanbHas Komuccuss UHGOpMHUpYEeT 00 3TOM aBTopa
JOKYMEHTA;

€CIM OH HalpaBisieTcs B JIpyrue OpraHbl WIM OpraHU3alMu IS
PacCMOTPEHHUS 1O CYLIECTBY MOCTABJICHHBIX B HEM BOIPOCOB U OTBETA 3asIBUTEIIO
C mocJieTytouuM uHpopmupoBanueM TeppUTOpHATIbHON KOMUCCUU O Pe3yJibTaTax
UCITOJIHEHHUS,

€CJIM Ha HEM HE CTOUT OTMETKA Ipezaceaareis TeppuTtopranbHOl KOMUCCUU

O IIPUHATHUN UCITOJITHCHUS.
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10. U3roroBJIeHHE U MCII0JIb30BAHUE MEYATEe U IITAMIIOB

10.1. lna ymocroBepeHUs] MOJIMHHOCTU JOKYMEHTOB HWJIM COOTBETCTBHUS
KOMUWA JOKYMEHTOB TMOJUIMHHUKAM, IIPOCTABIEHUS OTMETOK O TMOJIY4YEHUH,
perucTpanui JTOKYMEHTOB B TeppUTOPHAIBHOW KOMHUCCHU HCIIOIB3YIOTCS
repOOBbIC U IPYTUE TIEYATH U IITAMIIBI.

10.2. UsroroBneHre medareld M IITAMIIOB OCYIIECTBIBICTCS MO YKa3aHUIO
npeacenatens TeppuTopruaibHOW KOMUCCHUHU.

10.3. I'epboBass mewats mnpoctaBisiercs Ha [loyeTHbIX TrpamMoTax W
OmaromapHOCTSIX, (PUHAHCOBBIX JOKYMEHTaX |eppUTOPHAIBHOW KOMHCCHH,
rapaHTUWHBIX MHUCHbMAaX, JIOTOBOPaX, T'OCYJApCTBEHHBIX KOHTPAKTaxX M B JAPYTHX
MIPETYCMOTPEHHBIX 3aKOHOAATEIILCTBOM CITyUasix.

10.4. Ha paccpimaeMbIX KOMUAX pemieHui TeppuTopuanbHOH KOMHUCCHH,
npuKaszax rnpejacenaress TeppuTopuaibHON KOMUCCUU, HA MAaKeTaX MPHU OTIPABKE
JTIOKYyMEHTOB, TIpH O(OPMJICHUU TOKYMEHTOB Ha IMPHUEM TOBAPHO-MaTEPHATBHBIX
[IEHHOCTEH, Ha BHOC U BBIHOC TOBAPHO-MAaTEpUATBLHBIX IIEHHOCTEH, Ha HaKJIaHBIX
MPOCTABIIAETCS TIeYaTh ¢ HAAMUChIO « TeppuTopuanbHas u3doupareabHas KOMUCCHUS
Ne » wmm mnpu HaAIMYMM TeYaTh ¢ Haamucbio «TeppuropuanbHas
nu3OuparenbHas komuccus Ne | JI7st JOKYMEHTOBY

10.5. Tleyatnn m mTamMmbl MOAJICKAT PETUCTPAIIMH B OTACIBHOM KypHaje
ydeTra medared W ImTaMmrmoB. [ledaTw W ImITaMIibl BBIAAIOTCS TIOJ] TOMANKCH B
JKypHaJie y4yera rnedyared u mramioB. Ha skypHaine npocrasisiercs nomerka « /s
CIIy’)KEOHOTO  TIOJIb30BAHUA», €r0 JUCTBI HYMEPYIOTCS, TMPOIIUBAIOTCA H
OTIeYaTHIBAIOTCS.

10.6. [lewatn u ITAMIIBl JOKHBI XPaHUTHCS B HAJICGKHO 3aKPHIBACMBIX
W OTleYaThIBACMBIX B Hepabouee BpeMs ceripax Wi METANTHICCKUX IKagdax.

10.7. TIpencenarens TeppuTopuaibHON KOMUCCHUU OCYIIECTBISIET KOHTPOIH

34 MMPaBUJIbHOCTBIO XPAHCHUA WU UCITOJIBb30BaHUSA rneyaTeu U ITaMIoB.
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10.8. IIpumreniue B HETOAHOCTH MEYATH M IITAMITBI YHUUYTOXKAIOTCS, O YEM
COCTaBJISIETCSl aKT, a B JKypHajJe yuera IeyaTedl W IITaMIIOB CTaBUTCS
COOTBETCTBYIOIIAsI OTMETKA.

YHUYTOXKEHHUE TPOU3BOJUTCS IMOCIE YTBEPKACHHUS aKTa MpeaceaaTesieM
TeppuropuanibHOM KOMHCCHH. MeTalsinyeckue MedaTH YHUUYTOXKAIOTCS IyTeM
MOJIHOTO CIUJIMBAHUSI TEKCTA WM ONMUIIMBAHUS JIBYMsI IEPEKPECTHBIMU JIMHUSIMU,

Kay4qyKOBBIC IT€UATH U IITAMITHI Pa3pe3at0TCsl Ha MEJIKUE YaCTH UM COKUTAIOTCS.
11. ®dopmupoBaHue aeJ1 U Nepeaada uX B apXuB

11.1. CocraB/ieHue U yTBepK/AeHHMEe HOMEHKJIATYPHI J1eJl.

Homenknatypa pgen mnpenHazHadeHa Uil (OpMHpPOBAHUS HUCHOJHEHHBIX
JOKYMEHTOB B Ji€Jla, CUCTEMAaTH3allMd WM ydyeTa JeJl, ONpPEIEICHUs CPOKOB HX
XpaHEHUs] M SIBISETCS OCHOBOM JIJIi COCTABJICHMSI OMHCEW 1€ MOCTOSHHOTO M
BpeMeHHOTO (10 siet u GoJiee) XpaHeHUsI.

B HoMmeHKNaTypy [ed BKJIIOYAIOTCS 3aroJIOBKM [€J1, OTpa)karollue BCe
JOKYMEHTUpYEMbIe ydacTKu paboTel TeppuropuaibHOM KOMHCCHU, B TOM YHUCIE
JIMYHBIE J1eN1a, CIPABOYHbIE M YUETHBIE KAPTOTEKH U IPYTHe yUEeTHbIE (POPMBI.

3aroyioBOK Jefia JOJKEH YETKO OTPa)KaTh OCHOBHOE COJIEpPKaHUE M COCTaB
nokyMeHTOB. He nomyckaercs ymnorpeOiieHHE HEKOPPEKTHBIX (HOPMYIMPOBOK,
BBOJIHBIX CJIOB M CJIOKHBIX OOOPOTOB.

[Ipu cocTaBieHHMM HOMEHKIATYphl JIeJ CJEAyeT pPYKOBOJCTBOBATHCS
periiaMeHToM TeppuropuanbHOU KOMHUCCHUH, ITIepeunem TUIIOBBIX
VIOPABJICHUYECKUX  apXMBHBIX JIOKYMEHTOB, OOpa3ylolluxcs B  Ipouecce
JEATEIbHOCTH T'OCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPABIICHUS U
OpraHu3alyid, C YKa3aHHEM CpPOKOB XpaHEHUsS, YTBEPKIECHHBIM IPUKA30M
MununcrepctBa KynbTypbl Poccuiickoit ®@enepauuu ot 25 aBrycra 2010 rona
No 558 (manee — IlepedeHnb), mopsiAKamMH XpaHEHHS W TEepeayd B aApPXUBbI
JIOKYMEHTOB,  CBSI3AHHBIX C  TMOJATOTOBKOM U  MPOBEACHHUEM  BBIOOPOB,

yrBepxkaeHHbiMu  [IUK Poccum u  Cankr-IletepOyprckoit  m30upatebHOM
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KOMHMCCHEH, HOMEHKJATypamMu Jen  TeppuTopualbHOM  KOMHUCCHM 34
MPEAUIECTBYIOIINE TOBI.

[Ipr moaroToBke HOMEHKJIATYpPHI A€ Ha MPEACTOSIINN KAJICHIAPHBIA IOl
HEOOXOJMMO YUUTHIBATh XapakTep BEIOOPOB, MPOBOIUMBIX B IIPEICTOSIIEM TOAY.

Homenkmatypa npen TeppuropualibHOM KOMUCCHMM HA MPEACTOALIUN
KAJICHOApHBIA TOJ COCTaBIIETCS B IIOCIAEAHEM KBapTaje TEKYLIEro roja,
COIJIACOBBIBAETCSI C CEKpeTapeM TeppUTOpPHAIIBHOM KOMHUCCHH, PACCMaTPHUBAETCS
Ha 3acelaHuu OKCIIEPTHOW KOMHUCCHUM TeppUTOpUambHOM KOMHUCCHHM IO
AKCIEPTU3E LIEHHOCTU JOKYMEHTOB (nanee — OK) yTBepkmaeTcs: mpeaceaareneM
TeppuropuanbHOl  KOMHMCCHM, COIVIACOBBIBaeTca ¢  cekperapeM  CaHKT-
[TeTepOyprckoil n30UpaTeNbHON KOMHCCUM M BBOJAUTCS B JIeHcTBUE C | sHBaps
clieayrorero roja (nmpuioxkenue Ne 9).

[Ipy moAaroToBKe HOMEHKJIATYpPhl A€ Ha MPEACTOSIINN KaJIEHIAPHBIA TOJl
HEO0OXOJMMO YUYHUTHIBATh XapaKTep BHIOOPOB, TPOBOJUMBIX B IMPEJCTOSIIEM TOY.

B cnydae BO3HMKHOBEHHs B T€YEHUE I'OJa HOBBIX JI€JI, OHH JIOIIOJIHUTEIIBHO
BHOCATCS B YTBEP)KICHHYIO HOMEHKJIATYpPy [JelI [0 YKa3aHHMIO IpeiceaaTesis
TeppuTtopuanbHO  KOMHCCHUM  IIOCIE€  COTJIACOBAHUS  C  CEKpeTapeM
Canxkrt-IletepOyprckoit n30upareIbHOM KOMUCCHH.

[lo OKOHYaHMM KaJIEHJAPHOTO TOJa B KOHLE HOMEHKIATyphl JAel
COCTABJISIETCSI UTOTOBAs 3aMKMCh O KOJMYECTBE 3aBEJECHHBIX €Nl (TOMOB, YacTei),
OTJIEJIBHO I10 AeJIaM ITOCTOSIHHOTO U BPEMEHHOI'O XPAHEHMUS.

Cpoxk xpaHeHHs] JOKYMEHTOB YKa3bIBA€TCSl B HOMEHKIIATYPE JI€ CO CChLIKON
Ha ctaTblo Ilepeuns. Cpok XpaHEHHs JOKYMEHTOB, HE€ YKa3aHHbIX B JaHHOM
[Tepeune, ycranaBmmBaercs OIIK mo cormacoBanuto c¢ Cankrt-IletepOyprcekoit
n30upaTenbHOM KOMUCCHEM.

Hcuucnenue CPOKOB XpaHEHUS JIOKYMEHTOB, 3aKOHYEHHBIX
JIEJIONPOU3BOACTBOM B TEKYILIEM Ir'O/ly, HAUMHAETCs ¢ 1 SIHBaps CJIEeAyIOIIEro roja.

11.2. O¢popmiieHHe TOKYMEHTOB, 3aKOHYEHHBIX [1eJIONPOU3BOJICTBOM,

(popmupoBaHue U TeKyliee XpaHeHue e B TeppuTopuaibHO KOMHUCCHH.
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3aKOHYEHHBIE JeTOTPON3BOACTBOM JTOKYMEHTBI oQopMIIAIOTCS
B COOTBETCTBMHM C TpeOOBaHUAMH HacTosmer WHCTpyKIWH, CHHCHIBAIOTCA
npenceaareneM TeppuTopuanbHONH KOMHCCHUU B nemo. [lpu 3ToM B HIDKHEH YacTH
JUIEBOW CTOPOHBI MEPBOrO JHCTA JOKYMEHTa Ha CBOOOJHOM OT TEKCTa MECTE
CTaBUTCSI OTMETKA O €r0 UCIIOJHEHUH, paciii(pOBBIBACTCS TOIMUCH TIPECeaaTe s
TeppuTtopuaibHON KOMUCCHH, YKa3bIBACTCSI HOMEp Jieia 0 HOMEHKJIAType U J1aTa
cnucanus. [Ipy He06X0AUMOCTH OTMETKA 00 UCTIOTHEHUH MOXKET OBITH CJe/laHa Ha
O00OpOTHON CTOpOHE TEPBOrO JINCTAa TOKYMEHTa. B perucrpanuoHHyro Gopmy
BHOCHUTCSI OTMETKAa O CIMCAaHUHM JOKYMEHTa B €0 C yKa3aHHEM HOMepa jelna
COTJIACHO HOMEHKJIaType JeIl.

HcnonHeHHbIE JOKYMEHTbI (OPMHUPYIOTCS B Jella B COOTBETCTBUU C
YTBEPKACHHON HOMEHKJIATYpOH JEII.

Jleno cuuTaeTrcs 3aBEIACHHBIM C MOMEHTa BKJIIOYEHHS B HEr0 IEPBOIO
UCTIOJTHEHHOTO IOKYMEHTA.

I[Ipu ¢QopmupoBanuu gena MpPoOBEpPSETCS MNPABUIBHOCTh OTHECEHUS
JOKYMEHTOB B JaHHOE JENo, KaueCcTBO O(OPMIICHHS M KOMIUIEKTHOCTb
JIOKYMEHTOB, HaJM4ue MOJIMUCEH, B3, PETUCTPAIIMOHHBIX HOMEPOB, CIIPABOK WU
OTMETOK 00 UCHOJHEHWH, CHOUCAaHMM B JeJ0 U Jpyrux. HemnpaBuibHO
oopmiieHHBIE TOKYMEHTHI JOJDKHBI OBITH JOO(POPMIICHBI, & 3aTE€M TOMEIICHBI B
TIeTI0.

He nomyckaercsi momeleHue B 1€10 T0KyMEHTOB, COACPKAHUE KOTOPHIX HE
COOTBETCTBYET 3aroJIOBKY JIEJa.

[Tpu popMupoBaHuM J1e7 COOTIOAAIOTCS CICAYIOIINE TPEOOBAHMUS:

JOKYMEHTBI MOCTOSIHHOTO M BPEMEHHOTO XpaHEHHs (POpMHUpYIOTCS B jAeia
pa3aenbHo;

B JIEJI0O BKJIIOYAIOTCS TOJBKO HCIHOJHEHHBIE, MPaBWJIBHO O(QOpPMIICHHbBIE
JIOKYMEHTHI B COOTBETCTBUH C 3ar0JIOBKaMHU JieJI B HOMEHKJIATYpE;

BCE€ JJOKYMEHTBI, OTHOCSIIIMECS K PEIICHUIO OJHOTO BOIpoca, (GOPMHUPYIOTCS

B OJIHO Jeno. B cimydae ecnm moabopka MTOKYMEHTOB IO OJHOMY BOIIPOCY
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HacuuThiBaeT Oosiee 100 TUCTOB, OHA MOXKET OBITH BbIETICHA B CAMOCTOATEIHHOE
NET10;

JNOKYMEHTBI, ITOJIEKAIUE BO3BPATY, B JEJIO HE IIOMEILAKOTCS;

B JICJ0 NOMEINAETCA TOJBKO OIUH DJK3EMIUIP HOKYMEHTA, YEPHOBUKU U
BapHaHTHI IPOEKTOB JOKYMEHTOB B JI€JIO HE MOIINBAIOTCS (32 UCKIIOYEHUEM TEX,
Ha KOTOPBIX MMEIOTCA BU3bI, YKa3aHUs I10 UCIIOJHEHUIO TOKYMEHTOB U APYrUe
OTMETKH, JIOMOJIHSIOIINE NEPBbINA IK3EMIUISP);

B JICJIO BKJIFOYAIOTCs, KaK IIPAaBUJIO, TOKYMEHTBI OAHOIO KaJE€HIApHOTO roja
(MCKJIFOUEHUE COCTABIIAIOT JINYHBIE U MEPEXOAIINE JEI1a);

KaX/10€ JIeJI0 HEe JOJDKHO mnpeBbimaTth 250 nucToB, npu OosbiieM oObeMe
JIOKYMEHTOB B JieJie POPMUPYETCsI HECKOJIBKO TOMOB (4acTei).

[Ipu BKIIFOUEHHH B J1€710 (PaKkcorpaMMbl JEJIAETCA €€ KCEPOKOIHUs, KOTOpas
nonmuBaercss B Aeno. [logiMHHUK — dakcorpaMMbl — YHHUYTOXKAETCS  C
IPOCTABIIEHUEM OTMETKH 00 YHUUYTOKEHHH Ha KCEPOKOIIUHU.

B ciyyae HE0OXOAMMOCTH JOKYMEHTHI IO OJHOMY M TOMY K€ BOIIPOCY, HO C
pa3IMYHBIM CPOKOM XpaHEHHUs, MOIYT HaxXOAUTbCA B OIHOM J€jI€ O KOHIa
TEKyIIEro Troja WiId [0 3aBEpILICHUSA HCIOJHEHUA JOKYMEHTa, a 3aTeM
nepeopMUPOBBIBAIOTCS B Jie€jIa TOCTOSHHOTO U BPEMEHHOT'O XPaHEHUS!.

B neno BKIIOYAKOTCSA BCE MTOKYMEHTHI IO KOHKPETHOMY BOIPOCY BMECTE C
IIPUJIOKEHUSIMU, YKa3aHHBIMU B TEKCTE JOKYMEHTA, IIPU OTCYTCTBUH NPHUIIOKEHUM,
yKa3aHHBIX B TEKCTE JIOKyMEHTa, HUCIOJIHHUTENIb OOs3aH clenaTh 3aluch Ha
JOKYMEHTE 00 UX MECTOHAXOKICHUU.

JIOKyMEHTbl BHYTPU J€Jla pPaCIIOIaraloTcsi B XPOHOJIOIMYECKOM WU
BOITPOCHO-JIOTUYECKON ITOCIEA0BATEIIBHOCTU WIIA UX COUETAHUM.

HopmatuBHBIE ¥  OpraHM3alMOHHO-PACHOPAIUTENIBHBIE JTOKYMEHTBI C
OTHOCAILMMUCSI K HHUM [PWIOKCHUAMU TIPYIIUPYIOTCS B J€jla II0 BUIaM
JIOKYMEHTOB U 110 XPOHOJIOTUU.

IIporokonel 3acenanuii TeppuTOpUaIbHON KOMUCCUU PACIIOJIAratOTCs B JIEIIE
II0 XPOHOJIOTMM B IIOPSAKE BO3pAcCTaHUs HOMEPOB. J[OKYMEHTBI K 3aCEIaHMIO

TeppuropraabHON KOMUCCUH ITOMEIAIOTCS MTOCIIE COOTBETCTBYIOIIETO IPOTOKOJIA.
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[Tonoxenus, WHCTPYKIIHH, YTBEPKIACHHBIE pacropsiAuTeIbHBIMU
JOKYMEHTAaMHU, SIBJSIFOTCS TPWIOKEHHSMU K HHUM M TPYNIHPYIOTCS BMECTE C
YKa3aHHBIMH JIOKYMEHTaMHU.

[InaHoBas u oT4ETHAS NOKYMEHTALUs HE3aBUCUMO OT JAThl €€ COCTABICHUS
BKJIFOYAETCS B JEJIO TOTO ro/ia, K KOTOPOMY OHA OTHOCHUTCSI.

B nene «llepenucka» wucxonsimuii (OTBETHBIM) TOKYMEHT MOMEIIAETCS
nocye Bxondmero. IIpu Bo300OHOBIEHUHM MEPENUCKHU [0 BONPOCY, HavyaBLIECKCS B
OpeAbIIyIIEM TOAYy, JOKYMEHTBl BKJIIOYAIOTCA B JIEJI0 TEKYLIEro rojga u
YKa3bIBa€TCsl MHAEKC TOrO JeNa MO HOMEHKIIAType AeN NMPEIbIAYLIEro Ioja, B
KOTOPOM HaxOJATCS MPEALIECTBYIOIINE JOKYMEHTBI I10 3TOMY BOIPOCY .

OOpaiieHus rpaxkjaaH U JOKYMEHTHI IO UX PAacCMOTPEHHUI0 (POPMHUPYIOTCS
B oTHenbpHbIe Jena. Kaxmoe oOpaileHrne U Bce JOKYMEHTHI IO €ro PacCMOTPEHUIO
COCTaBJISIIOT B JIeJI€ CAMOCTOSITEJIbHYIO TPYIIITY U pacrojiaratoTcsi B aipaBUTHOM
NOPSJIKE MO NepBbIM OyKkBaMm (paMUIMi aBTOPOB 0OpaLIEHUH.

B nenax, HaxoaAmuxcsa B JI€ONPOU3BOJCTBE, TOKYMEHTBI TEKYILIETO Toia
pacronaratorcsi MO XPOHOJOTMHM CHHU3Y BBEpX MO Mepe mnoctymieHus. [lpu
IIOATOTOBKE K CHA4Y€ B apXWB Jena ¢ JOKYMEHTAMH IOCTOSHHOTO M BPEMEHHOTO
(10 mer u Oomee) xpaHeHHs MMepedOPMUPOBHIBAIOTCS B OOPATHOM TMOPSIJIKE:
JIOKYMEHT, MOCTYIUBIIUN B KaJE€HJAPHOM TOJly MOCIEAHUM, JOJDKEH ObITh BHU3Y
JIeT1a, a IEPBBIM JOKYMEHT KAJIEHIAPHOIO roJia — BBEPXY, IEPBBIM.

Jlena ¢ MOMEHTA UX 3aBEJICHHS U JI0 NIepeJayu B apXUB WM YHUUTOKEHUS B
CBA3W C MCTEYEHHEM CpPOKOB XPAaHEHHMS HAXONATCS Yy Mpelacenarens
(OTBETCTBEHHOTO 3a BEJIEHUE JIeJI0Npon3BoicTBa) TeppuropruanbHON KOMUCCHU.

[Iporokoisbl 3acenanui, pemieHus TeppUTOPUATIBHOW KOMMCCHM, CIUCKHU
MPUTTAIEHHBIX, MPUIaraéMble K MPOTOKOJY, MOJJIMHHBIE IK3EMIUISIPhI PEIIEHUH C
COOTBETCTBYIOIIMMHU MPWIOKEHUSIMHU, MNPOTOKOJIbHBIE MOPYYEHHUS, JTOKYMEHTBHI,
MOCIYKMBIIME OCHOBAHUEM [UII PACCMOTPEHMS BONpPOCAa Ha 3acelaHuu
TeppuTopranbHOl KOMUCCHH, paciiMdpoBaHHas ayIM03alNUCh 3aceAaHus (Mpu ee

HaJM4uM), CIHCKA PACCBUIKM PEIICHHN [0 Mepelayd B apXUB HAXOMITCA Y
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npeacenaTens (OTBETCTBEHHOTO 3a BEJICHHE JIEONPOU3BOICTBA)
TepputopranbHON KOMUCCHUH.

3a COXpaHHOCTh JOKYMEHTOB U JI€JI OTBETCTBEHHOCTh HECET IpEACENaTENb
TepputoprnanbHON KOMUCCUU M OTBETCTBEHHBIM 33 BEICHHUE JEIIONPOU3BOJICTBA B
TeppuropualibHOM KOMUCCHHU.

Jlena JOJDKHBI HAaXOAMTBHCS B pabodeil KOMHATe€ WM B CHEHHUAIBHO
OTBEJICHHOM I 3TOM IIeNTM MOMEIICHUH M XPAHUTHCS B 3alTUPAIOIIMXCS MIKadax,
MPEAOXPAHAOIIUX TOKYMEHTHI OT MBUIH U BO3JICUCTBUS COJTHEYHOTO CBETA.

B wmemsx o0ecnedeHWs ONEpPaTUBHOIO TIOMCKA JIOKYMEHTOB J€la
pacriojararorcss B COOTBETCTBUM C HOMEHKJIATypOM Jei, KOIUA KOTOpPOH
NOMEUIAeTCsl Ha BHYTPEHHENW CTOPOHE JIBEpLIbI MIKada.

Ha xopemkax o0OM0oXeK Jefa YKa3blBalOTCS HHJEKCHl Jel 10
HOMEHKJIaType Jell.

Jlena, Haxonsdmuecs Ha TEKYyIIEM XpaHEHHMH, Mojuexar yuery. llepen
nepefayen JOKyMEHTOB B apXWUB IIPOBOJMTCS IPOBEPKA HAIWYUA U COCTOSHUSA
JIOKYMEHTOB M JieJl B LENSAX YCTAHOBIEHUA (PAKTUYECKOTO HAIUYMs Jel |
COOTBETCTBHS UX KOJIMYECTBY, YACIALIEMYCS IO HOMEHKJIIATYPE JIEIL.

IIpoBepka Hamuyus U COCTOSAHMSA JOKYMEHTOB M J€J IIPOBOAUTCA IIpU
NEpEMEIICHUH €], BO3BpaTe JeJ, CMEHe Ipeacenarens 1 eppuTOpHaIbHON
KOMMCCHU.

IIpoBepka mPOBOAWTCS IYTEM CBEPKUM CTAaT€d HOMEHKIIATYPBl €I C
OMMCAHUEM JIe]l Ha O0JIOKKE, a (PU3MUECKOE COCTOSIHUE JIeNl ONPEEseTcs MyTeM
UX BU3YyaJbHOro mpocMmotrpa. Bce oOHapykeHHbIE HETOCTATKH (DPUKCHPYIOTCS B
aKTe MPOBEPKHU HAJIMYUSA U COCTOSTHUS JIE]L.

B cnydae yTpartbl JOKYMEHTOB UM J€lI MPOBOJUTCA  CIyX’eOHOe
paccieoBaHue, IO Pe3yibTaTaM KOTOpPOTO JIMIIO, BUHOBHOE B YyTpaTe, HECeT
OTBETCTBEHHOCTb B YCTAaHOBJICHHOM MOPSJIKE.

Ecnu  ornenbHble JOKYMEHTBI, YK€ BKJIIOUYECHHBIE B JI€JI0, BPEMEHHO

TpeOytoTcs ajis pabOThl, OHM MOTYT OBITh BBIJAHBI W3 Jejia, a HA HX MECTO
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BKJIQJIBIBAETCS JINCT-3aMECTUTEh C YKAa3aHUEM, KOTJa, KOMYy M Ha KAaKOW CpOK
BBIJIaH JJOKYMEHT.

11.3. IkcnepTHU3a HEHHOCTH JOKYMEHTOB.

DKcnepTuza LEHHOCTM JOKYMEHTOB MPOBOJIUTCS I YCTAHOBJICHHUS
HAy4YHOM, UCTOPUYECKOM W  MPAKTHUYECKOW  3HAYMMOCTU  JIOKYMEHTOB,
00pa30BaBIIMXCS B TMpolecce ACSITeNbHOCTH TeppUTOpHambHOW KOMHUCCHH, C
LEIbI0 0TOOpa UX I JadbHEHIIEr0 XpaHEHUS NI YHUYTOXKECHHUS.

OKcnepTu3a IEHHOCTH JIOKYMEHTOB IPOBOJUTCS TMPU  COCTaBIICHUU
HOMEHKJIATypbl €N, B Ipouecce (popMUpOBaHUS €], NPHU MOATOTOBKE AEN K
nepenaye B apxus.

JIns paccMOTpEeHUs] TIPOEKTOB HOPMATUBHO-METOJINYECKUX JTOKYMEHTOB IO
BOIIPOCAM JIEJIONPOMU3BOJICTBA U APXUBHOIO J€jla, OMUCEH el MOCTOSHHOTO U
BpeMeHHoro (10 mer u Oosee) XpaHEHUs, aKTOB Ha YHUYTOXKEHUE eI H
JIOKYMEHTOB, HE€ HMMEIOIIUX HAyYHOM LEHHOCTH M MPAKTHUYECKOro 3HAYCHMS,
IpUKa3oM Inpexacenarens TeppUTOPUAIBHON KOMHUCCUM CO3/aeTCs SKCIEpTHas
komuccus (nanee — IK).

B ee QyHKIMM BXOAMUT Takke pacCMOTPEHHE M OJ00pEHHE HOMEHKJIATYpPHI
nen TeppurtoprualibHOM KOMHUCCHH.

B cocra OK BxmoyaroTCs 4ieHbl TeppUTOpHAIBHOM  KOMMCCHH,
IrpaXKJAaHCKUE CIIy)Kalllue anmnapara [eppUTOpUAIIbHOM KOMHUCCHM, YJIEHBI
Cankr-IleTepOyprckoit M30MpaTebHON KOMHCCHUH WM COTPYIHUKH arapara
Cankr-lleTepOyprckoii n30upaTenbHOM KOMUCCHH (IO COTJIACOBAHUIO).

IIpy npoBenEeHWH BKCHEPTU3bl LEHHOCTH JOKYMEHTOB OCYIIECTBIISETCS
oTOOp 1€ MoCcTOSTHHOTO U BpemeHHoro (10 net u Gonee) xpaHeHus, oT00p 1€ C
BPEMEHHBIMU CPOKaMH XpaHEHHUS, MOMJICKAIUIMX XPAHEHUIO, BBIJCICHHE K
YHUYTOXXEHUIO JIeJl 3a MPEAbIAYIINE TOJIbl, CPOKU XPAHEHUS KOTOPBIX, HUCTEKIIU.
[Ipu 5TOM OAHOBPEMEHHO MPOBEPSIOTCS] KAUECTBO M MOJHOTA HOMEHKJIATYPHI JIell,

MMPpaBUJIBbHOCTL OMPCACICHUA CPOKOB XpaHCHHA ICII.
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DKcnepTh3a LEHHOCTH JOKYMEHTOB OCYILECTBIISIETCS ITyTEM IOJHMCTHOIO
npocmoTpa gen. He momyckaercss oTOOpP MOKYMEHTOB [JIsi XpaHEHHS WU K
YHUYTOKEHUIO TOJIBKO HA OCHOBAHUM 3ar0JIOBKOB JIE]I.

JIOKyMEHTBI, yTpaTUBIIME IIPAKTUYECKOE 3HAYEHWE W HE HUMEIOLIUe
HUCTOPUYECKONM WJIM HAYYHOM LIEHHOCTH, IO HCTEYEHUU YCTAHOBJIIEHHBIX CPOKOB
XpaHEeHUs MOJJIEKAT YHUUTOKEHHUIO I10 aKTy.

AKTBI O BBIJICJIEHUU K YHUYTOKEHUIO J€1 U JOKYMEHTOB pacCMaTpUBAIOTCS
Ha 3acenaHusx OK OJHOBPEMEHHO C ONHUCAMM J€J. YHHUUYTOXKEHUE AN U
JOKYMEHTOB JI0 YTBEPXKACHUS aKTOB 3aIPEIaeTCs.

Ilo pesympraram 3KCHEpTU3bl LIEHHOCTH IOKYMEHTOB OTBETCTBEHHBIM 32
BEJICHUE [EJIONPOU3BOACTBA E€XErOJHO COCTABIAIOTCA CBOAHBIE OIUCU JIEII
NIOCTOSTHHOTO U BpeMeHHOTO (10 neT u Oonee) xpanenus (mprtoskerust Ne 10, 11)
U 10 JUYHOMY cocTaBy (mpuioxeHue Ne 12), a Takxke akThl O BBLACICHUM K
YHHYTOXCHHIO JICJT, HE TIOJIe)KAINNX XpaHeHHIo (puiioxeHune Ne 13),

Onucu nen nmoctossHHOro u BpemeHHoro (10 ymer u Gonee) xpaHeHus, a
TAK)K€ aKThl O BBIJCICHUM K YHHUYTOXKCHHMIO 3THX JEJ paccmarpuBarorcs Ha DK
Y YTBEPXKAAIOTCS Ipeacenaresnem TeppuropruaibHO KOMUCCHH.

IIpn YHUYTOKEHUH JIOKYMEHTOB co CPOKOM XpaHEeHUs
«/lo muHOBaHMsS HagoOHOCTH», «1 TOoA», «3 Toma», «5 JIeT» COCTaBISETCS aKT
(mpunoxenne Ne 14), KOTOpHIA MOAMUCHIBACTCS HE MEHEE YeM JIBYMS WICHAMHU
TeppuropuanbHOM KOMUCCUUA M YTBEPXKAAETCA IpeacenaresieM TeppuTopuaibHON
KOMHCCHH.

UepHOBUKM ¥ PYKOIIMCU  IIOArOTaBIMBAEMBIX  JOKYMEHTOB, KOIIMU
UHPOPMAIIMOHHBIX M JPYI'HX MAaTe€pHalioB, HE TMOJUIeKAIIUX BKIIOUEHUIO B
HOMEHKJIaTypy [1eJl, 10 MUHOBaHUM B HUX HAJIOOHOCTHM MOTYT YHUUTOXAaThCs 0€3
COCTaBJICHUS AKTa.

bpourtopoBka ey MpoU3BOAUTCS TOJBKO TMOCIE MPOBEICHUS DKCIEPTU3I

HNEHHOCTHU JOKYMCHTOB.
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11.4. Odopmiienue geJ.

Jlena, mojiekamme TIepenade Ha XpaHCHWE B apXuB, JOJDKHBI OBITh
o(opMIIEHBI COOTBETCTBYIOIIUM 00pa30OM.

Odopmnenne fena BKIIOYaeT B ceOs MPOBEPKY CHUCTEMaTH3AIUH
JIOKYMEHTOB BHYTPH JIeJIa, HyMEpaIMIO JINCTOB, COCTABJICHNE BHYTPECHHEH OMHCH
JOKYMEHTOB Jena (mpunokeHue Ne 15), nmucra-3aBeputens aena (IPUIOKEHHE
Ne 16), opopmiieHre peKBU3UTOB OOI0KKH, MOIMINUBKY (NIEpETJICTCHHUE) AeTa.

B 3aBHCHMOCTH OT CPOKOB XpaHEHHUs MPOBOJUTCS MOJHOE WM YaCTUIHOE
odopmIIeHHE JIeTI.

Hemna BpemenHoro (mo 10 meT BKIIOYUTENBHO) XpaHEHHS MOMJIEKAT
4aCTUYHOMY OQOpPMJICHHMIO: JIOMYCKAaeTCs JIUCThl Jejla HE HyMEpoBarth,
3aBEpUTENIbHBIC HAIMNCH HE COCTAaBIATH. lIpu 3TOM MOKYMEHTHI OMYCKaeTcs
XPaHUTh B MAMKaX-CKOPOCIIMBATEISAX, MATKHX O0JI0XKKaX.

Jlena MOCTOSIHHOTO XpaHEHHs MOJyIekaT moidHoMmy odopmiienuto. [lomHoe
oopmiieHHe Jena NpeaycMaTpUBAET IPOBEPKY CHUCTEMATH3alUU JOKYMEHTOB
BHYTpH JieNia, MPABWIBHOCTU UX OQOpMIICHUS (HaTMIMe HEOOXOAUMBIX TOJITUCEH,
BU3, OTMETOK O PETUCTPAIMH W UCTIOJHEHUH, IPUIIOKEHUH ), HyMEpAIUIO JHCTOB,
COCTaBJICHHME BHYTPEHHEH ONUCH JOKYMEHTOB [I€Ja, COCTaBJCHHE JIMCTa-
3aBepuTens jaenna, ohopMICHUE PEKBU3UTOB O0JIOKKH, MOIIIUBKY (IIEPEIIETCHHE)
nena.

O6noxKa nena odopmisieTcst o YCTaHOBJICHHOM dbopme
(mpunoxenne Ne 17). CBeneHust Ha 00JI0XKKY MEPEHOCATCS M3 HOMEHKJIATYPBI eI
C YTOYHEHHUSMH, OTpPaKAIoMUMU (HAKTHUECKHI COCTaB TMOMEIIEHHBIX B JIEJO
JIOKYMEHTOB.

OO6mokka Jgena HAAMKUCHIBACTCS YEPHBIMA CBETOCTOMKMMH YEpPHUIIAMH,
pazbopunBo, 06e3 cokpamenuid. Jlomyckaercs odopmiieHHE OOJIOKKH Jena ¢
UCTIOJIb30BaHNEM KOMIBIOTEPHON TEXHUKH.

Ha o0noxke penma yKkas3bIBalOTCS CICAYIONIME PEKBU3UTHI: Ha3BaHWE

TepputopralibHOW KOMHUCCHH, JAEJIONPOU3BOJCTBEHHBIH HOMEp (MHIAEKC) Jena,



59

3aroJOBOK JeJia, jara jena (Toma, 4acTu), KOJIMYECTBO JIMCTOB B JIEJIE, CPOK
XpaHEHUS JeTa.

PexBU3UTHI, MpoCcTaBsieMble Ha 00JIOKKE Jeia, OPOPMIISIOTCS CIEAYIOIIUM
oOpazom:

Ha3BaHHe TeppuUTOpUaIbHON KOMHCCHUU YKa3blBA€TCSI B COOTBETCTBUU C
pernameHToM TeppuropuanbHOW KoMmMuccuU. [Ipy u3MEHEHUWM Ha3BaHUA
TeppuTopralibHOW KOMUCCHM B T€UEHHUE MEPHOJIA, OXBATHIBAEMOTO JOKYMEHTaMU
niena, Ha 00JI0KKE K CTapOMy Ha3BaHUIO MMPUITUCHIBAETCS HOBOE;

JIEIONTPOU3BOACTBEHHBIN HOMEP (MHIEKC) JieJia — MPOCTAaBISETCS ITU(pPOBOE
o0o3HaueHue (MHAEKC) Jieja M0 HOMEHKJIAType el M YKa3bIBaeTCs HOMEp Toma
(uactn);

3arojOBOK (HaMMEHOBAaHME) JieJla TMEPEHOCUTCS U3 HOMEHKJIATYphl el
(B HEOOXOJIUMBIX CITydasiX B 3ar0JI0OBOK BHOCSITCSI YTOUHEHHUS);

Jata Jejla — Ha OOJOXKKE JieJla YKas3blBalOTCs JBE JaThl, KOTOpbIC
Ha3bIBAIOTCS KPalHWMM JJaTaMH U COOTBETCTBYIOT T'OJIY 3aBEACHUS U OKOHYAHUS
nena. HawanpHasg nmata — 3TO J1aTa caMoro paHHEro, a KOHEYHas JaTa — Jara
CaMoOro MO3JHET0 JOKyMEeHTa B Jiene. [Ipu 3ToOM yuuThIBalOTCS JaThl BXOISIIUX U
UCXOMSIIIMX JOKYMEHTOB (B Ciydyae HMX OTCYTCTBUSI — JIaTbl pPEruCTpanuu
JIOKYMEHTOB), U HE YYUTBHIBAIOTCA JIaThl CIIMCAHUS JOKYMEHTOB B JI€JIO, YKa3aHUN
M0 UCIIOJTHEHUIO JIOKYMEHTOB, OTMETOK UCIOJHUTENA (32 UCKIIIOUCHUEM CITy4aeB,
KOT/Ia Ha JOKyMEHTaX He UMEETCS IPYTUX JIaT, KpOME MEePEUUCICHHBIX ).

[Ipy HanmucaHuM KpallHUX JaT HA OOJIOXKKAX JeJI MOCTOSTHHOTO XpPaHCHHS
YHCJIO U TOJ MPOCTaBISAI0TCS apadckumu nmudpamu. Ha 06oxkKkax aesn BpeMEeHHOTO
XPaHEHHUs YKa3bIBAETCS TOJIBKO TOJI.

Ha o06noxkkax [en, COCTOSIIMX U3 HECKOJBbKHUX TOMOB (4acTteil),
MPOCTABIISIIOTCS KpaliHUE AAThl KAXJA0r0 ToMa (4acTH).

KonuuectBo mpoHyMepoBaHHBIX B Jiej€ JIMCTOB MPOCTABISETCS C JIUCTa-
3aBepUTENIs Jea.

Cpox XpaHeHHUS TIEPEHOCHUTCS] Ha 0OJIOKKY Jieja U3 HOMEHKIATypsl Aen. Ha

AcJIaX MMOCTOAHHOI'O XpPaHCHHUS IMUIICTCA: «ITocTOsTHHO».



60

Ha xopenike aena yka3pIBaroTCs 3ar0JI0BOK Jelia, TO/ Jeja U TOM Jena.

B wmemsx  oOecniedeHHMs  COXpPAaHHOCTM M 3aKpeIUICHUS  MOpsIKa
pacIoyIOKEHUsT IOKYMEHTOB, BKJIIOUYEHHBIX B JI€NI0, BCE JIUCTHI, KPOME UHUCTHIX,
JIMCTa-3aBEpUTENS Jelia U JINCTOB BHYTPEHHEH OMUCH HYMEPYIOTCS B Pa3BEPHYTOM
BUJle apabckuMu LU@paMu BajloBOM Hymeparued. UucTele JHUCTHI U3 Jena
U3BIMAIOTCS (0€3 TOBPEKICHUS IICJIOCTHOCTH Jeia) M YHUYTOXKAITCS. JIMCThI
HYMEpPYIOTCS TIPOCTBIM KapaHAAIllOM, CBEPXy BHH3 B BO3PACTAIOIIEM IOPSIKE
HOMEPOB, HauMHas ¢ nepBoro. L{udpel npocTaBistoTcs B IpaBOM BEPXHEM YIIIy
mucta. Hymeparusi 1IBeTHBIMU KapaHAallaMH, YepHUJIAMUA M HyMepaTopaMu He
JIOTTYCKaeTCsl.

JIOKyMEeHTBI ¢ COOCTBEHHOM HyMepalueid JHCTOB, B TOM YHCIIE ME€YaTHBIC
W3JIaHUS, HYMEPYIOTCS B OOIEM TIOPSAAKE WM COXPAHSIIOT COOCTBEHHYIO
HYMEpAIMIO, €CJIdi OHa COOTBETCTBYET MOPSIKOBOMY PACIOJIOKEHHUIO JIMCTOB B
nene.

Cnoxennbli nuct Oonbiioro ¢dopmara (A2, A3) pa3BopauuBaeTcs U
HYMEpyeTCsi B NPAaBOM 4YacTU BEpXHEro mojs jucta. I[lpu stoM nuct mr060ro
dbopmara, TOAIMMTHIA 3a OJWUH Kpal, HyMepyeTcs Kak OJWH JHCT, a JIUCT,
CJIOKEHHBIM 1 TOAIIUTHIN 32 CepeiuHy, TOJICKHUT MEPEITMBKE U HyMEPYEeTCsl Kak
OJIMH JICT.

Ecnim B nene ecTb KOHBEPT C BIIOKEHUSMH, TO CHadajga HyMepyeTrcs
KOHBEPT, a 3aTeM OUepeIHBIM HOMEPOM KaXK/10€ BIIOKEHHUE.

dotorpaduu w Jpyrue WILTIOCTPATUBHBIC MaTepHalbl HYMEpPYIOTCS Ha
000OpOTHOI CTOPOHE B JIEBOM BEPXHEM YTITY.

JIuCT ¢ Harayxo HaKJIEEHHBIMU IOKYMEHTaMU (BbIpe3kamu, (pororpadusimm)
HYMEpYETCs KaK OJIUH JINCT. ECITM K TOKyMEHTY TOJKJICCHBI OJHUM KpaeM JpyTHE
JIOKYMEHTBI (BCTaBKU TEKCTA, IEPEBOJIBI), TO KAXKIBIA JTUCT HyMEPYETCS OTNIEIBHO.

[IpunoxkeHne K JeTy, COCTaBISIIONIEE OTICNBHBI TOM, HyMepyercs

OTJICJIBHO.
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[Ipy HaMWYUU OTACNBHBIX OMIMOOK B HyMEpAalWH JUCTOB B Jeiax MpH
MOJATOTOBKE HX K CJadye B apxXuB JIOMYCKAaeTcss  YNoTpeOJeHuEe IJUTEPHBIX
(c OYKBEHHBIMH JIOTIOJTHEHUSIMH ) HOMEPOB JIUCTOB.

B nenax mNOCTOSIHHOTO XpaHEHWs JJId ydyeTa M IOMCKa JOKYMEHTOB
B HayaJie Jiejia MOXKET TIOMEIIAThCS BHYTPEHHss onuch (mpuiioxenne Ne 13).

JIucThl BHYTpEHHEN ONMCH HYMEPYIOTCS OTEIIBHO.

Kaxnoe neno 3akaHUMBaeTCs JTMCTOM-3aBEPUTENIEM YCTAHOBICHHOW (OPMBI
(mpuioxxerne Ne 16).

B nucte-3aBepurene nena nudpaMu U IpONUCHIO yKa3bIBAETCs (PaKTUUECKOE
KOJIMYECTBO JINCTOB B IAHHOM JI€JI€, @ TAK)XKE HAJWYUE JIMTEPHBIX U MPOMYIIEHHBIX
HOMEPOB JIMCTOB, KOJMYECTBO JINCTOB BHYTPEHHEH ONHMCU M HAJIMYUE CpEAU
JIOKYMEHTOB Ta3eT, KHUT, OpoIIop, dyeprexeu, gororpaduii, pucCyHKoB U T.1.,
CTaBUTCS JlaTa M MOANHMCH pabOTHUKA, CPOPMUPOBABILIEIO AENO, U yKa3bIBACTCS
€ro JOJDKHOCTh, WMHULMANBI U (amuiug. Eciam KoiIMyecTBO JHCTOB B JEje
U3MEHSETCS, 3aBEpUTEIIbHAS HAJIIUCh COCTABIIIETCS] BHOBB.

[Tpu moaroroBke Jien K MOJIMIKUBKE (IEPEIIETY) IPOBEPSAETCS MPABUIBHOCTD
ux (opMHUpoOBaHUsA, OPOPMIICHUSA, METAUIMYECKUE CKPEIUIEHUS U3 JTIOKYMEHTOB
YAQISIIOTCS.

JIOKyMEHTBI IOJIIIMBAIOTCS TAKUM 00pa3oM, YTOObI MOKHO ObLIO CBOOOAHO
IPOYUTATh TEKCT KaXIAOro JOKYMEHTa, BHU3bl M YKa3aHUS IO HCHOJHEHHUIO
JIOKyMEHTA.

11.5. Ilepenaua ey B apxus.

Ilepenaua pen DOCTOSHHOTO XpaHEHUs B apxuB TeppUTOpUATBHOU
KOMHCCHH OCYULIECTBJISIETCS MOECAMHUYHO N0 yTBepkAeHHbIM OIIK ommcsam nen
MOCTOSIHHOTO XPAHEHHS.

[Ipuem noxymeHTOB Ha TocTOsiHHOE XpaHeHue B CankT-IleTtepOyprckyro
U30MpaTeNbHYI0 KOMUCCUIO O(OPMIISIETCSI aKTOM NpHeMa-nepenayu JO0KYMEHTOB

(mpunoxenne Ne 18).
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B apxuB Cankt-IletepOyprckoit n3dbupareabHON KOMUCCHHA B COOTBETCTBHH
C HOMEHKJIATYpOou Jes TeppUTOpHAIIBHOM KOMHUCCUM Ha IOCTOSHHOE XPaHEHHE
IIEPENAOTC:

JUYHOE JeNo mpencenarens TeppUTOpHAaIbHOM KOMHMCCHUH B CiIydae
OKOHYaHMs CpOKa IMOJHOMOYUHN WM OCBOOOKIEHUS OT JOJDKHOCTHU /10 UCTEUCHMUS
CpPOKa MOJIHOMOYHH;

JUYHOE JEN0 TOCYAAPCTBEHHOI'O TPa)XJAHCKOIO CIIY’KaIlllero armapara
TeppuTOpHaIBHOM KOMMCCHUM B CIIy4a€ €ro YBOJBHEHHUS C TOCYJAapCTBEHHOMN
CITYKOBI;

JOKYMEHTBI IIOCTOSIHHOTO U BpeMeHHOro (10 et u 6onee) CpOKOB XpaHEHUs
B Cily4ae peopranusauuu (mukBuaauuu) TeppuropraabHOH KOMUCCHH.

[Ipn mepemade nen Ha BCEX HIK3EMIUIIPAX OMNMCH M€ NPOTHUB KaXIOTO
BKJIFOUEHHOTO B Hee niena B rpade «lIpuMeuyanue» cTaBUTCS OTMETKA O HAIUYUU
nena. B KOHIE KaJIOro 3K3eMIUIIpa ONUCH €] YKa3blBalOTCA LHUppamMu U
IPOIMUCHI0 KOJIWYECTBO (PAaKTUYECKU TNPUHATHIX (II€pelaHHBbIX) B apXuB Jell,
MHUIMAJIBI U (aMIINU JIUL], OCYILECTBISIONINX IpUeM-TIepeaayy e, CTaBsITCs UX
ITOAIIVCH U J1aTa.

[Ipu mpueme naen mnpoBepsercs NpaBUIbHOCTh HX odopmieHus. Jlena,
opopMJIEHHBIE € HapyUI€eHHMEM MpaBWI, YCTAHOBIEHHbIX WHCTpyKuueH,
BO3BpalaroTcs B TeppuTOpHaIbHy0 KOMUACCHIO C YKa3aHUEM HEAOCTATKOB I X
YCTpaHEHHs.

N30uparenbHast JOKYMEHTALUs XpaHUTCA B TeppUTOpHaIbHON KOMHUCCUU B
coorBercTBuM ¢ IlopsakoMm XpaHeHus, Iepeladyd B apXUB WU YHUYTOKEHMS
JOKYMEHTAllUU, CBSI3aHHOW C TOATOTOBKOW M MPOBEIEHUEM BBIOOPOB U
pedepeHayMoB B Cankr-IlerepOypre, YTBEPKACHHBIM pelIeHueM
Cankr-IletepOyprckoit  u30uparensHOit Komuccuu, [lopsimkoM XpaHeHUs U
nepefayu B apXvBbl JIOKYMEHTOB, CBSI3aHHBIX C IOJATOTOBKOM M IPOBEICHHEM
BbIOOpOB IIpesuaenta P®D, I[lopsaxkom XpaHeHus U Tepeladyd B apXHUBbI

JAOKYMCHTOB, CBs3aHHBIX C HOI[FOTOBKOﬁ H IIPOBCACHHUCM BI)I60pOB ACIIyTaTOB
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['ocynapctBennoii  ymbr @C PO, yTBEepKACHHBIMH COOTBETCTBYIOLIUMU

noctanoBieHusimu LK P®.

11.6. ITopsiok paGoThI € JIEKTPOHHBIMH JOKYMEHTAMHU.

VcrionHeHHBIE D3JEKTPOHHBIE JOKYMEHTBI CHUCTEMATU3HPYIOTCS B Jena B
COOTBETCTBMM C HOMEHKJIaTtypou nen TeppuropuanpHon Komuccuu. llpu
COCTaBJICHUM HOMEHKJIATYphl J€J1 B 3aroJIOBOK J€la BKJIIOYACTCS YKa3aHHUE
«ONEKTPOHHBIE JOKYMEHTBD».

Cpokr XpaHEHHsS DJEKTPOHHBIX JOKYMEHTOB COOTBETCTBYIOT CpPOKaM
XpaHEHUs aHAJIOTUYHBIX TJOKYMEHTOB Ha OyMa)kKHOM HOCHUTEIIE.

OKcnepTh3a LEHHOCTU JJIEKTPOHHBIX JOKYMEHTOB OCYLIECTBISIETCS B
o0IIeM MOpSIIKE, YCTAaHOBJIEHHOM [UIsl JTOKYMEHTOB Ha OyMa)KHOM HOCHUTEIIE.
[locine wucTedeHUs CpOKa, YCTAHOBJIEHHOIO [UIsl XpaHEHWS 3JIEKTPOHHBIX €]
(3NEKTPOHHBIX JOKYMEHTOB), Ha OCHOBAaHMM akKkTa O BBIJEICHUUM UX K
YHUUYTOXEHUIO, YTBEPXKICHHOIO MpenacenaresieM TeppuTopuanbHOM KOMHUCCHH,
yKa3aHHbIE  JJEKTPOHHBIE Jena  (JIEKTPOHHBIE  JOKYMEHTBhI)  MOJJIEKaT
YHUUTOXKEHUIO.

ONEKTpOHHBIE JOKYMEHTBHI IIOCTOSHHOIO XPAaHEHMs IEpEelaroTcs Ha
apXMBHOE XpaHEHUE MO ONHucsIM C OQPOPMIICHHEM aKTa IpUeMa-nepenadu

DIIEKTPOHHBIX TOKYMEHTOB.
12. OTBETCTBEHHOCTDH

12.1. Unenst TeppuTOpHANIbHON KOMHUCCHU M TPaXAAHCKHE CIyXKallue
annapara TeppuTopuanbHOM KOMUCCUU HECYT IEPCOHAIBHYIO OTBETCTBEHHOCTD 3a
coOmtoienne TpeboBaHuit HacToseld MHCTpyKIUKU, COXPAaHHOCTh HAXOSAIIUXCS Y
HUX JIOKYMEHTOB.

12.2. OTBETCTBEHHOCTH 3a OpTraHU3aII0 JIeJIONIPOM3BOICTBA B
TeppuropuanbHoit KOMHUCCHH, BHEJIpEHUE aBTOMATU3UPOBAHHBIX
(KOMIBIOTEPHBIX)  TEXHOJIOTMM  TOJATOTOBKM W 0OpabOTKM  JOKYMEHTOB,

oOecrieueHrne COXPAaHHOCTU JTIOKYMEHTOB M TIeperadyy UX B apXuB, KOHTPOJIb 3a
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cobomonenueM TpeOoBaHuil Hacrosmed WHCTpykuuu HeceT Tpenceaarenb

TepputopualibHOM KOMHUCCHH.
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ITpunoxxenne Ne 1
K HHCTPYKIIMH 110 IEIOIPOU3BOJICTBY
B TeppuropuansHoi U30MpaTEIHLHON KOMUCCHH

IHEPEYEHDb

AOKYMEHTOB, HC INIOJIC/KAIIINX PErucTpanuu

Coo0111eHus 0 3aceJaHUsIX, COBEIIAHUAX U TTOBECTKAX JIHS.

VYueOHble mporpaMMel, TIIaHBI.

PexiiamHbie n3BEIICHUS, TIAKATHI (32 UCKIIIOUEHUEM aruTalliOHHBIX).
[To3npaBuTENbHBIE TUCHMA U TEJIETPAMMBI.

[IpurnacurenbHble OUIETHI.

Byxranrepckre TOKyMEHTBI.

[TeuaTHbie n3ganus.

OneparuBHas uHpopmalus, nocrynarwoiias mo kaHaiam cBszu [AC

«BBIOOPBY.
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[Tpunoxenne Ne 2
K TUnoBoi HHCTPYKIMU MO AETONPOU3BOJICTBY

B TeppuropuaibHoii H30MpaTeIbHON KOMUCCHH
B Cankrt-IlerepOypre

AKT

MBI, HUKEO AU CABIIINECS

COCTaBHJIM aAKT O TOM, 4YTO « » 20 r. IIpnu
BCKPBITHH IIAKCTAa
B HCM HC 0Ka3aJIOCh

Hacrosimuii akT cOCTaBIEH B ABYX IK3EMIUISPax.

[Hommuicu:
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[Tpunoxenue Ne 3
K TUIoBOi MHCTPYKIUU IO IEJIONPOU3BOJICTBY
B TeppuropuanbHOi H30MpaTETLHON KOMUCCHUU
B CankT-IlerepOypre

DopMbl 0JIAaHKOB, HCII0JIb3yeMbIX B H30HPaTEJIbHOH KOMUCCHH
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ITpunoxxenne Ne 3.1

TEPPUTOPHUAJIBHAA UBBUPATEJIBHASA KOMUCCHUSA Ne_

INPOTOKOJ 3ACEJAHUA

20 roa Ne

Cankr-IleTepOypr
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[Tpunoxenne Ne 3.2

TEPPUTOPHUAJIBHASA UBBUPATEJIBHASA KOMUCCHUSA Ne_

PEIHNIEHUE

20 roa Ne

Cankr-IletepOypr
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[Tpunoxenne Ne 3.3

TEPPUTOPUAJILHASI U3BUPATEJBHASI KOMUCCHUS No
NPEJACEJIATEJD

ITPUKA3

20 roj Ne

Cankr-lleTepOypr
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TEPPUTOPUAJIBHAS
N3BUPATEJIBHASA KOMUCCUA Ne
CAHKT-IIETEPBYPT

Y. , A, Canxr-TlerepOypr, 198_
Ten. (812) , axc (812)
http://www.
OKIIO ; O'PH
WHH/KIIII
Ne

Ha Ne oT

ITpunoxxenne Ne 3.4
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[Ipunoxxenne Ne 4
K TunoBoW MHCTPYKIMHU MO JETOTPOU3BOJICTBY
B TeppuTtopuaibHON N30MPATEIBHON KOMICCHH B
Cankr-IlerepOypre

TpeGoBanus K JOKyMEHTaM, U3rO0TOBJISAEMBIM € IOMOIIHIO

MeYaTawiuux YCTPOUCTB, M K (pailsiaM TEKCTOBBIX JOKYMEHTOB

1. TekcTsl JOKYMEHTOB Ha OnaHkax ¢opmara A4 medaratorcs dyepes 1 -
1,5 MEXCTpPOUHBIX MHTEPBAJIA.

2. TexkcThl MOKYMEHTOB, TIOJTOTABIMBAEMBIX K  THIOTpadCcCKOMy
U3JIaHUIO, TIEYATAIOTCS YePe3 J1Ba MEKCTPOUHBIX HHTEpBAIA.

3. HazBanue Buja TOKyMEHTA [€YaTAETCS IPOMKUCHBIMU OYKBaMHU.

4. Ecnu 3aronoBok K Tekcty mnpebimaer 150 3HakoB (5 CTpOK),
JIOMyCKaeTCsl MPOJJIeBaTh €ro JO0 TpaHWIlbl MpaBoro mois. Touka B KOHIIE
3aroJIOBKa HE CTaBHUTCH.

5. PacumdpoBka mnognucu B pekBusure «llognmuce» mnedaraercs
Ha yYpOBHE MOCJIEIHEH CTPOKM HAMMEHOBAHUS JOJKHOCTH C HCIOJIb30BAHUEM
xomOuHanuu kinasum Shift — Ctrl — TIpoOen mexay nHUIMATaMA U (haMUITHEH.

6. Coznmanue, QopMaTtupoBaHHE U BBIBOJI Ha T€4aTh JJOKYMEHTOB
MPOM3BOJATCS HAa KOMITBIOTEpAX C HMCIHOJIB30BAaHUEM TEKCTOBOTO MpoIeccopa
MS Word. Bueapenue »3JCKTPOHHBIX TaOJHIl, CO3JaHHBIX B TaOJIHMYHBIX
nporeccopax, B gokymentel MS Word e momyckaercs. Jlomyckaercs, mpu
HEOOXOJMMOCTH, co37aHue, (opMaTUpPOBaHWE M BHIBOJ, Ha Te4YaTh TaOJIUII
nocpeacTBoM TabauuHoro npoieccopa MS Excel.

7. Tlpu dopMaTupoBaHUU JOKYMEHTOB OO0S3aTEIBHO HCIOIb3YETCS
BKJTFOUCHHAS KHOTIKA 9TOOBI BUJETH HA DKPaHE BCE CIYKEOHBIE CHMBOJIBI.

8. Ilpu QopmaTupoBaHMM TEKCTa JIOKYMEHTOB HCIOJIb3YeTCS CTHUIIb,
KOTOPBII UMEET CIEAYIONIUE TapaMeTphI:

o Ilpudr TimesNewRomanCyr

e Pasmep 14 nyHkTOB
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e Orctyn cieBa 0cm
crpaBa 0 cm

e UurepBan nepen 0 myHKTOB
nocJie 0 myHKTOB

e  MeXCTpOUHBI HHTEPBAI OJWHAPHBIN, TOJTYTOPHBIN

e [lepBas cTpoka orcTtyn Ha 1,25 cm

e BrIlpaBHUBaHUE 0 IIMPUHE

9. Ilpu popmaTtupoBaHuu TaOIUIl HEOOXOAUMO COOJIIOAATH CIAEAYIOITUE
TpeOOBaHUS:

Ta0auIla BCerja JOKHA MMETh Ha3BaHHE, KOTOPOE BBbIPABHHUBACTCS
IO MPAaBOMY TIOJTIO IOKYMEHTA;

Ta0IMIa BEIPABHUBACTCS TI0 IIEHTPY JIUCTA;

3aroJIOBKH CTOJIOIIOB M CTPOK BBIPABHUBAIOTCS T10 IIEHTPY SUCHKH;

JTAaHHBIC B sIMEUKaX TaOIUITHI BRIPABHUBAIOTCS CBEPXY 10 JICBOMY Kparo;

IPOJIOJHKEHUE TaOMUIIBI HA HOBOM JIMCTE BCETJa HAaYMHAETCS C 3aroJIOBKOB
ee cTonbmoB (WM HOMEPOB Tpad B ciydae, ecid rpadnl TabIUIBI HA MEPBOM
JUCTE MPOHYMEPOBAHBI);

CTPOKH TaOJIUIIBI TIEPEHOCSATCS Ha HOBBIM JIUCT JOKYMEHTA MCKIIOYHUTEILHO
LIEJTUKOM;

IIUPUHA W BBICOTA TaONMIBI HE JODKHBI TIPEBBINIATH Pa3Mepbl IOJCH
JTIOKYMEHTA.

10. Pa3mepsI mosneii JOKyMeHTa TOJDKHBI UMETh CIISAYIOIINE TapaMeTph:

®  BEpxHee 2,0 c™m

®  HIXKHEE 2,0 c™m

® JIEBOE 2,0 cM (Ha TOKyMEHTax CpOKOM xpaHeHus cBbiiie 10 jet
—3,0 cm)

® MpaBoe 1,0 cm

Ot Kpast 10 KOJIOHTHUTYA:

®  BEpXHErO 1,25 cMm
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1,25 cm

11. ITpu NOATrOTOBKE TOKYMEHTOB UCIOIB3YIOT CICAYIOIINE PEKBU3UTHI:

repb cyonekta Poccutickoit denepanuu;
HalMEHOBaHHUE U30UpaTEIbHON KOMUCCHH;
HaNMMEHOBAHHE JTOJKHOCTHOTO JIMLA;
CIIPaBOYHBIE CBEJCHUS 00 OpraHU3allNy;
HAaMEHOBAHUE BUA JOKYMEHTA;

JaTa JOKYMEHTA,

PETUCTPALMOHHBIA HOMEP JOKYMEHTA;

CCBIJIIKa Ha I/ICXOI[SIIHI/Iﬁ pGFI/ICTpaIJ;I/IOHHblf/'I HOMCD U

AaTy JOKYMCHTA,

12. PeKBUBHUTHI

ajpecar;

rpud yTBepKACHHUS JOKYMEHTA;
3aroJIOBOK K TEKCTY JOKYMEHTA;
yKa3aHus M0 UCIIOJIHEHUIO JOKYMEHTA;
OTMETKA O KOHTPOJIE;

TEKCT JOKYMEHTA,

OTMETKA O HAJTMYUU MIPUIIOKEHUS;
HOJITHUCH;

rpud coriacoBaHus TOKYMEHTA;
BU3AQ,

[e4aTsb;

OTMETKA 00 UCIIOJHUTEIIE;

UACHTU(PUKATOP DIEKTPOHHOU KOMMUH JOKYMEHTA.

(KpoMe TekcTa JIOKyMEHTa U ajpecaTra), COCTOSIIUE

N3 HCCKOJIbKHUX CTPOK, II€YaTarOT CO CIACAYIOIINMU IIapaMCTpaMU:

[IpudTt
Pa3zmep

Orctyn

TimesNewRomanCyr
14 nyHkTOB
cieBa OcMm

cripaBa 0cm
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HNurtepBan nepen 0 myHKTOB
nocJie 0 myHKTOB
MexcTpOouHbI HHTEPBAI OJIMHAPHBIN
OTtcTyn nepBoi CTPOKHU HET
BripaBHUBaHNE 0 LIEHTPY
. PekBHU3UT «AnpecaTy nevaTaroT co CAEAYIOIMMHA MapaMeTpaMu:
Mpudt TimesNewRomanCyr
Pasmep 14 nyHKTOB
Otctyn cieBa 12 cm
cripaBa 0cm
HNutepBan nepex 0 myHKTOB
rocie 0 myHKTOB
MeXCTpOUHBI UHTEPBAI OJVMHAPHBIN
OTcTyn 1epBoOM CTPOKH HET

BripaBHUBaHME

[0 JIEBOMY Kpaw WM LEHTPYyeTCs

Ecnu cocraBHBle YacTH peKBU3UTOB «Agpecat», «I'pud yTBepKIeHUS

nokymeHTay, «I'pu¢d cormacoBaHus JOKymMeHTa», «OTMETKa O HaJIU4uu

MPUJIOKEHUS» HE YMEIIAIOTCS HAa OJHOM CTPOKE, TO Pa3pbiB CTPOKU B HYKHOM

MECTe TMPOU3BOJUTCA C TMOMOIbIO cuMBOJIa «Pa3phiB cTpoku» (KOMOWHAIMS

knasu Shift — Enter), Hanpumep:

COI''TACOBAHO
[Ipencenarens koMuTeTa
UMYIIECTBEHHBIX OTHOIIICHUHN

Cankr-IleTepOypra

A.H. BaHnoB

14. TIpu opopmieHnn JOKYMEHTOB Ha JBYX M 0oJiee CTpaHUlaX BTOpas U

MOCJIEYIONIME CTPAHMIIBI JOJKHBI ObITh MpOHyMepoBaHbl. Homepa crpanul
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IPOCTABJISIIOT TOCEPEIUHE BEPXHEro IMOJs JIMCTa apadCKuMu mudpamu 6e3
BCSKHMX 3HAKOB ITPEMMHAHUS.

Ecan AOKYMCHT UMCCT IIPUJIOKCHHUC, TO OHO IICYATACTCA C HOBOH CTpaHUIIbI.

15. /Ins  BBIABIIEHHS M  UCHOpPAaBJICHUS BO3MOXHBIX OIIMOOK B
paBONUCaHUU B CHOPMHUPOBAHHBIX (paillaX PEKOMEHIYETCS OCYIIECTBISAThH
MPOBEPKY JTOKYMEHTOB, HCTIOIB3YSI CHCTEMBI TIPOBEPKH MPABOITHUCAHN.

16. Kaxnaplii TOKYMEHT CO BCEMH MPUJIOKCHHUSIMH K HEMY IMTOMEIIAI0T
B OTJEJbHBIN (ailsl (eciau mpuIokKEeHUs! CO3/IaHbl OJTHUM MpolieccopoM). BuyTpu
daiima caM JOKYMEHT M KaXIO€ MPUIOKEHHWE TOMEIIAIT B OTICIbHBIC
paszensl.

17. Bce pekBU3UTHI JOKYMEHTA OTIEJSIOT APYT OT JIpyra OJHOM MyCTOMH
CTpOKO#1, oOpa3yemoil cumBoioMm aO3ama (9§ — knaBuma Enter). B Tekcte
HE JIOJHKHO BCTpevaThesi OoJiee AByX CUMBOJIOB a03aria moapsij.

18. He nmomyckaercs mwmcaTh CJIOBa C Pa3psIKOW, BCTABISIS TMPOOEIHI
MeXIy OyKBaMHU B CJIOBAX, 3a MCKJIIOYEHUEM CJIOBA «PEUIUIa» B PEUICHUAX U
MPOTOKOJNAaX 3acelaHuii u30WparenpbHOM  Komuccuu. He  gomyckaercs
UCIIOJB30BaHuEe TpoOesioB Jyisi oOpa3oBaHUsl a03allHOTO OTcTymna (KpacHOM
CTPOKH) WJIM MYCTHIX CTPOK. B TekcTe He JAOMKHO BCTpedaThcsl Mmojapsan Oosee
OJIHOTO CUMBOJIa TipoOena. Pasznenenune nHuIMaIoB U paMuinu, cuMmBosia Ne u
YuCIa, TOPSIKOBOIO HOMEpA CTaThH, YaCTH, MTYHKTA WIJIM TIOAITYHKTa TTPaBOBOTO
aKTa, 4KMclia Mecslla U Ha3BaHMS MecsIa, YMCia rojia U CJIOBa «Troj», JTHOOBIX
YUCJIOBBIX 3HAYCHWW W EIUHUI] W3MEPECHHS JeNaeTCsl C HCIOJIh30BaHUEM
Hepasaenumoro mpodena (coueranue kinasui Shift — Ctrl — ITpoGenn).

19. He pomyckaercst BKJIIOYAaTh B TEKCT JIOKYMEHTa pa3eiiuTeIbHBIC
JIMHUM, COCTABJICHHBIC U3 1IETIOYEK CUMBOJIOB (*, =, -, — 1 JIp.).

20. He pmomyckaercss WMCIOJB30BAHME B PYCCKUX CJIOBAX CXOJHBIX TIO
HauepTaHuio JaTuHckux OykB (A, a, B, C,c, E, e, H, K, M, O, 0, P, p, 1, X, X, y).

21. He nomyckaercss HCHOJIB30BaHME CHMBOJa TaOysiuuu (—) s

oOpa3zoBaHus a03alHOTO OTCTyna (KPacHOW CTPOKM) WM MYCTBIX CTPOK.
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AO3anHblil OTCTYN ycTaHaBIMBaloT B MeHIO Dopmar/Ab3an wid ¢ MOMOUIBIO
BEPXHET0 JBU)XKA HA TOPU30HTAJIBHOM JIMHEMKE.

22. He pomyckaeTcsi MCHOJB30BAaHUME CHUMBOJNA «-» JUIsl 00O3HAYEHMS
nepeHoca. BMecTto Hero ciemyer MCHOIb30BaTh CHMBOJ MSTKOTO TEpeHoca
(xkomOuHarus kiaauir Ctrl — «-»).

23. Jlns HamMcaHus pUMCKUX HU(P JOKHBI MCTIONb30BAThCS 3arjiaBHbIC
oykBel matuHckoro andasuta (I, V, X, C, D, L, M). Mcnons3oBanue ajist 3TOi
LEJIU PYCCKUX OYKB U apaOCKHUX IU(P HE JOMYCKAETCs.

24. Bmecto 6ykBbl «E» nomkHa ynorpebnarscsa Oykpa «E» (Kpome UMeH
COOCTBEHHBIX NPU HAJIMYUH MOATBEPHKAAIOIINX TJOKYMEHTOB).

25. PexBusutsl «HanmeHoBaHue BHIa JTOKYMEHTa» JOJDKHBI OBIThH
BBIPOBHEHBI IO TIeHTpY. He momyckaercst ucmoiap30BaHUEe CUMBOJIA ab3ara Jis
IpephIBaHUsI CTPOKU B MPOU3BOJBHOM MECTE, Ul 3TOTO CIEAYET MPUMEHSThH

CHUMBOJI pa3pbiBa CTpOKH (KoMOuHarwus kiapuir Shift — Enter).



ITpunoxxenne Ne 5

K TUnoBoi HHCTPYKIMU MO AETONPOU3BOJICTBY
B TepputopuaibHON U30MpaTENbHON KOMUCCUN
B Cankrt-IlerepOypre

Cnucok pacchblJIKH HCXOIAIIMX TOKYMEHTOB

Ne HaumenoBanue oprana . .
ITos1HbIii IOYTOBBIN agpec
n/n (opranmu3zaunmu)
[Ipencenarens

TepputopuanbHON H30UpATEIHLHON KOMUCCHH No

Hcnomaurenn

«

»

20 r.




CornacoBaHue MPOEKTA:
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[Tpunoxenne Ne 6
K TUnoBoi HHCTPYKIMU MO AETONPOU3BOJICTBY
B TeppuropuansHoi U30MpaTEIHLHON KOMUCCHH
B Cankrt-IlerepOypre

HWHHUIIHWAJIbI, (baMI/IJII/IH

JIOJKHOCTB

(mata)
JIOJ>KHOCTB

(mata)
JIOJKHOCTD

(mata)
Hcnonnurens:
JIOJ>KHOCTB

(mara)

(romuce)

HMHUIIUAJIbI, q)aMI/IHI/IH
(moamucsk)

HWHHUIIUAJIbI, (baMI/IJ'II/DI
(mmoxmuce)

HWHUIIUAJIbI, (baMI/IJ'II/IH
(moxmuch)
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ITpunoxxenne Ne 7
K TUnoBoi HHCTPYKIMU MO AETONPOU3BOJICTBY
B TeppuropuansHoi U30MpaTEIHLHON KOMUCCHH
B Cankrt-IlerepOypre

YTBEPXIAIO
[Ipencenarens TeppuropuanbHoi Komuccuu Ne

HWHHUIIUAIBI, (baMI/IJ'II/IH

(noonucy)

« » 20 I.

Otuer o pa3memiennu pemeHuil TeppuropuanbHoil H30MpaTeJIbHOM
KOMHUCCUM Ne
caiite www.tik__ .spbik.spb.ru,
B pasjene «JOKyMeHThI» H pacchliIKe 110 COOTBETCTBYIOIIUM aJpecaTaM

3acenanne Ne OT « » roaa
No No pemrenust AJnipec pa3MenieHus, aapecaT pacCbUIKU Jara
n/m THUK pa3menieHus,
pacchUIKU
1
2
3

HUcnomaurens:




[Tpunoxenne Ne 8
K TUoBoi HHCTPYKIUU IO IEJIONPOU3BOJICTBY
B TeppuropuanbHOi H30MpaTETLHON KOMUCCUU
B CankT-IlerepOypre

HEPEYEHD

MoAJICKAIIUX KOHTPOJJII0 JOKYMECHTOB C YKa3aHHEM CPOKOB HCIIOJIHCHHUSA

1. ®epnepanbHble KOHCTUTYLHOHHBIE 3aKOHBI, (elepalibHble 3aKOHbI
Pocculickon ®@enepaiiuy — cOracHO yKa3aHHOMY B HUX CPOKY.

2.  VYkasml IIpesunenta Poccmiickoit denepaiiui — COTIacHO yKa3aHHOMY
B HUX CPOKY.

3. Pacnopsokenust Ilpesupenta Poccmiickoit denepanmu — corjacHo
YKa3aHHOMY B HHX CPOKY.

4. TlocranoBnenus, pacnopspkenuss  I[lpaBurensctBa  Poccuiickoit
denepanuy — COrJacHO YKa3aHHOMY B HUX CPOKY.

5. 3akonbl Cankt-IleTepOypra — corjiacHO yKa3aHHOMY B HUX CPOKY.

6. TlocranoBnenus 3akonomatenbHOro CoOpanus Cankrt-IlerepOypra —
COTJIACHO YKa3aHHOMY B HHUX CPOKY.

7. TlocranoBnenust IlpaBurensctBa Cankr-IlerepOypra — corjacHo
YKa3aHHOMY B HUX CPOKY.

8.  Pacnopsbkenuss ['yOepnatopa Cankr-IletepOypra — COIJIaCHO
YKa3aHHOMY B HUX CPOKY.

9. Tlapnamentckue 3ampockl CoBera Denepanun DenepanbHOTO
CoOpanust Poccuiickoit ®enepanuu, ['ocymapcrBennorn Jlymbr denepaibHOTO
CoOpanus Poccuiickoit denepanni — HE MO3AHEE 4eM 4depe3 15 kaneHaapHBIX
JTHEW CO JHS MOJIyYEHMS NMapJaMEHTCKOTO 3ampoca WM B MHOM YCTaHOBJICHHBIN
cooTBeTcTBYIOMIEH manatoi dexepansHoro CoOpanust Poccuiickoit denepanmu

CpOK.
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10. 3ampocer unenoB Cosera @enepaunu DenepanpHoro Cobpanus
Poccuiickon ®enepaunu, nenyratoB [ocynmapctBenHon Jlymbr DenepanbHOro
CoOpanusa Poccuiickoit denepanuu — He mo3aHee yeM 4depe3 30 kajaeHAapHBIX
JTHEW CO JTHS €r0 MOJyYEHHUs WM B HTHOM COTJIACOBAHHBIM C MHHUIIMATOPOM 3arpoca
CPOK.

11. Oo6pamenus uineHoB CoBera Denepanuu DenepanpbHoro ColOpaHus
Poccuiickon ®enepannu, nenyratoB [ocymapctBenHon Jlymbl DenepanbHOTO
CoOpanust  Poccuiickoit @enepanii 1O BOMpOCaM, CBSI3aHHBIM € UX
NEeATEIbHOCThIO, — Oe30TyiaraTeJbHO (2 TMpU  HEOOXOAMMOCTH IOJMYYEHUS
JIOTIOJTHUTENIBHBIX MAaTepHaloB — HE Mo3AgHee dyem yepe3 30 KaJleHIapHBIX THEU
CO JTHSI TIOJTyYeHUS] OOpaICHUS).

12. OGpamieHus JenmyTaToB 3aK0HOIATEIHLHOTO CoOpanus
Cankr-IletepOypra — B CpPOK, YCTAaHOBJICHHBId  3aKOHOJATEIHCTBOM
Cankr-IletepOypra.

13. Tlucema u3 Angmunuctpanun llpesunenta Poccuiickoit ®exeparum,
[IpaButennscTBa Poccuiickoit @enepaunu, Konctutynnonnoro Cyna Poccuiickoi
Oenepannu, BepxoBHoro Cynma Poccuiickon @enepauuu, ['eHepanbHOU
npokypatypbl Poccuiickoit ®deneparuu, ammunuctpanuu ['yoepnaropa CaHKT-
[lerepbypra — B COOTBETCTBMU C YKa3aHHSIMHU IO HCIIOJHEHHUIO JOKyMEHTA
npeacenatens TeppuTopUaibHOM KOMUCCHM, €CJIM B HMX HE YKa3aH CpPOK, — HE
no3ziHee yeM uepe3 30 KaJleH1apHbIX THEH.

14. Tlporect npokypopa — He no3aHee yem uepe3 10 KaJleHaapHbIX THEH.

15. TIlpexacraBiaeHue mpoKypopa — He no3aHee yeMm yepes 30 KajieHaapHbIX
JTHEH.

16. OOpamenus rpaxkgaH MO BONpocaM BBIOOPOB U pedepeHayMOoB —
10 30 KaJIeHIapHBIX THEH, a TOCTYIUBIINE B TIEPUOT N30UPATEILHON KaMIIaHUU —
B cooTBeTcTBUU ¢ DenepanbHbiM 3aKOHOM «OO0 OCHOBHBIX TapaHTHSIX
M30UpaTeNIbHBIX MPaB M MpaBa Ha ydacTtue B pedepenayme rpaxiaan Poccuiickoi

denepanumny.
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17. Tlepecbuika oOpamieHHH TpaKIaH, COAEPIKAIIMX BOIMPOCHI, PELICHUE
KOTOPBIX HE OTHOCUTCS K KOMIICTEHIIMA TeppUTOPUAIBLHOW KOMHUCCHH,
OCYIIECTBISIETCS B TCUCHUE CEMU KaJICHAAPHBIX JTHEH.

18. OOpamenust cpeACTB MaccoBOW uH(pOpMANMM MO  BOMpPOCaM
NPEIOCTaBICHUST MH(POPMAIIMK — CEMb KaJeHIapHbIX nHei. Ecimm TpeOyembie
CBEJICHUS HE MOTYT OBITh NPEIOCTABICHBI B yKa3aHHBIM CPOK, TO JOITYyCKAaeTCs
OTCpOYKa B TMPEAOCTABICHHH 3alpalinBaeMoOil WH(POpPMAIMA C BPYYCHHUEM B
TPEXIHEBHBIA CPOK CO JHS TOJydYeHHUs NHCBMEHHOTO 3ampoca uHbopmammu
yBEIOMJICHUSI 00 OTCPOYKE MPEJACTABUTEIO PEAAKIIMU, B KOTOPOM YKa3bIBAOTCS
NpUYMHA OTCPOYKH, JlaTa, K KOTOpOH OyaeT mpeocTaBiieHa 3alpaninBacMast
uHpOpMaIus, IODKHOCTHOE JIMIO, YCTAaHOBHBILIEE OTCPOYKY, JaTa MPUHITHSA
penieHust 00 OTCPOUKe.

19. 3anpoc rocynapcTBEeHHOTO OpraHa, OpraHa MECTHOTO CaMOYTIPaBJICHUS
WIA JOJDKHOCTHOTO JIMIIA, PacCMAaTPHUBAIOIIErO OOpalleHne TIpakIaHHHA,
JOKYMEHTBI W MaTepuajbl, HEOOXOAMMBIC JIi PACCMOTPEHHUs oOpalieHus,
NpPEJOCTaBIAIOTCS B TeueHHe 15 pJHel, 3a HCKIIOYEHHEM [OKYMEHTOB H
MaTEepHAIIOB, B KOTOPBIX COAEPIKATCS CBEICHUS, COCTABIISIONINE TOCYIaPCTBEHHYIO
WIH  WHYI0 OXpaHIeMYIO (QeJepalbHBIM 3aKOHOM TalHy, M JJIs KOTOPBIX

YCTaHOBJIEH O0COOBIN TOPSAIOK MPETOCTABICHUS.
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[Tpunoxenne Ne 9
K TUnoBoi HHCTPYKIMU MO AETONPOU3BOJICTBY
B TeppuropuansHoi U30MpaTEIHLHON KOMUCCHH
B Cankr-IlerepOypre

YTBEPXJAIO

IIpencenarens TeppuropuanbHOU
u30upareiabHOl KomMuccuu No

IOAIMUCH pacmn(prBKa OAIMUCH

20 1
HOMEHKJIATYPA JAEJI
TeppuropuanbHoii H30UpPaTENIbLHON KOMUCCHE Ne Ha 20 roja
Vinexc Kon-Bo Cpoxk xpaHeHus aena
;[Ia 3aronoBok siena nen (TOMOB, (Toma, yacTu) [Ipumeuanue
a (Toma, yacT) vacreii) 1 Ne crareii 1o mepeuHio
1 2 3 4 3)
Hazpanwue pazgena
HaumeHnoBaHue TOMKHOCTH COCTaBUTEINS [Toamuce PacimmdpoBka
HOMEHKJIATypPbl MOATICH
[ara
COI'JTACOBAHO COT'JTIACOBAHO
[Ipotokon K Cekperapp CankTt-IlerepOyprckoit
or No n30upaTeabHOH KOMUCCUH

IToanuce pacuidpoBKa MOAMUCH
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[Tponomxkenne mpunoxxernst Ne 9

HroroBas 3anmuch 0 KaTeropusix U KOJIMYECTBE JIE]1, 3aBE/ICHHBIX B roay B
TeppuropranbHON N30UpaTETHLHON KOMUCCUU Ne

B ToMm uncne

ITo cpokam xpaHeHus Bcero HepexoAIIIX C OTMETKOM
«OIIK»
1 2 3 4
ITocTtossHHOTO

Bpemennoro (cBeie 10 ser)

Bpemennoro (0 10 et BKIIOYUTEIBHO)

HNTOI'O:

HaumeHoBaHue NOKHOCTH COCTABUTEIS IToanuce PacmncprBKa
HOMCHKIJIaTYypPbI IoAIInCHu

ara
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[punoxenne Ne 10
K TUnoBoi HHCTPYKIMU MO AETONPOU3BOJICTBY
B TeppuropuansHoi U30MpaTEIHLHON KOMUCCHH
B Cankr-IlerepOypre

Tepputopuanbhas komuccust No YTBEPXK/IAIO

[Ipencenarens

OITUCDH Ne TeppuropuanbHOil Komuccur Ne

ACJI HOCTOAHHOT'O XpaHCHUA

3a rox IMonnuce PacmmdpoBka nomnucu
Jara
No Wnnekc Kpaitnue | Koin-Bo
3aroyioBOK Jiea [Ipumeuanue
/11 Iea ATl JINCTOB
1 2 3 4 5 6

B nannbIN pazaen onvucu BHECEHO

(yughpamu u nponucwio)

¢ No o Ne , B TOM YHCJIE:

JUTEPHBIC HOMEpA:

MMPOMYyHICHHBIC HOMCPA:

HanMeHOBaHKE TOJDKHOCTH COCTABUTEINS IToamuce Pacmm¢poBka noanucu
OIHUCH
JlaTa
COI''TACOBAHO YTBEPXIEHO
ITpoToxon DK IIporokou LleHTpanbHON YKCIIEPTHO-

MIPOBEPOYHON METOANYECKON KOMUCCHH
Apxusraoro komuteTa Cankr-IlerepOypra

oT Ne oT Ne




TeppuropuanbHas komuccust Ne

OITUCD Ne
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[Ipunoxenne Ne 11

K TUnoBoi HHCTPYKIMU MO AETONPOU3BOJICTBY
B TeppuropuansHoil U30MpaTEIHLHON KOMUCCHH

nen BpemerHoro (10 set u Gosiee) XxpaHeHUs

B Cankr-IlerepOypre

YTBEPXIAIO

[Ipencenarens
TeppuropranbHoil KoMuccun No

3a roj IToanuce PacmmmdpoBka noamnucu
[ara
Ne WNunexc Kpaitnue | Kou-Bo Cpok
3aroioBoK Aena [Ipumeuanue

n/n Jena JIaThI JINCTOB XpaHEHUS

1 2 3 4 5 6 7
B naunbIN pazaen onvucu BHECEHO

(yughpamu u nponucwio)

¢ Ne mo Ne , B TOM 4HCJIE:
JIMTEPHBIE HOMEpA:
MPONYILIEHHBIE HOMEPA!
HanmeHoBaHNE JOIKHOCTH COCTAaBUTEIN Iloanuce PacimdpoBka nmoanucu

OITMCHU

JlaTa

COI'NTACOBAHO
IIporokon OK

oT Ne

COI'NTACOBAHO
Cekperaps Cankr-IlerepOyprekoit
n30MpaTeNbHON KOMUCCHH

®.1.0.




TeppuropuanbHas komuccust Ne

OITUCD Ne

Je]1 TI0 JINYHOMY COCTaBYy
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[punoxenne Ne 12
K TUIIOBOM MHCTPYKLUU IO JEJIONPOU3BOACTBY
B TeppuropuansHoil U30MpaTEIHHON KOMUCCHH
B Cankr-IlerepOypre

YTBEPXIAIO

[Ipencenarens
TepputopuanbHoit komuccun No

3a rox IToanuce PacmmdpoBka nojmnucu
Jara
Ne WNunexc Kpaitnue | Kou-Bo Cpok
33FOHOBOKH€H3 IIpHMeanHC

/1 Jciia AaThbl JIUCTOB XPaHCHUA

1 2 3 4 5) 6 7
B nanHsbli pa3naen onucu BHECEHO

(yughpamu u nponucsio)

¢ Ne mo Ne , B TOM 4HCJIE:
JIMTCPHBIC HOMEpaA:
MMPOMYyHICHHBIC HOMCPA:
HanmMeHnoBaHue JOJDKHOCTH COCTaBUTCIIA HOI[HI/ICL Pacmn(prBKa IIoAIIMrCHu

OITMCHU

JlaTa
COI''TACOBAHO
IIporokon K
oT No

oT

COI''TACOBAHO
[IpoTokom LleHTpanbHON SKCIIEPTHO-
IIPOBEPOYHON METOINYECKON KOMUCCHUN
ApxuHoro komuteta Cankt-IlerepOypra

No
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[punoxenne Ne 13
K TUIIOBOM MHCTPYKLUU IO JEJIONPOU3BOACTBY
B TeppuropuansHoil U30MpaTEIHLHON KOMUCCHH
B Cankr-IlerepOypre

YTBEPXIAIO
TeppuropuanbHas komuccus Ne
AKT
[Ipencenarens
No TeppuropuanbHol komuccuu Ne
(mMecmo cocmagnenst) MOJINCh PacmmudpoBka
HO/THICH

Jlata

O BbIIEJIEHUH K YHAUYTOKCHHUIO JOKYMCHTOB,
HE IOMJICKAIUX XPAHCHHUIO

Ha ocHoBanum IlepeuHss THUNOBBIX YNPABICHYECKUX  APXUBHBIX JIOKYMEHTOB,
00pa3yloMXcsi B IPOLIECCE JEATEIbHOCTH TOCYIapCTBEHHBIX OPraHOB, OPIaHOB MECTHOIO
CaMOYIPABJIEHUS M OpraHM3alMi, C yKa3aHUEM CPOKOB XPaHEHUS M HOMEHKJIATYphbl el
TeppuropuansHoli n30upaTenbHOW KoMHccHH Ne  0TOOpaHBl K YHHUYTOXKECHHIO KaK HE
MMEIOLIME HAYYHO-UCTOPHMYECKOM LEHHOCTU U yTpPaTUBIIME IPAKTUYECKOE 3HAUYEHUE
JIOKYMEHTBI.

3aroJIoBoK geia HNunexc nena 1o
. . Cpoku xpaHeHUs
Ne WJIY TPYIIIOBOM Kpaiinue HOMEHKJIaType Koiu-BO . | Ilpume-
H HOMCPA CTaTCH
n/m 3aroJIOBOK JaThbl HJIKM HOMCD Jcjia ca. Xp. HYaHUuC
IO NEPEYHIO
JOKYMCHTOB II0 OIT1UCHU
1 2 3 4 5 6 7
Hrtoro: eln. Xp. 3a roabl
(yughpamu u nponucwro)
Ormucu ACT TOCTOSIHHOI'O XPpaHCHUSA 3a roJbl YTBEPKIACHEI, I10 TUMYHOMY COCTaBy
cornacoBanbl ¢ DK Cankr-IlerepOyprckoit n3dupareiabHOl KOMUCCHU
(TPOTOKOJ OT « » r. Ne )
(HaumeHnosanUe OOIAHCHOCIIU TUYA, NPOBOOUBULE20 IKCNEPMUSY YEHHOCTIU OOKYMEHMO8)
(noonucv) (unuyuansl, pamunus)

Jara
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[Iponomxenue npunoxenus Ne 14

COI'JTACOBAHO COI''TACOBAHO
[TpoTokon DK Cexkpetapp Cankr-IlerepOyprekoit
n30UpaTenbHO KOMUCCUU
ot No ©.1.0.
JIOKyMEHTBI B KOJIUNYECTBE JieJ1, TOMOB

BECOM KI' CIaHbI B

Ha nepepaboTKy MO MPUEMOCAATOUYHON HAKIIATHOW OT

HanmeHoBaHKe JOKHOCTH JINIIA,
CHABIIETO JOKYMEHTBI

JlaTa Tloonuce

N3menenus B YUYCTHBIC JTOKYMCHTbI BHCCCHBI

HaunmeHnoBanue nOJKHOCTH JIMIIA ,
BHECLIETO0 U3MEHEHUS B YUETHBIC
JIOKYMEHTBI

JlaTa Tloonucw

(HaumeHo8anUe Opeanu3ayu)

Ne

(Oama)

Pacwuughposka noonucu

Pacwugposka noonucu
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[Ipunoxenne Ne 14
K TUnoBoi HHCTPYKIMU MO AETONPOU3BOJICTBY
B TeppuropuansHoi U30MpaTEIHLHON KOMUCCHH
B Cankr-IlerepOypre

TeppuropuanbHas usdbupareabHas komuccus No

YTBEPXJAIO
AKT [Ipencenarens
20 r. Ne TeppuropuansHol N30UpaTEIHLHON

koMuccuu Ne

MeCTO COCTaBJIICHUS

IToamnuch pacmn(prBKa OAIMUCH
OO0 yHUYTOKEHNH TOKYMEHTOB
€ OrPAHUYEHHBIM CPOKOM

XpaHeHus

( JIMH, 1 ron, 3 rona, 5 yet)

Jara

Ha ocHoBanuu Ilepeuns TUIOBBIX  YIPABJIEHYECKUX apPXUBHBIX JOKYMEHTOB,
00pa3ylolMXcsi B Ipolecce IesTeIbHOCTH TOCYIapCTBEHHBIX OPraHoB, OPraHOB MECTHOI'O
CaMOYIPAaBJIEHUS. M OpraHM3alMii, C yKa3aHUEM CPOKOB XpaHEHUS M HOMEHKJIATyphbl el
TeppuropuanpHoii n3bupaTenbHOW Komuccun Ne — 0TOOpaHbl K YHMYTOXKEHUIO KaK He
UMEIOLINE HAYYHO-UCTOPHMYECKOM IEHHOCTM U yTpaTHBIIME [PAKTUYECKOE 3HAuEHUE
JIOKYMEHTHI.

3arooBok Jena Wnpnekc nena no -
Ne WIu rpynn(leoﬁ Kpaitaue Hoi[/[eHKiaType Ie<0n > Cpox XpareruA ITpume-
A Xp- ¥ HoMepa crareit
n/n 3aroJIoBOK JIaThl WIIM HOMED Jiena YaHue
JIOKYMECHTOB O OITHCH (yucToB) IO NCPEHHIO
2 3 4 5 6
Utoro en.xp. (JiucroB) 3a roj
(1),
(undpamu, NPONHCHIO)
Becom KT ClIaHbl B Ha
(HanMeHOBaHME OPraHU3AIIH)
nepepaboTKy M0 MPHUEMO-CATOYHOM HaKJIaJHOU OT Ne

(I/IJ'II/I YHUYTOXKCHBI ITYTEM U3MCIIBUYCHU A (H_IpeI[I/IPOBaHI/IH) Ha ClICHUaJIn3npOBAHHOM

00opyoBaHUH 0€3 BO3MOKHOCTH BOCCTAHOBJICHUS ).
ara BpeMs
COI''TACOBAHO COI''TACOBAHO
ITporokon OK Cekperaps Cankr-IlerepOyprekoit

H36HpaTeJ’ILHOﬁ KOMUCCHHU

®.1.0.

oT Ne




92

K TUnoBoi HHCTPYKIMU MO AETONPOU3BOJICTBY
B TeppuropuansHoil U30MpaTEIHLHON KOMUCCHH

[Ipunoxenne Ne 15

B Cankr-IlerepOypre

BHYTPEHHA OIIUCH

JOKYMEHTOB Jiesia Ne

Ne Nunexe Hara Howmepa
3aroJIoBOK JIOKyMEHTa [Ipumeuanue
I/l | JAOKYMEHTa | JOKyMEHTa JMCTOB Jieia
1 2 3 4 3) 6
Hroro: JOKYMEHTOB

(1dpamMu ¥ POMTUCHIO)

KomnunuectBo nuctoB BHYTpeHHeﬁ OITMCHU

HaumeHnoBanue NODKHOCTH JINIIA,
COCTABUBLIETO BHYTPEHHIOIO OIUCH
JIOKYMEHTOB JieJia

JlaTa

IMoamnuce

(mpaMu 1 IPOTHCHIO)

Pacmndposka moammcu
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[Tpunoxxenue Ne 16
K TUoBoi HHCTPYKIUU IO IEJIONPOU3BOJICTBY
B TeppuropuanbHOi H30MpaTETLHON KOMUCCHUU
B CankT-IlerepOypre

JIMCT-3ABEPUTEJIb JIEJIA Ne

B neno noammro 1 npoHyMepoBaHO JIUCTOB(a),
(undpamu ¥ MPONKUCHIO)

B TOM YHCIIE:
JUTEPHBIE HOMEpa JTMUCTOB
IPOMYyIEHHbIE HOMEPA JINCTOB
+ JINCTOB BHYTPEHHEN OIHUCH

OcobeHHocTH (PU3HYECKOTO COCTOSIHUS H Howmepa

(dbopMupoBaHus fena JUCTOB
1 2

HaunmenoBaunue 10IKHOCTH

IMoamnuce

Hara

Pacmndposka mogmmcu
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[Ipunoxenne Ne 17
K TUnoBoi HHCTPYKIMU MO AETONPOU3BOJICTBY
B TeppuropuansHoil U30MpaTEIHLHON KOMUCCHH
B Cankr-IlerepOypre

TEPPUTOPUAJIBHAS U3BUPATEJIBHASA KOMUCCHUS Ne
CAHKT- IIETEPBYPT

JIEJIO Ne

(3a201060K dena, mom 0ena)

(kpaiinue oamot)

Ha JIUCT
D. Ne
Om. Ne
A Ne

XpaHuTh



YTBEPXKJAIO
[Ipencenarens
TepputopuanbHOit
n30upaTensHONl KoMuccun Ne

MOANUCH  PacIIU(pOBKa IMOIIHCH
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[Tpunoxenne Ne 18
K TUnoBoi HHCTPYKIMU MO AETONPOU3BOJICTBY
B TeppuropuansHoi U30MpaTEIHLHON KOMUCCHH
B Cankr-IlerepOypre

YTBEPXKJIALIO
[Ipencenarens
Cankr-IlerepOyprckoit
n30UpaTenbHO KOMUCCUT

MOZMNCH PACIIU(POBKA HOAITUCH

Hara [Teuats Hara [Teuars
AKT Ne
npueMa-nepeaayu
ApPXMBHBIX JIOKYMEHTOB Ha
XpaHeHue
(ocnosanue nepeoauu)
(nazsanue nepedasaemozo gponoa)
TeppuropuajabHas u3buparenbHasi KOMMCCHS Ne B une
choaia, a
JomKHOCTB, (haMuus, UHUIHATIBI
Cankr-IlerepOyprekas u3dupareabHas KOMHUCCHSA B uue

JomxHOCTB, (haMUITHsl, HHALHAIIBI

MpuHAIa JOKYMCHTBI HA3BAHHOI'O (1)0Hz[a U CIIPABOYHOI'O MaTe€prajia K HUM:

Ne n/n Hasganue, Homep onucu KomnuectBo KommuectBo | IIpumeuanue
JK3EMILISIPOB el. Xp.
OIUCH
1 2 3 4 5
HrToro npuHATO en.xp.
[Tepenauy nmpoussenu:
JIOJIKHOCTB ITognuce Pacmm¢poBka  J{omKHOCTD Ionmucy  Pacmmdpoka
Hara Hara
®oHay mpucBoeH Ne
W3meHenus B y4eTHbIE JOKYMEHTBI BHECEHBI
JoikHOCTB [Toanuce PacimdpoBka

Harta



dopma perucTpaOHHOI0 KYPHAJIA BXOASIINX JOKYMEHTOB
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K TUoBoi HHCTPYKIUU IO IEJIONPOU3BOJICTBY

[Tpunoxxenue Ne 19

B TeppuropuanbHOi H30MPaTETLHON KOMUCCUU
B CankT-IlerepOypre

Hara Peructpa | Koppecn | Homep wu | Conepx | Pesomo | Ucmon | Cpok | Otmer | Hom

1oJlyye | IMOHHBIA | OHJEHT | Jara aHue s HUTENb | HCTIONT | Ka 00 | ep

HUS HOMeEp JIOKYMEHT HEHUs | UCMOJa | Jena

a HEHUU
(I)opMa PErUCTPAINMOHHOIO KYPHAJIAa UCXOAAIIUX JOKYMECHTOB

[Hara Peructpanuonssiii | Anpecat | Kpatkoe Kto Hcnonnurens | Homep nena

OTIIPABJICHUS | HOMEP coJiep’KaHue | MOJAIMKUCAT C  Komuewu

JIOKyMEHTa JIOKYMEHTa | TOKYMEHT UCXOJSIIETO
JOKYMEHTA




